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Teaching Assistant Level 2

	Employment Details

	Job Title
	Teaching Assistant Level 2

	Reports to
	Headteacher

	Band
	F

	JEID Ref
	S0052


Curriculum Support
· Contribute to curriculum planning and evaluation and assist in implementation
· Assist in the delivery of lessons/sessions and interact with the teacher and pupils as
· required
· Undertake agreed learning activities/teaching programmes, adjusting activities according to pupil responses.
· Support and use ICT in learning activities & develop pupils’ competence and independence in its use.
· Undertake additional duties as appropriate, similar to those outlined in this job description.
· Collect and analyse assessment data and use this information to shape intervention strategies.
· Develop others’ understanding of pupils’ additional learning needs and importance of raising achievement and celebrating inclusion among all pupils.


General duties
· Contribute to the development of a positive and inclusive ethos.
· Work closely with the special education needs co-ordinator (SENCO) and other key members of staff to  contribute to effective provision for pupils with additional needs.
· Liaise and coordinate the involvement of external agencies for additional support, where necessary.
· Promote and implement the school’s Pupil Equity, Equality, Diversion and Inclusion Policy at all times.
· Provide support, advice and guidance tailored to pupils’ individual needs.

Teaching and Learning
· Assist with lesson/activity planning, delivery and evaluation
· Monitor individual/group achievements of key objectives and provide feedback to the
teacher
· Contribute to pupil assessment through observation and reporting
· Record information relevant to assessment and review of pupils’ progress
· Attend IEP and statement review meetings if appropriate
· Support implementation of strategies to manage pupil behaviour and help manage
pupil behaviour
· Active involvement in day to day management of the learning environment including
responsibility for the care and preparation of teaching aids, equipment, materials and
differentiated resources.
· Undertake routine and non-routine administrative tasks, eg produce worksheets,
administer coursework
· Liaise with parents/carers, specialist teachers and other professional staff, share and
provide information

Support for Pupils
· Support individuals or groups during independent /group work, e.g. explain tasks, reinforce key objectives/concepts or vocabulary, use practical apparatus, support less able pupils, extend/challenge more able, keep pupils on task, interested, motivated and engaged.
· Occasional support to whole class for short periods (eg story reading).
· Help pupils to develop communication skills and role play activity.
· Promote inclusion and acceptance of all pupils, encourage them to interact and work
co-operatively and engage in activities.
· Promote independence and development of self-esteem
· Assist in the personal, social, emotional development of pupils and development of
self-esteem.
· Assist with the development and implementation of IEPs/behaviour plans.
· Use specialist skills/ knowledge/ training to provide support in specialist areas
· Encourage and reinforce positive interactions between pupils working within any
behaviour targets set
· Identify and report uncharacteristic behaviour patterns
· Assist with pupil supervision on trips off the premises, under overall guidance of the
teacher.
· Monitor and provide for general care, safety and welfare of pupils, including tasks
connected with their social inclusion and personal/physical care.


Additional Duties
· Be the first point of contact for responding to everyday pupil problems feeding back any issues to the teacher.
· Play a key part in the delivery of the schools’ ethos and lead by example.
Safeguarding
A responsibility to safeguard and promote the welfare of children. 
This includes:
· Taking appropriate action and working with services as needed.
· Receive a paper/electronic copy of, read and sign to say that they have read and understood Keeping Children Safe in Education: for school and college staff 
· Receive safeguarding training which is regularly updated as well as online safety training so they are equipped with the knowledge and skills to keep children safe.
· Receive regular safeguarding and child protection updates at least annually via email, e-bulletins and staff meetings to help provide them with an awareness of safeguarding issues (including FGM, ‘honour based’ violence, forced marriage and radicalisation/extremism), relevant skills and knowledge to safeguard children effectively.
· Promote and safeguard the welfare of all pupils at all times.
· Lead staff training, meetings and contribute to wider school meetings.

	







Qualifications, Training and Likely Abilities
· Hold a recognised and relevant NVQ level 2 qualification and have undertaken other appropriate training (preferably leading to national standards at NVQ level 3) or be able to demonstrate equivalent knowledge, experience and skills.
· Minimum GCSE (or equivalent) English and Maths at grades A-C
· Have good communication and listening skills and be able to present information verbally and in writing to others.
· Have experience of TA work.
· Have attended further training on aspects of the curriculum or areas of specific special need.
· [bookmark: _GoBack]Have good level of knowledge and understanding of at least one area of learning (e.g. English, maths, science, EYFS).
· Understand school’s policies and how they relate to local and national frameworks/policies (e.g. child protection, health and safety, equal ops, SEN).
· Can use ICT effectively to support learning and use other technology equipment.
· Can plan own work when required.
· Can transfer theory/training into practice.
· Can solve problems and can exercise initiative and independent action.
· Is pro-active in offering ideas.
Communication
· Good at communicating, both in written and spoken forms.
· Ready to participate in training and CPD.
· Excellent at listening and showing empathy.
· Professional, friendly and able to act as a role model to pupils.
· Organised and able to demonstrate excellent time management skills.
· Able to work well under pressure and time constraints.
· Able to exercise flexibility in order to undertake changes in work priorities and practices.
· Able to remain calm and professional in difficult situations.
· Able to work collaboratively with other staff as well as demonstrate autonomy.
· Support the role of parents in pupils’ learning and contribute to meetings with parents to provide constructive feedback on their child’s progress and achievement.
· Liaise with parents about strategies to best support their child’s behaviour, attendance and any social or emotional needs.
· Make any necessary home visits, as required.
· Be a point of contact for pupils and families receiving support.
· Liaise with external agencies and school partners as necessary.
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