Midday Meals Assistant supporting an individual pupil. 
Person specification

Post Title:

Midday Assistant one to one
Responsible to:
Headteacher, or Senior Midday Supervisor

Purpose of the Job: 
To ensure the security and care of the pupils of the school and to promote their social development during the lunch time period.

Main Duties and Responsibilities:

1. To supervise a pupil, during the lunch period, in dining hall, playground areas and school premises, ensuring the safety, welfare, physical and mental well-being of pupils and the maintenance of good order and discipline.

2. To report to the Supervisor at beginning of the lunch period and receive any instructions with regard to duties.

3. To monitor the behaviour of a pupil discouraging in a positive way any anti-social behaviour and reporting any incidents to the Supervisor as appropriate.

4. To ensure the safety and well being of children, providing emotional support where necessary.

5. To arrange and supervise appropriate activities under the direction of the Supervisor

6. To ensure that all pupils who suffer any injury or accident are dealt with appropriately in accordance with the school’s agreed procedures.

Dining Hall

7. Before the pupil enters the dining hall, to ensure that the pupil has visited the toilet and washed their hands.

8. So support the pupil when eating, ensuring good behaviour. 

9. To encourage the pupil to eat and to assist the with cutting up of food, pouring of water etc. where necessary.

10. To encourage social skills and good table manners, ensuring safety with knives and forks as required.

11. To clean up spillages of food as required.
Playground

12. Ensure that the pupil is adequately dressed for the weather conditions.
13. To play games with the pupil helping them to join in with other children where possible.
School Premises
14. To supervise the pupil on the school premises when they are not allowed outside because of bad weather.

15. To take the pupil to the toilet as required.
16. To:

· To undertake first aid training

· take part in training appropriate to the job of midday assistant.

· take part in any appraisal arrangement made by the school.

· undertake any other duties consistent with the purpose of the job.

Job Description

Please write your application form to address these criteria as these will be used for short listing.

Essential characteristics

· Experience of working with young children

· Enthusiasm for and interest in children’s play

· An understanding of how to help children to improve their behaviour

· Ability to make decision quickly. 

· Ability to follow policies/ practices

Desirable characteristics

· Experience of working as part of a team
· Qualification in Paediatric first aid or willingness to undertake this training
Alderman Payne Primary School is committed to safeguarding and this role will be subject to an enhanced police check.
