
 
Post: Lv 2 TA (one to one support for pupil(s) with additional needs) 

 
Job Description 

 
Job Purpose 
 

• To provide high quality support for individual pupil(s) with SEND 

• To assist in the promotion of a safe, caring, respectful and inclusive environment 

• To ensure compliance with all relevant school policies, procedures and government 
legislation, including Ofsted 

• To work closely with class teachers and other staff to provide effective support for pupils 
     

General Information 

Work under the guidance of the teaching staff and within an agreed system of supervision, to 

implement agreed work / care / support programmes with individuals or groups, in or out of the 

classroom.  This could include those requiring detailed and specialist knowledge in particular areas, 

and those who need particular help to overcome barriers to learning. This role will require the 

successful candidate to work closely with the teacher to provide the best learning opportunities for 

pupil(s) with additional learning needs. 

PRINCIPAL DUTIES AND RESPONSIBILITIES 

1. Support for Pupils 

• Attend to pupils’ personal needs, and assist with the development and implementation of 
Individual Education / Behaviour / Support / Mentoring  Plans and Personal Care Programmes 
/ strategies. 

• Supervise and support pupils, including those with special needs and those excluded from, or 
otherwise not working to, a normal timetable, ensuring their safety and access to learning. 

• Establish constructive relationships with pupils and interact with them according to individual 
needs. 

• Promote the inclusion and acceptance of all pupils. 

• Encourage pupils to interact and work co-operatively with others, and engage in learning 
activities. 

• Set challenging and ambitious expectations and promote self – esteem and independence. 

• Provide feedback to pupils in relation to progress, achievement, behaviour, attendance etc. 

• Use specialist skills / training / experience to support pupils. 

• Provide pastoral support to pupils, and assist in their social, health, and hygiene development. 

• Provide information and advice to enable pupils to make choices about their own learning / 
behaviour / attendance. 
 



2. Support for the Teacher 

• Work with the teacher in lesson planning, evaluating, and adjusting lessons / work plans as 
appropriate. 

• Use strategies, in liaison with the teacher, to support pupils to achieve learning goals. 

• Prepare the classroom as directed for lessons and clear afterwards.  Assist with the display of 
pupil’s work. 

• Provide the teacher with objective and accurate feedback and reports as required, on pupil 
achievement, progress and other matters, ensuring the availability of appropriate evidence. 

• Be responsible for keeping and updating records as agreed with other staff, contributing to 
reviews of systems / records as requested. 

• Administer and assess routine tests, undertake routine marking of pupils’ work and accurately 
record achievement / progress. 

• Promote positive values, attitudes and good pupil behaviour, dealing promptly with conflict 
and incidents in line with established policy and encourage pupils to take responsibility for 
their own behaviour. 

• Establish constructive relationships with parents / carers as agreed with the teacher, 
exchanging information, facilitating their support for their child’s attendance, access and 
learning, and supporting home to school and community links.  

• Assist in the development, implementation, and monitoring of systems related to attendance 
and integration. 

• Contribute to the development and implementation of appropriate behaviour management 
strategies. 

 
3. Support for the Curriculum 

• Support pupils in understanding instructions. 

• Support teachers in providing appropriately differentiated learning opportunities  

• Implement structured and agreed learning activities / teaching programmes, adjusting 
activities according to pupil responses. 

• Implement local and national learning strategies eg. English, mathematics, early years etc. as 
directed by the teachers. 

• Support pupils in using ICT, and develop pupils’ competence and independence in its use. 

• Determine the need for, prepare and maintain equipment / resources as directed by the 
teacher, and assist pupils in their use. 

• Be aware of and appreciate a range of activities, courses, organisations, and individuals to 
provide support for pupils to broaden and enrich their learning. 
 

4. Support for the School 

• Be aware of and comply with policies and procedures relating to child protection and 
safeguarding, health, safety and security, confidentiality and data protection, reporting all 
concerns to an appropriate person. 

• Be aware of and support difference and ensure that pupils have equal access to opportunities 
to learn and develop. 

• Contribute to the overall ethos / work / aims of the school. 

• To maintain constructive relationships and communicate with other agencies / professionals, 
in liaison with the teacher, to support the achievement and progress of the pupils. 

• Attend and participate in relevant meetings as required. 

• Participate in training and other learning activities and performance development as required. 

• Recognise own strengths and areas of expertise, and use these to advise and support others. 

• Accompany teaching staff and pupils, as appropriate, on visits, trips, and out of school 
activities, and take responsibility for a group under the supervision of a teacher. 



 


