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TEACHERS APPLICATON FOR EMPLOYMENT


Support Staff Application for Employment
The Cam Academy Trust is committed to safeguarding and promoting the welfare of children and young people and expect all staff and volunteers to share this commitment.

Please ensure that you complete all sections in Part 1 and Part 2 of the application form. Please note that providing false information will result in the application being rejected or withdrawal of any offer of employment, or summary dismissal if you are in post, and possible referral to the police. Please note that checks may be carried out to verify the contents of your application form.
Part 1
Please complete this form in black ink and attach your letter of application. CVs are not accepted 
	NAME:

	POSITION APPLIED FOR: 

	SCHOOL/COLLEGE OF POST ADVERTISED:

	Would you be interested in similar roles in other schools/ colleges in the Trust?       YES/NO



	Please indicate any preferred schools or colleges:




	Current Employer
	Position Held and

Salary Scale/Salary
	Commencement Date

	Name and Address:

Telephone: 

Email: 
	Job Title:

Current Salary:
Key areas of responsibility:


	Month

	Year


	Details of notice period and availability:



	Details of previous employment (chronologically listed with previous post first).  
Please provide full employment history; do not leave any gaps. If there are any gaps in your employment history, please explain them here. Please use a continuation sheet if necessary.

	Name and Address of Employer

	Position Held 

and Salary Scale/Salary
	Dates

	Reason for Leaving

	
	
	From
	To
	

	
	
	Month
	Year
	Month
	Year
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


EDUCATION AND QUALIFICATIONS

	Schools attended from age 11

Name/Address
	From
	To
	A levels/GCSE’s taken

(or equivalent)
	Results

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


HIGHER EDUCATION 

	University/College
	Subject
	Qualification taken
	Results
	Dates

	
	
	
	
	From
	To

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


DETAILS OF ADDITIONAL RELEVANT TRAINING
	Course Details
	Date(s)/Duration
	Provider

	
	
	


OTHER RELEVANT EXPERIENCE, INTERESTS AND SKILLS
	Please give details of any other special qualifications, experiences or interests:




This application form must be completed in full.  Incomplete application forms will not be accepted.  CVs will not be accepted in substitution for application forms.  If you have not been contacted within 2/3 weeks, please assume your application has not been successful
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	NAME
	

	POSITION APPLIED FOR
	

	ACADEMY
	


                                                                           Part 2
This section will be separated from Part 1 on receipt.  Relevant contents may be verified prior to 
shortlisting, but will not be used for selection purposes and will not be passed to the interview panel.
PERSONAL DETAILS

	Surname


	Previous names
	Forenames
	Title

	
	
	
	

	Address:



	Post code:
	Contact number:

	When did you move to current address:
	Month
	Year

	Date of Birth:
	National Insurance number:



	Email:




OTHER INFORMATION
	Do you hold a full, current driving licence?
	Yes                        No


	Are you subject to any legal restrictions in respect of your employment in the UK?
	Yes                        No


	Do you require Sponsorship (work permit)?
	Yes                        No

If yes, please provide details separately


	Are you related to or have a close personal relationship with any student, employee, or governor?
	Yes                        No

If yes, give details separately under confidential cover

	Are there any special arrangements which we can make for you if you are called for an interview and/or work based assessment?
	Yes                        No

If yes, please specify (e.g. ground floor venue, sign language, interpreter, audiotape, etc.)


	Have you ever been subject to a child protection investigation by your employer or NCTL?
	Yes                       No
If YES please state separately under confidential cover the circumstances and the outcome including any orders or conditions. This will not be opened unless you are called to interview


REFERENCES

Please provide details of two people to whom reference may be made. The first referee should normally be your present or most recent Headteacher or equivalent person. If you are not currently working with children, please provide a referee from your most recent employment involving children. Referees will be asked about all disciplinary offences which may include those where the penalty is “time expired” if related to children. Referees will also be asked whether you have been the subject of any child protection concerns, and if so, the outcome of any enquiry. References will not be accepted from relatives or from people writing solely in the capacity of friends.

It is normal practice to take up references on shortlisted candidates prior to interview. This is in line with the most recent version of Keeping Children Safe in Education statutory guidance. 

First Referee

	Title and name:
	

	Address and postcode:
	

	Telephone number:
	

	Email address:
	

	Job title:
	

	Relationship to applicant:
	


I consent to this reference being requested before interview.

Yes:


No:

Second Referee

	Title and name:
	

	Address and postcode:
	

	Telephone number:
	

	Email address:
	

	Job title:
	

	Relationship to applicant:
	


I consent to this reference being requested before interview.

Yes:


No:

REFERENCE DECLARATION

In compliance with the General Data Protection Regulation (GDPR), we would like to ensure that you are aware of the data we will collect and process when requesting your references.

Reference requests sent to your referees will ask the referee to confirm as a minimum:

· The referee’s relationship with the candidate.

· Details of the applicant’s current post and salary.

· Performance history.

· All formal time-limited capability warnings which have not passed the expiration date.

· All formal time-limited disciplinary warnings where not relating to safeguarding concerns which have not passed the expiration date.

· All disciplinary action where the penalty is “time expired” and relate to safeguarding concerns.

· Details of any child protection concerns, and if so, the outcome of any enquiry

· Whether the referee has any reservations as to the candidate’s suitability to work with children. If so, the school will ask for specific details of the concerns and the reasons why the referee believes the candidate may be unsuitable to work with children.

By signing the below, I consent to my named referees being contacted in accordance with the above.

	Sign:
	

	Print:
	

	Date:
	


You have the right to withdraw your consent at any time and can do so by informing our organisation’s Data Protection Officer that you wish to withdraw your consent.  

Where did you see this post advertised?
	


EQUAL OPPORTUNITIES MONITORING
Please describe below what you regard to be your ethnic origin.   Please tick the relevant box
                                                                                                                                          
	WHITE
	British (English, Welsh, Northern Irish, Scottish)
	

	
	Irish
	

	
	Irish Traveller
	

	
	Gypsy
	

	
	White European
	

	
	Other White background
	

	MIXED
	White and Black Caribbean
	

	
	White and Black African
	

	
	White and Asian
	

	
	Other Mixed background
	

	ASIAN or ASIAN BRITISH
	Indian
	

	
	Pakistani
	

	
	Bangladeshi
	

	
	Chinese
	

	
	Other Asian Background
	

	BLACK or BLACK BRITISH
	Black British
	

	
	Caribbean
	

	
	African
	

	
	Other Black background
	

	ARAB
	
	

	OTHER ETHNIC GROUP (please state)
	
	

	PREFER NOT TO SAY
	
	


DISABILITY MONITORING
Do you consider that you have a disability?

	Yes (if yes please complete the grid below)
	

	No
	

	Prefer not to say
	

	My disability is:
Please tick

	Physical impairment
	

	Sensory impairment
	

	Mental health condition
	

	Learning disability difficulty
	

	Longstanding illness
	

	Other
	

	Prefer not to say
	


GENDER
Please tick
	Female
	

	Male
	

	Transgender/Non-binary /Other
	

	Prefer not to say
	


STAFF WITH OPPORTUNITY FOR ACCESS TO CHILDREN
Jobs in schools are exempt from the provisions of Section 4(2) of the Rehabilitation of Offenders Act 1974.  You must therefore declare any convictions, cautions, reprimands, or final warnings that are not ‘protected’ as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013) and give details of the offences.  The fact that you have a criminal record will not necessarily debar you for consideration for this appointment. 

If you are successful at interview, the Disclosure and Barring Service (DBS) will be required to search their records for criminal convictions/cautions.  Please supply information to enable a search to be made:
	Do you have any convictions, cautions, reprimands or final warnings that are not ‘protected’ as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013)?  If not, please write NO
	


If the answer is “yes” to the above, you must record full details in a separate, sealed envelope marked with your name and ‘Confidential:  Criminal Record Declaration’ and enclose it with your application. In accordance with statutory requirements, an offer of appointment will be subject to satisfactory DBS clearance.  

DATA PROTECTION ACT

The information collected on this form will be used in compliance with the Data Protection Act 2018.  The information is collected for the purpose of administering the employment and training of employees.  The information may be disclosed, as appropriate, to the governors, to Occupational Health, to the General Teaching Council, to the Teachers’ Pensions Agency, to the Department for Education and Skills, to pension, payroll and personnel providers and relevant statutory bodies. You should also note that checks may be made to verify the information provided and may also be used to prevent and/or detect fraud.

This form will be kept strictly confidential but may be photocopied and may be transmitted electronically for use by those entitled to see the information as part of the recruitment process. When the recruitment process is completed, the form will be stored for a maximum of 6 months then destroyed. However, if you are employed as a result of this recruitment process the application form will be retained on file as part of your personnel record.

NOTES

(a) 
Under the Criminal Justice & Courts Services Act 2000 it is an offence for an individual who 
has been disqualified from working with children to knowingly apply for, offer to do, accept, 
or do any work in a ‘regulated position’. The position you are applying for is a “regulated 
position”.

(b)
 Canvassing, directly or indirectly, an employee or governor will disqualify the application.

(c)
Candidates recommended for appointment will be required to provide a satisfactory 
Enhanced DBS certificate and complete a pre-employment medical questionnaire and may 
be required to undergo a medical examination. 

(d) 
This organisation is under a duty to protect the public funds it administers, and to this end 
may use the information you have provided on this form for the prevention and detection of 
fraud. It may also share this information with other bodies responsible for auditing or 
administering public funds for these purposes.

DECLARATION
I certify that the information given is complete and correct to the best of my knowledge. 

Please note that providing false information will result in the application being rejected, or withdrawal of any offer of employment, or summary dismissal if you are in post, and possible referral to the police.  Please note that checks may be carried out to verify the contents of your application form.  

	Signed: 
	Date: 

	Print name:


If you have signed and dated this application form electronically and are shortlisted for interview you will be asked to verify the contents of this application and sign this form in ink as part of the checks which take place during the interview / selection process 

Please attach your letter of application and any other relevant information to this application and return to:

	Mrs T Tull, Trust HR Manager
The Cam Academy Trust

West Street

Comberton

Cambridgeshire

CB23 7DU

ttull@catrust.co.uk 
	Mrs L Atherton, HR Manager

Comberton Village College

West Street

Comberton

Cambridgeshire

CB23 7DU

latherton@combertonvc.org 



	Mrs J Jenkins, HR Manager

Cambourne Village College

Sheepfold Lane

Cambourne

Cambridgeshire

CB23 6FR
jjenkins@cambournevc.org 
	Mrs R Boyall, HR Officer

St Peters School Huntingdon

St Peters Road

Huntingdon

Cambridgeshire

PE29 7DD

rboyall@stpeters.cambs.sch.uk 



	Mrs K Doyle, PA to the Principal/HR

Melbourn Village College

The Moor
Melbourn
Royston
SG8 6EF
kdoyle@melbournvc.org 
	Mrs L Ogilvie

Jeavons Wood Primary School

Eastgate

Great Cambourne

CB23 6OZ

LOgilvie@jeavonswood.org 



	Ms D Kirby

Everton Heath Primary School

33 Potton Road

Everton

Sandy

Bedfordshire

SG19 2LE

office@evertonheath.org.uk 
	Mrs H Johnson 

Offord Primary School

Millers Close

Offord Darcy
Cambridgeshire
PE19 5SB 

office@offord.cambs.sch.uk 

	Mr W Law
Buttsgrove Way
Huntingdon 
Cambridgeshire

PE29 1PE

office@thongsleyfields.org 
	Mrs E Rudd

Hartford Junior School

Mayfield Crescent

Hartford, Huntingdon

Cambridgeshire

PE29 1UL

office@hartfordjuniorschool.org 

	Ms B Cooper

Hartford Infant School

Mayfield Crescent

Hartford, Huntingdon
Cambridgeshire
PE29 1UL

office@hartfordinfantschool.org 
	Gamlingay Village Primary

Station Road

Gamlingay

Sandy

Bedfordshire

SG19 3HD

office@gamlingayvp.org 


Please return your application form to the school were the vacancy originates. If you submit your application via email if will not be necessary to send a hard copy also.
Thank you for your interest in The Cam Academy Trust.
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