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  Orchard Primary and Pre School

	JOB DESCRIPTION – Teaching Assistant – Grade 2


	Job Purpose
	To support the teacher in the classroom and in preparation for lessons.
To support children in their educational and social development.

To provide, under the guidance of teaching staff, extra support for pupils with special educational needs and/or disabilities.

To provide, under the guidance of teaching staff, extra support for pupils with English as an additional language.

	Reports To
	Head Teacher, Deputy Head Teacher

	Principal Contacts
	Classroom Teacher, Other Teaching Assistants, Pupils


	Main Duties and Responsibilities 

(under the direction of and within an education plan provided by the classroom teacher)

	Support children with mathematics, reading and writing on an individual, class or small group basis.

	Give extra support to children with special educational needs, disabilities or English as an additional language.

	Help the teacher to develop learning programmes and activities, and adapt appropriate materials.

	Prepare the classroom for lessons and practice good housekeeping to ensure the classroom remains in good order.

	Support the teacher in managing class behaviour.

	Take part in training, meetings and reviews

	Create displays from children’s work.

	Help out with school events, trips and activities.

	Assist the teacher with marking and correcting work, and other administrative tasks.

	Assist the classroom teacher in the planning of work programmes for individuals and groups of children.

	Delivering specific work programmes in more depth to children with special physical, emotional and educational needs requiring detailed knowledge and specialist skills.

	Cover Supervisor – to work under the guidance of teaching/senior staff with individuals/groups, in or out of the classroom. To supervise whole classes occasionally during the short-term absence of teachers.


	General

	All staff are expected to:

· Adhere to and maintain school routines and codes of conduct.

· Support the ethos of the school.

· Maintain personal and professional development to meet the changing demands of the job and participate in appropriate training activities.

· Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to the Head Teacher.


	Note

	The Governing Body reserves the right to alter the content of this job description after consultation to reflect changes to the job or services provided without changing the general character or level of responsibility.


	Signed by the Head Teacher:
	
	Date:

	Signed by Member of Staff:
	
	Date:


