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Teaching Assistant Job Description 

POST: Teaching Assistant
REPORTING TO: The Deputy Head Teacher
RELATIONSHIPS: Directed by the SLT and class teachers; working within the teaching teams and liaising with parents and carers and external agencies.
PURPOSE: To complement teachers’ delivery of the national curriculum and contribute to the development of other support staff, students and school policies and strategies. 
To work collaboratively with teaching staff and assist teachers in the whole planning cycle and the management/preparation of resources.
To provide support for students, the teacher and the school in order to raise standards of achievement for all, by utilising knowledge and skills when assisting with planning, monitoring, assessing and managing classes, and to encourage students to become independent learners, to provide support for their welfare, and to support the inclusion of students in all aspects of school life. 

DUTIES:
Support for Pupils, including those with Special Educational Needs and Disabilities:

· Attend to pupils’ personal needs, and implement related personal programmes including, social, health, physical, hygiene, first aid and welfare matters.
· To deliver specific targeted interventions for pupils and report back to class teachers and updates to SENDCo
· Supervise and support pupils ensuring their safety and access to learning.
· Establish good relationships with pupils, acting as a role model and being aware of and responding appropriately to individual needs.
· Promote the inclusion and acceptance of all pupils.
· Encourage pupils to interact with others and engage in activities led by the teacher.
· Encourage pupils to act independently as appropriate.
· Work closely with children with complex needs, delivering tailored support to meet their individual learning and care requirements.
Support for the Teacher:
· Prepare classroom as directed for lessons, clear afterwards and assist with the display of pupils' work.
· Be aware of pupil problems/progress/achievements and report to the teacher as agreed.
· Undertake basic pupil record keeping as requested.
· Support the teacher in managing pupil behaviour, reporting difficulties as appropriate.


Support for the Curriculum:
· Support pupils to understand instructions.
· Support pupils in respect of local and national learning strategies e.g. literacy, numeracy, KS1/2 and early years, as directed by the teacher.
· Support pupils in using basic ICT as directed.
· Prepare and maintain equipment/resources as directed by the teacher and assist pupils in their use.
Support for the School:
· Be aware of and comply with policies and procedures relating to child protection, health, safety, security, confidentiality and data protection, reporting all concerns to an appropriate person.
· Be aware of and support differences and ensure all pupils have equal access to opportunities to learn and develop.
· Contribute to the overall ethos/work/aims of the school. Appreciate and support the role of other professionals.
· Participate in training and other learning activities and performance development as
·  required.
· Assist with the supervision of pupils out of lesson times, including before and after school and at lunchtimes as directed.
·  Strong commitment to furthering equalities in both service delivery and employment practice.
· You must promote and safeguard the welfare of children, young and vulnerable people that you are responsible for and those that you come into contact with.

Additional Duties:
· Support our culture of high expectations for ourselves and each other
· Ensure that you follow the schools code of conduct and follow its rules in all applications:  Be Safe; Be Respectful; Be Committed.
· Encourage staff and students to follow the above example.
· Play a full part in the life of the school community.
· Comply with data protection legislation and expectations for confidentiality.
· Identifying and agreeing personal development objectives with the line manager.
· Making effective use of the development opportunities available to you.
· Promoting and safeguarding the welfare of pupils in your care or those you meet in accordance with the whole school Safeguarding Policy.
· Any other duties commensurate with this post as directed.

Employees will be expected to comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this job description.
All employees are expected to be courteous to colleagues and provide a welcoming environment to visitors and telephone callers.
The school will endeavour to make any necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for job applicants with a disability or additional need and continued employment for any employee who develops a disabling condition.
This job needs to be considered in the context of a changing and evolving School and therefore the duties detailed here will need to be adjusted to meet the needs of a changing organisation.
This job description will be reviewed at least once a year and may be subject to modification or amendment after consultation with the post holder.
Signed: ………………………………………………………………………. Date ………………
Post Holder
Signed: …………………………………………...................................... Date ……………
Headteacher
Safeguarding and protecting our children and young people from harm is central to the School’s ethos. We want to make sure that children and young people feel safe and secure. This post is subject to an enhanced DBS check.
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