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     Job Description

    Teaching Assistant
Job title: Teaching Assistant
Salary: Scale 5
Reporting to: class teacher/phase leader
Main purpose

· To work in accordance with the Professional Standards for Teaching Assistants (copy attached)

· To work under the guidance of the class teacher to implement agreed work programmes with individuals or groups of pupils to promote effective teaching and learning.

· To supervise whole classes during the short-term absence of the class teacher (with appropriate supervision of a teacher, not necessarily based in the class). Wherever possible this will be planned and advanced notice given however, in some circumstances this may not be possible.
· To provide general support to the class teacher in the management and organisation of the pupils and the classroom.

· To assist the teacher in creating and maintaining a purposeful, orderly and supportive learning environment. 
· To work flexibly across the school as required and according to needs
· To promote the inclusion of all pupils. 

· Work may be carried out in the classroom or outside the main teaching area including, by arrangement, the supervision of pupils in out of school hours activities.

· To undertake a lunch duty on a rota basis at least once each week as required
· To contribute to the safeguarding and protection of all pupils

Supervisory Responsibility

None, apart from assisting in work familiarisation of new members of staff or volunteers. 

Main Duties and responsibilities

· Within a framework of supervision, to deliver agreed learning activities/teaching programmes to individuals or groups of pupils, or to the whole class. Some activities/programmes will require developed knowledge/skills to be applied, e.g. in setting differentiated work according to individual needs or working on specialist programmes.

· To support the use of ICT in learning activities and develop pupils’ competence and independence in its use.

· To prepare and maintain appropriate learning aids, materials and equipment and assist the pupils in their use. To make or adapt resources (e.g. worksheets or sight cards) to enable the pupil(s) to access the learning activity at their appropriate level of understanding.

· As required, to prepare the classroom for lessons, ensuring that resources are available and cleared away at the end of the lesson as appropriate.
· Under the supervision of a teacher cover the class for short periods of time in the absence of the class teacher eg. Whilst they are speaking with a parent.
· To work on classroom displays following consultation with the teacher.
· To monitor and evaluate pupils’ responses to learning activities and progress towards targets, record achievement and feedback to the teacher and/or other professionals as required. This may include assistance with the development and implementation of IEPs and other programmes as appropriate.

· To enter basic assessment data onto appropriate computerised systems as directed by the class teacher.

· To administer and mark tests and basic homework as required by the class teacher.

· To maintain an awareness of pupil problems and report these to the class teacher as required.

· To encourage pupils to interact with others and engage in activities led by the teacher.

· To provide support for pupils’ emotional and social needs by encouraging and modelling positive behaviour, in line with the School’s Behaviour policy, and demonstrating high expectations of work and behaviour at all times.

· To work with the teacher in the planning of work and activities as appropriate.

· To provide general clerical support to the teacher, e.g. photocopying, laminating, filing, etc as required.

· To assist with the general pastoral care of the pupils, including helping pupils who are sick, distressed or injured.

· To be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person.

· To assist with the supervision of pupils out of lesson time, as necessary for their safety.

· To accompany teaching staff and pupils on visits, trips and out of school activities, such as swimming and sporting competitions as required.

· To attend relevant meetings and participate in training opportunities and professional performance development as required.

· To undertake any other duties commensurate with the grading of the post as directed by the Headteacher.

The Teaching Assistant will be required to safeguard and promote the welfare of children and young people, and follow school policies and the staff code of conduct.

Please note that this is illustrative of the general nature and level of responsibility of the role. It is not a comprehensive list of all tasks that the teacher will carry out. The postholder may be required to do other duties appropriate to the level of the role, as directed by the headteacher or line manager.

Notes:
This job description may be amended at any time in consultation with the postholder. 
Headteacher/line manager’s signature:
_______________________________________

Date: 





_______________________________________


Postholder’s signature:


_______________________________________

Date: 





_______________________________________
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