
  
  

 
 

 

Job Description  
Job Title:  Teaching Assistant Level 2 

Responsible to:  SLT/SENDCo 

Job Purpose:  To support the classroom teacher with their responsibility for the development and 
education of children, including those with special physical, emotional and educational 
needs, by utilising detailed knowledge and specialist skills. 

Salary:  TA2 SCP 7-11 (£15,047 - £16,287 per annum) 

Hours:  32.5hrs per week, Term Time plus 5 INSET (39wks) 

Main responsibilities 

Under the direction of and within an education plan provided by the classroom teacher: 

• To assist the teacher with learning activities generally in the classroom. 
• Contributing to the planning of work to meet the needs of the National Curriculum and individual 

needs of pupils and students. 
• Contributing to the planning and needs of the Foundation Stage relating to the individual needs 

of pupils and students. 
• Contributing to the formulation of Individual Education Plans including attendance at SEN reviews 

and other meetings relevant to the service/pupil needs. 
• To carry out appropriate activities as planned within the classroom or with groups of pupils 

including administration of baseline tests. 
• Responsibility for visual aids. 
• To prepare and organise teaching resources including the checking and maintaining of classroom 

equipment and materials including control of stock within the classroom. 
• To prepare resources for lessons and activities. 
• Providing support for the Literacy and Numeracy Strategies. 
• General supervision, counselling and discipline of children and students, within the procedures of 

the school and/or service. 
• To ensure that pupils are able to safely use equipment and materials provided and be aware of 

the range of resources available. 
• Promote pupil independence in learning and reinforcing the child(ren)'s self-esteem through 

praise and encouragement. 
• Assisting with the promotion of independence activities and mobility skills.  
• To assist the teacher in liaising with parents and professionals such as speech therapists. 
• Supporting children to be independent by helping them with tasks. 
• Assisting with supervision of children within the school. 
• Assisting the pupil to access the normal routines of the classroom. 
• Preparation or modification of the work for the child under the direction of the class teacher and 

supporting the child in carrying out this work. 
• Assisting in the implementation of programmes designed by other professionals such as 

educational psychologists, and speech and language therapists. 
• To contribute to meetings to discuss the specific child's progress. 
• Assist with the provision of general care and welfare to pupils and to be mindful of the need to 

maintain a safe environment at all times. 

 



 

• Supervise the activities of individuals or groups of children to ensure their safety and facilitate 
their physical and emotional development. 

• Use specialist skills to undertake those activities necessary to meet the physical and 
emotional needs of pupils. 

• Use specialist skills to foster the intellectual and social development of children. 

• Undertake those activities necessary to meet the physical and emotional needs of individuals 
and groups of children, including pupils with educational, physical or emotional special needs. 

• Undertake those activities necessary to foster the intellectual and social development of 
children. 

• Within competence to assist the teacher in the delivery of educational and developmental 
work programmes. 

• To monitor and report individual children's progress, achievements, problems and 
developmental needs to the classroom teacher or designated supervisor as appropriate. 

• Assist the classroom teacher in the planning of work programmes for individuals and groups 
of children. 

Other  

• To maintain personal and professional development to meet the changing demands of the post, 

participating in appropriate training activities.  

• To support at all times the Catholic ethos of the school/Multi Academy Company by promoting the agreed 

vision and aims and setting an example of personal integrity and professionalism.  

• To adhere to the Schools’ policies, procedures and code of conduct. 

• Other duties as may be determined from time to time within the general scope of the post. Duties and 

responsibilities outside of the post will only be required with the agreement of the post holder. 

 

The MAC reserves the right to require you to work at such other place or places as it may reasonably require from time to 

time subject to the provision of reasonable notice. 

Whilst every effort has been made to explain the main duties and responsibilities of the post, this job description is not a 

comprehensive statement of procedures and tasks but sets out the main expectations of the school in relation to the post-

holder’s professional responsibilities and duties, all individual tasks undertaken may not be identified.  

This job description is current at the date shown, but, in consultation with you, may be changed by the Headteacher to reflect 
or anticipate changes in the job commensurate within the grade and job title.  


