	Wyre Forest School




	Job Description:         Teaching Assistant Grade 1


Line Manager: Class Teacher
Job Purpose
· To support the ethos of the school and work collaboratively with the classroom teacher in their responsibility for the development and education of children, including those who have special physical, emotional and educational needs, by utilising detailed knowledge and specialist skills.
· To complement the professional work of colleagues under the guidance of teaching staff to implement agreed programmes with individuals or small groups of learners.  
Responsibilities and Tasks
1. To work in class and to work unsupervised in delivering programmes of work to support individuals and small groups of learners.

2. Pastoral duties: To provide assistance with the provision of general care and welfare of learners including assistance with:
· supporting learners to be independent;

· maintaining a safe environment at all times;

· the monitoring of pupil’s general health and welfare.

· reinforcing self-esteem through praise and encouragement;

· adhering to and maintaining school routine and codes of conduct;

· children’s injuries and, where qualified, administering basic first aid;

· the changing of soiled clothing including its disposal in an appropriate way;

· personal hygiene routines, e.g. toilet training, changing of incontinent pupils, dressing and undressing; 
· provide supervision of learners at the beginning and end of the school day.
3. Behaviour: General supervision, counselling and discipline of learners, helping them develop self-reliance, self-esteem and to develop positive relationships with others.
4. Recording and Assessment: Supporting all assessment & accreditation processes within the school and be responsible for monitoring the progress, evidence records and file maintenance of one designated learner.
5. Reporting: Contribute to annual review and end of year reports. 
6. Teaching and Learning: Assist with the organisation, preparation and cleaning away of equipment and materials. 
· foster the intellectual and social development of children.
· photocopy & laminate resources and assist with classroom display 

· support lunchtime clubs/activities.
· support the manufacture of resources and prepare visual aids. 
· support learners in the swimming pool where required.
7. School Improvement:.
· To take a supporting role within a Learning Group Action Plan. 

· To attend and participate in regular class, department and school meetings.
8. Training: To maintain dialogue with line manager and ensure appropriate induction and training for activities undertaken.
9. CPD: To maintain personal and professional development to meet the changing demands of the job using the TA professional standards and the performance management process.
10. Safeguarding: To ensure safety and wellbeing of pupils in accordance of school safeguarding and child protection policy 

11. Policies and Procedures: To maintain an awareness of school policies and procedures.
QUALIFICATIONS REQUIRED 
· Commitment to further training
NOTES: 
· The post holder may be required to undertake such other tasks appropriate to the level of appointment as the Headteacher may require. All parties share a responsibility for ongoing dialogue, to ensure that the duties outlined within this job description remain fair and reasonable and continue to be appropriate to meeting the needs of children and young people in the school.

· The Governing Body reserves the right to alter the contents of the job description after consultation to reflect the changes in the job or services provided, without altering the general character or level of responsibility.

· The duties described in this job description must be carried out in a manner which promotes equality of opportunity, dignity and due respect for all employees and service users and is consistent with the Council's Equal Opportunities and Race Equalities Policy.
· Wyre Forest School is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment.

Signed (issued by):  ……………………………………Date . . . . . . . . . . . . . . . . . . . . . 

Signed (received by)…………………………………. Date . . . . . . . . . . . . . . .. . . . . . 

