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JOB DESCRIPTION
TEACHING ASSISTANT at St Mary’s Catholic Primary School
Reporting to the Headteacher
Main Purpose of the job
Working as part of a team including teachers and other support staff, to promote the learning and welfare of pupils by providing practical and learning support to pupils, including those with special needs under the guidance of the class teacher.
Main Duties and Responsibilities
1. Working under the instruction of the class teacher plan, monitor and evaluate pupils learning, ensuring that progress is clearly recorded and relates to the learning objectives for that pupil.
2. Provide one to one support to pupils or work with small groups on pre-planned activities.
3. Work with pupils with statements of Special Educational Needs where appropriate providing individual assistance to maximise their achievement, by overcoming either behavioural, physical or learning difficulties.
4. Ensure that all pupils and especially those with whom you are working individually are encouraged to access the national curriculum to their best ability by your intervention and that they participate fully in the life and activities of the school.
5. Provide one to one guidance and support to pupils in their literacy/ numeracy/ social/motor skills and undertake the appropriate training to enable you to do so.
6. Work under the instruction of the class teacher in planning for resources for class activities, ensuring that equipment or materials are suitable for the learning activities and prepare and design other materials where necessary. Maintain display areas.
7. Be aware of the school development plan and participate in monitoring and evaluating your contribution to its achievement, especially in relation to pre-set targets on pupil achievement.
8. Under the guidance of the class teacher and the Special Needs’ co-ordinator to develop strategies and draw and implement action plans to assist individual pupils in line with their statement of special needs. Attend and assist pupils with their personal hygiene, eating and general welfare requirements as necessary.
9. Administer first aid and medication to pupils, under direction, where appropriate training has been provided.
10. To contribute where necessary to meetings with parents, health professionals, education social workers and education psychologists with the agreement of the class teacher to ensure effective communication and joint planning to meet the needs of the pupil and to alert the carers and relevant professionals to any concerns which emerge.
11. Assist with invigilating during SATs and year tests if required.
12. Attend outings with pupils providing care, supervision and support to both the learning and welfare of those under your responsibility.
13. Use photocopiers and other equipment to reproduce learning materials, letters to parents etc. and collate for dispatch.
14. Undertake all duties in line with the policies of the school, including those surrounding equality of opportunity and raising achievement.
15. Undertake training as appropriate. Attend INSET days when required.
16. Any other duties as directed by the line manager, in keeping with the nature and grade of the post.
		
“Called by Christ to be agents of change and apostles of hope”
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