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About 
us
Havelock Schools are a place where each
individual is encouraged to shine and
develop to their full potential, staff and
pupils alike are proud to be a part of our
schools. We believe that everybody is
unique and our role is to cherish that
individuality, whilst working together as part
of a learning community.

Everybody can succeed through
determination, hard work and
encouragement, which is why learning
behaviours are so important to our
philosophy – we stick at it when the going
gets tough and ‘never, ever, ever give up’.
We also believe that true and deep
learning happens when we find things
tricky.  

As a federated Infant and Junior School we
cover ages 4 to 11 years and the schools
combined can accommodate
approximately 630 children in a 3 class
intake from Reception to Year 6. From
September 2013 The Havelock Schools
gained academy status and is part of the
Pathfinder Schools Trust.

In March 2016 Havelock Infant School was
inspected and successfully gained an
OFSTED ‘outstanding’ status. In July 2017
Havelock Junior School was inspected and
successfully achieved an OFSTED ‘good’
rating.

 



Ethos & Values

To provide creative, personal ,  physical ,  moral and spir itual development
To promote learning that excites, inspires and motivates al l
To empower and value individual ity in order to develop confident learners
prepared to face our changing world
To create a welcoming and nurturing community where chi ldren feel safe and
valued and diversity is celebrated
To provide an engaging and progressive curriculum that promotes curiosity,
chal lenge and choice
To have high expectations that develop posit ive resi l ient thinkers who are not
afraid to fai l ,  have motivated minds and a passion for learning
To encourage and motivate independence by promoting posit ive thinkers, problem
solvers and resi l ient learners able to reach their ful l  potential
To share and value experiences as part of a col laborative  team, showing mutual
respect for al l  members of our learning community

Mission and Aims

Be ready

Be respectful

Be safe

Our responsibilities




Vision statement

Havelock Schools
unlocking the door to
l ifelong learning – a place
where everyone is
inspired to reach their ful l
potential



INSERT















We are committed to developing our staff and invest heavily in our well developed CPD programme, as well

as giving our staff the freedom to focus on highly effective learning. We also provide our staff with access

to accredited qualifications and training.

 

Apprenticeships-Both our support staff and teaching staff have access to apprenticeships unique to their

area of work.

Early Career Framework-We are proud to be a member of Pathfinder Schools who in partnership with the

Best Practice Network (BPN)  delivering the new Early Career Framework. Our Early Career Teachers

benefit from our specialist skills in the new framework. 

National Professional Qualifications (NPQ'S)-Pathfinder Schools is an official NPQ delivery partner who in

collaboration with the Outstanding Leaders Partnership (OLP) are delivering the new National Professional

Qualifications (NPQ) training programmes to schools from November 2021. The new qualifications draw

from the very latest evidence and research into pedagogy, behaviour, curriculum and more.

Career
development



Wonderful
col leagues (fr iends)I
can feel proud that
we do our best for

our chi ldren

What our
staff

appreciate
most

The approachabil ity of
SLT 

if I  have an idea that I
bel ieve would benefit

students

Supportive
leadership, 
supportive
col leagues

The effort and
 time people put into

the job

Work l ife balance

The supportive team, 
feel ing valued

Friendship &
team work

The fantastic
people that I work
with.The chi ldren
that I get to work

with

How we care for 
our chi ldren
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Pathfinder Schools is a growing family of Academies, 

 made possible by our talented staff and volunteers.

We are fortunate to support pupils from nursery age up

to post-16, and are proud of the contribution we make

to local families throughout their children's education.

Our values of COLLABORATION, HUMANITY and

INDEPENDENCE drive every decision we make. 

Being part of Pathfinder Schools offers a fantastic

opportunity to develop yourself, as a Trust we actively

encourage collaboration and the sharing of good

practice; we believe that by developing a love of

learning and having the highest expectations, all

members of the Pathfinder Schools community can

achieve and inspire greatness.

 

OUR PURPOSE

We exist to deliver the very best educational

outcomes for every learner. Based upon a

foundation of independence, we empower

young people to broaden their horizons and

open their minds to new opportunities.

OUR VISION

At the heart of every Pathfinder School is the

belief that life is about more than success; it's

about greatness. The secret to finding this

greatness lies in our everyday actions that

make life more fulfilling and more rewarding for

us and those around us.

OUR VALUES

Our values stand at the very core of everything.

They are the centre from which all we do and

say radiates, guiding the way that we work

together.

"As a group of schools, we
continue to grow stronger through
col laboration and have seen some
dramatic improvements as a result
of our close working relationships"



 Ann Davey-CEO-Pathfinder

Schools

Over 3000
pupils

9 schools Over 500 staff



Teaching
Assistant-
Maternity Cover

Advert

Contract type-Fixed-Term - Maternity Cover

16.5 hours per week
Tuesday, Wednesday and Thursday
38 weeks per year (term time)

Salary- Grade D 3-4
£18,887 - £19,264 per annum pro rata 

Closing date-7th October 2022

Interviews-To be confirmed

Start date-As soon as possible

How to apply

To apply please complete a Pathfinder Schools
teacher application form which can be
downloaded from the vacancies page of the
website 

www. pathfinderschools.org.uk/join-us/vacancies 

Completed application forms should be
accompanied by a letter of application and
should be sent to recruitment@pfschools.org.uk

Find out more

We would like to take the opportunity to invite
prospective applicants to come and see our
schools in action, and ask any questions you may
have. To arrange a visit please contact the Junior
School Office on 01536 760361 or email
sbindley@havelockschools.org.uk

Support our pupils learning
Provide personal and welfare care to our pupils
Support in reviewing pupils performance and progress
Prepare and maintain the classroom environment and
resources
Support the teaching team
Contribute to developing our team

Havelock Schools are a place where each individual is
encouraged to shine and develop to their full potential, staff
and pupils alike are proud to be a part of our schools. We
believe that everybody is unique and our role is to cherish
that individuality, whilst working together as part of a learning
community.
 
We currently have a vacancy for a Teaching Assistant to join
our friendly staff team to support Early Years.

Our Teaching Assistants:

The successful candidate should have relevant experience
and/or qualifications in working with young children. Being
able to communicate effectively with children and adults is
essential, together with a friendly and approachable manner. 

For any questions about the role and our schools please
contact Sharon Bindley, Finance & Administration Manager
on sbindley@havelockschools.org.uk  

Havelock Safeguarding Policies and Procedures are available
on their website which can be accessed on the following
web address : Havelock Schools - School Policies & Reports

Being part of Pathfinder Schools offers a fantastic
opportunity to develop yourself, as a Trust we actively
encourage collaboration and the sharing of good practice;
we believe that by developing a love of learning and having
the highest expectations, all members of the Pathfinder
Schools community can achieve and inspire greatness.

We occasionally close vacancies early in the event that we
receive a high volume of applications. Interviews may begin
soon after receipt of applications for shortlisted candidates,
therefore we recommend that you apply early.

https://pathfinderschools.org.uk/join-us/vacancies
mailto:recruitment@pfschools.org.uk
mailto:sbindley@havelockschools.org.uk
https://www.havelockschools.org.uk/about-us/school-policies-reports


Pathfinder Schools are committed to safeguarding and promoting the welfare of children and expects all staff
and volunteers to share this commitment. DBS, Reference, Identity, Criminal Record and Medical Checks are
mandatory for all posts within Pathfinder Schools.

Pathfinder Schools is passionate about its values of collaboration, humanity and independence, we believe
that when people feel respected and included they can be more creative, innovative, and successful. We are
committed to an inclusive workforce that represents many different cultures, backgrounds and viewpoints.
Our employee lifecycle processes are designed to prevent discrimination against our colleagues, regardless of
gender identity or expression, sexual orientation, religion or belief, pregnancy and maternity, marital status,
ethnicity, age, disability status, or any other aspect which makes them unique. While we have more work to
do to advance diversity and inclusion, we’re committed to moving our Trust and the education sector forward.



Teaching
Assistant
Job 
Description

Assist with the planning, development and
implementation of pupil education / behaviour
plans and personal care programmes to ensure that
the school’s health, safety and behaviour policies
are maintained. 

Supervise and support pupils in the learning
environment including more in depth support for
those with special needs, to promote
independence, inclusion, acceptance and equality
of access to learning opportunities for all pupils.
Assist pupils within the class, individually or in small
groups (and sometimes outside the main
classroom) in the completion and adjustment of a
wider range of pre-defined learning, care and
support activities to meet the requirements of
pupils and the curriculum (for example literacy,
numeracy, ICT).
Assist with the supervision of pupils out of lesson
times to enhance service delivery (for example
before and after school).

Provide clerical and other support to meet service
delivery requirements (for example photocopying,
typing, filing, money, administering coursework).
Support teaching staff and pupils on visits, trips and
out of school activities as required and take
responsibility for a group of pupils under the
supervision of the teacher to meet service delivery
requirements. 

Purpose of the post

Teaching Assistants are appointed to work within the
school as part of a team, under the general direction of
the Head Teacher.   
The Teaching Assistant will be a member of a multi-
disciplinary team, under the leadership and supervision
of a designated Teacher. In co-operation with the
Teacher and under the agreed educational plan.

Responsibilities 

Providing Personal and welfare care:

Supporting pupils in the learning environment:

Providing clerical and other support to service users:



Administer routine tests, invigilate exams and undertake routine marking of pupils’ work to meet
requirements of pupils and the curriculum.

Create and maintain a purposeful, orderly and supportive environment accordance with lesson plans and
assist with the display of pupils’ work to support pre-defined learning activities to meet the needs of
pupils and the curriculum.
Prepare, maintain and use equipment and resources required to meet lesson plans / learning activities to
meet the needs of pupils and the curriculum.

Participate in meetings, team development activities and assist less experienced colleagues when
appropriate, to support the achievement of individual and team performance and development objectives. 

Build and maintain positive and constructive working relationships with pupils, parents, carers and
colleagues to maximise pupils’ development and maintain the overall ethos of the school.

Monitor resource levels and contribute to the resource ordering process to ensure the timely availability
of resources to meet the requirements of the curriculum.
Maintain an awareness of the importance of the appropriate use of resources to minimise waste and
maximise the effectiveness of financial resources. 

Monitor, feedback, record and report on pupil progress, including feedback to pupils, and participate in
the completion of pupil profiles and records of attainment to maximise pupil development. 

To provide daily support for the lunchtime session within Havelock Schools Lunchbunch in the Infant
School 

Carry out playground duties in variable weather conditions; however, there is usually indoor play during
bad weather.

Preparing and maintain the classroom environment and resources:

Developing the team
 

Building Professional Relationships
 

Monitoring levels and ordering of resources
 

Reviewing pupil’s performance
 

Lunchtime duties
 

Working Environment
 

Occasionally job holders are required to clean up toilet accidents and help clean up children who have been
ill.



Teaching
Assistant
Person
Specif ication

AF = Application From  I = Interview

Essential
It is essential candidates can
provide evidence of:

Desirable
It is desirable candidates can
provide evidence of:

Test Test

Qualifications

GCSE grade C or equivalent
qual if ication in English and Maths

AF NVQ Level 2-Teaching
Assistant qual if ication

Experience/Knowledge/Skil ls

AF

The abi l ity to work successful ly as
part of a team

Experience of working with chi ldren

The abi l ity to work co-operatively
with the class teacher and with
chi ldren in groups or on a 1:1 basis
and within the classroom.

Experience or knowledge of teaching
basic phonic and number ski l ls .

An understanding of different
learning styles.

An understanding of how a
classroom operates effectively.

The abi l ity to run interventions

AF/I

AF

AF/I

AF/I

AF/I

AF/I

AF/I

Recent experience of working in a
school environment 

Recent experience in a similar
role

Experience of working with
chi ldren with special educational
needs.

Experience of playing the
recorder would be an advantage

An understanding of specif ic
learning diff icult ies e.g. ADHD,
Autism, communication and
language diff icult ies.

Chi ld development.

Good ICT ski l ls

HLTA/Emotional/Social ski l ls due
to age and cohort.

AF

AF

AF

AF

AF/I

AF

AF

AF/I

Written Application

A well-constructed application AF Typed application AF



Assistant
Headteacher
Person
Specif ication

Essential
It is essential candidates can
provide evidence of:

Desirable
It is desirable candidates can
provide evidence of:

Test Test

Communication/Approach

An abi l ity to communicate calmly
and effectively with chi ldren,
adopting a fair and consistent
approach at al l  t imes.

Enthusiastic, adaptable, f lexible and
rel iable. 

Works effectively and calmly under
pressure

A fr iendly disposit ion

The abi l ity to motivate self and
others

Well organised

A wil l ingness and enthusiasm to play
a ful l  part in school l i fe

An abi l ity to establ ish good working
relationships with staff and chi ldren
and to maintain appropriate
relationships and personal
boundaries with students

AF/I









AF/I





AF/I




I



AF/I





AF/I



AF/I





AF/I

Able to work on their own
init iat ive as appropriate. I

Equal Opportunities

A commitment to equal opportunit ies. AF/I Examples of good practice from
their own experience.

AF/I

AF = Application From  I = Interview

Dress Code

Safeguarding

A commitment to equal opportunit ies. I

A commitment to safeguarding and
promoting the welfare of chi ldren and
young people 

Enhanced DBS disclosure check 

Safeguarding and chi ld
protection training

I

I

I



Infants : 01536 760486
Juniors : 01536 760361

www.havelockschools.org.uk/

sbindley@havelockschools.org.uk


