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JOB DESCRIPTION

Post title:

Teaching Assistant Level 2 - Key Stage 4 (Mainstream)
Grade/salary:

Band D, Range 6-7
Paid Hours:

30 hours per week, start time 8.30am, over 5 days
Reporting to:

Assistant Headteacher for SEND & Inclusion and Deputy SENCO
















Purpose:

To provide one to one support for students in Key Stage 4
Liaising with:

Whole school staff
Disclosure level:
Enhanced

MAIN (CORE) DUTIES:

· To work under the guidance of the Senior SEND staff to provide one to one and small group support for selected Key Stage 4 students with EHCPs.  To provide an agreed care/work/support programme for the identified students for both academic and social aspects of school life.

· To assist mainstream teachers in the planning cycle of lessons, use of resources, high quality teaching strategies and to assist with student engagement and progress.

· To have an ability to contribute to the wider activities of the whole school and work as part of the staff team.

· To have the ability to deliver intervention within mainstream classrooms, one to one or in small group sessions.

· To provide full time direct and indirect supports across structured and unstructured times of the school day, including supporting with study skills, social skills and emotional well-being.

· To liaise with outside agencies and follow their guidance regarding SALT and Occupational Therapy support.

Support for Students:

· To have a regard for safeguarding and well-being of students at all times.

· To support individual student development and promote independence in a safe, secure, challenging environment; employing strategies to recognise and reward achievement of self-reliance.

· To support the learning of individuals and to act as a positive role model, setting high expectations.
· To assist in the recording and support of the development and progress of students in order to identify individual needs and difficulties and to feed back to those students in relation to their progress and achievement.

· To provide one to one support for individual student/s to ensure their needs are being met.

· To create a bank of successful strategies to support the student and share these resources with all adults who work with them, including teachers and teaching assistants.

Support for Teachers: 

· To liaise with teachers, other staff and other professionals to ensure an appropriate working environment.

· To manage, prepare and provide materials/equipment to be used by staff and students both inside and outside the classroom.

· To assist with the promotion of home/school partnerships.

· To gather information from parents/legal guardians, as required.

· To provide objective and accurate feedback as required to the teacher/other staff on student achievement/progress/behaviour in and out of the classroom.

· To assist with the keeping/updating of student records.

· To work with the school’s established Behaviour Discipline and Child Safeguarding policies to manage behaviour constructively and to promote self-control, independence and a safe education environment for all students.

Other duties:
· To ensure operation witing the Health & Safety Guidelines and adhere to the schools’ H&S policy and other relevant staffing policies.
· To engage in performance management review annually and undertake school CPD, as directed.

SAFEGUARDING REQUIREMENTS:
· All staff are required to undertake training with regard to the safeguarding and welfare of children and young people and the school commits to providing this training, e.g., via induction, on-line, briefings at staff meetings, Inset Days, etc., as appropriate.
· All staff should familiarise themselves with ‘Keeping Children Safe in Education’, Part 1 and local policies and procedures, as directed by the school.

· All staff have a responsibility for promoting and safeguarding the welfare of children and young persons for whom they are responsible, or with whom they come into contact and to adhere to, and ensure compliance with school policies and procedures at all times.  If, in the course of carrying out the duties of the post, the post holder becomes aware of any actual or potential risks to the safety or welfare of children, they must report any concerns to the Designated Safeguarding Lead.
Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.

Employees will be expected to comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this Job Description.

Employees are expected to be courteous to colleagues and provide a welcoming environment to visitors and telephone callers.

The school will endeavour to make any necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.

This Job Description is current at the date shown, but following consultation with you, may be changed by the Headteacher to reflect or anticipate changes in the job which are commensurate with the salary and job title.

Date: 
November 2023
1
Hilbre High School committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment.

