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  Orchard Primary and Pre School

	JOB DESCRIPTION – Teaching Assistant – HLTA


	Job Purpose
	To complement teachers’ delivery of the national curriculum and contribute to the development or other support staff, pupils and school policies and strategies.
To work collaboratively with teaching staff and assist teachers in the whole planning cycle and in the management/preparation of resources.

To supervise whole classes during the short-term absence of teachers.

To provide support for pupils, the teacher and the school in order to raise standards of achievement for all, by utilising advanced levels of knowledge and skills when assisting with planning, monitoring, assessing and managing classes, and to encourage pupils to become independent learners, to provide support for their welfare and to support the inclusion of pupils in all aspects of school life.

	Reports To
	Head Teacher, Deputy Head Teacher

	Principal Contacts
	Classroom Teachers, Other Teaching Assistants, Pupils


	Main Duties and Responsibilities 

	Planning

	Plan and prepare lessons with teachers, participating in all stages of the planning cycle, including in-lesson planning, evaluating and adjusting lessons/plans.

	Develop and prepare resources for learning activities in accordance with lesson plans and in response to pupil need.

	Contribute to the planning of opportunities for pupils to learn in out-of-school contexts in line with school policies and procedures.

	Teaching and Learning

	Within an agreed system of supervision and within a pre-determined lesson framework, teach whole classes covering PPA.•


	Within an agreed system of supervision lead on small group work

	Provide verbal and written feedback on lesson content, pupil responses to learning activities and pupil behaviour to teachers and pupils.

	Motivate and progress pupils’ learning by using clearly structured, interesting teaching and learning activities.

	Be familiar with lesson plans, ISP targets and learning objectives

	Promote and support the inclusion of pupils, including those with specific needs, both in learning activities and within the classroom.

	Use behaviour management strategies in line with the school’s policy and procedures, to contribute to a purposeful learning environment and encourage pupils to interact and work co-operatively with others.

	Support the role of parents in pupils’ learning and contribute to/lead meetings with parents to provide constructive feedback on pupil progress, achievement and behaviour, maintaining sensitivity and confidentiality at all times.

	Monitoring and Assessment

	With teachers, evaluate pupil progress through a range of assessment activities.

	Assess pupils’ responses to learning tasks and, where appropriate, modify methods to meet individual and/or group needs.

	Monitor pupils’ participation and progress and provide constructive feedback to pupils in relation to their progress and achievement.

	Mentoring, Supervision and Development

	Support and guide other less experienced teaching assistants’ work in the classroom when required and lead training for other teaching assistants.

	Contribute to the overall ethos, work and aims of the school by attending relevant meetings and contributing to the development of policies and procedures within the school.  

	Participate in staff meetings and training days/events as requested.

	Behavioural and Pastoral

	Foster and maintain constructive and supportive relationships with parents/carers, exchanging appropriate information and supporting home to school links.


	General

	All staff are expected to:

· Adhere to and maintain school routines and codes of conduct.

· Support the ethos of the school.

· Maintain personal and professional development to meet the changing demands of the job and participate in appropriate training activities.

· Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to the Head Teacher.


	Note

	The Governing Body reserves the right to alter the content of this job description after consultation to reflect changes to the job or services provided without changing the general character or level of responsibility.
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