
Teaching Assistant (level 3) 
Grade 3 (point 8-11), fixed 
term, 27.5 hours per week, 
term time.  
Required for September 2022 
or as soon as possible. 
 
Required from 25 April 2022 
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Dear Candidate 
 
Thank you for expressing an interest in working at Great 
Wyrley Academy. 
 
We are committed to delivering the very best education 
and fulfilling the academic personal potential of all our 
students. 
 
Great Wyrley Academy is renowned for its performing 
arts specialism, with one of the best indoor theatres in 
the area. We also have excellent sports facilities 
including our own swimming pool, gymnasium, fitness 
suite, outdoor football pitches and newly built 3G multi 
use games area. 
 
Great Wyrley is committed to delivering the very best 
education for all students. This is demonstrated through 
the school’s motto of Relentlessly Pursuing Excellence”  
 
Our students have taken on the responsibility of 
developing a set of core characteristics, attributes and 
behaviours instrumental to their success as learners. It 
is known as ‘ASPIRE’ and students aim high and achieve 
well. Student leadership plays a central part in the growth 
of our school. 
 
We strive for students to have a love of learning and gain 
the knowledge, skills and attributes to be successful in 
the world of work. Equally, the Academy endeavours for 
our students to be good human beings, with a sense of 
purpose and character enabling them to flourish in life.   
 
We are confident in the quality of education that we 
provide for our young people. Our commitments to fully 
develop each individual through our broad and balanced 
curriculum. We want every student to achieve their 
potential. As such, we offer many opportunities both 
within the curriculum and as part of our extra-curricular 
programme to support and foster achievement, success 
and encourage participation. 

 
Our pastoral structure is in Year groups; however, all 
students are in one of four houses enabling us to create 
healthy competition between students. Weekly 
assemblies focus on raising aspirations, developing 
physical and mental well-being and spiritual, moral, 
social and cultural awareness. 
 
 

 
 
 
 
 

 
 

We are committed to the professional development 
of our teaching and professional services staff and 
have access to the many outstanding innovative 
courses and development opportunities afforded us 
as a member of the Windsor Academy Trust. 
 
We are proud of our students and their successes. 
They are the result of close collaborative 
relationships between staff, students and parents. 
Our journey since becoming an academy in 
September 2018 has been one of rapid 
improvement. The future looks even brighter. 
 
I look forward to reading your application. 
 

 
 



 
  



 



 
 
 

 
 

 

 
 

 

 

  

Job Purpose 
The Teaching Assistant (Level 3) will work with class teachers, with a limited degree of autonomy, to 
support teaching and learning, providing specialist support to the class teacher in an aspect of the 
curriculum, age range and additional needs at Great Wyrley Academy in line with the vision and 
values of Windsor Academy Trust. 
 
Reporting to: Headteacher, Senior Leader, Class Teacher, SENCO, Assistant Senco 
 
Responsible for: None 
 
Duties and responsibilities 
 
Support for Pupils / Students  

 Provide specialist support e.g. SEN, EAL or in a particular learning area  

 Implement agreed learning activities for individuals and groups of pupils/students under the 
direction of the class teacher, differentiating and adapting learning programmes to suit the 
needs of allocated pupils/students  

 Make a substantial contribution to individual development plans and their implementation 

 Assess, monitor, record and report on development, progress, and attainment as agreed with 
the class teacher. 

 Select and adapt appropriate resources/methods to facilitate agreed learning activities  

 Establish productive working relationships with pupils/students acting as a role model and 
setting high expectations 

 Promote independence and employ strategies to recognise and reward achievement of self-
reliance. 

 Develop 1:1 mentoring arrangements with pupils and provide support in their personal, 
emotional and social development, reporting problems to the class teacher as appropriate  

 Work with pupils/students not working to the normal timetable  

 Promote the effective transfer of pupils/students across phases/integration of those who have 
been absent. 

 Liaise with feeder schools and other relevant bodies to gather pupil/student information 
where appropriate. 

 
Support for the Teacher / Academy 

 Assess the needs of pupils and contribute to the development of individual development 
plans, including attendance at, and contribution to, reviews 

 Take responsibility for the management of challenging pupil behaviour 

 Establish and maintain relationships with families, carers and other adults e.g. speech 
therapists  

 Provide short term cover supervision of classes 

 Under the guidance of a teacher, implement agreed work programmes with individuals or 
groups maintaining good order and keeping pupils on task. 

 Provision of pupil/student information to external agencies 
 

 
 

 

 

 Supervise individual and groups of pupils/students throughout the day, including 
supervision in the classroom, playground and dining areas 

 Plan and evaluate specialist learning activities with the class teacher, writing 
reports and records as required  

 Undertake more complex marking of pupils work in line with school policy 

 Undertake joint home visits as appropriate and in line with LEA policy 

 Implement and evaluate specific curriculum plans and activities for groups of pupils 
to meet the individual needs of those pupils. 

 Provide guidance and assist in the training and development of staff as appropriate. 

 Provide clerical/administrative support e.g. administer course work, produce 
worksheets for agreed activities. 

 Determine the need for, prepare and maintain general and specialist equipment 
and resources. 

 Escort and supervise pupils/students on visits and trips and out of school learning 
activities as required. 

 Contribute to the identification and planning of out of school learning activities 
beyond the school day. 

 Contribute to the development and maintenance of school policies. 

 Participate in working groups as required 
 
General 

 Contribute to the overall ethos/aims of the academy  

 Participate in training, other learning activities and performance development as 
required. 

 Attend and participate in relevant meetings as required. 

 The post holder is required to be aware of and comply with policies and procedures 
relating to child protection, equal opportunities, health and safety, security, 
confidentiality and data protection, reporting all concerns to the appropriate person. 

 The post holder has a responsibility to safeguard and promote the welfare of 
children and vulnerable adults during the course of their work.  This post requires 
the post holder to undertake an enhanced DBS check with barred list check. 

 
Equal Opportunities 
Windsor Academy Trust (WAT) is an inclusive organisation. We are committed to 
providing equal opportunities in employment for all our employees. All employees are 
expected to have read, understood and comply with our Equality Policy at all times. 
 

Non Contractual 
Any job description provided to you by the organisation will not form part of your contract 
of employment unless specified otherwise. 
 
Please note that this is illustrative of the general nature and level of responsibility of the 
work to be undertaken. It is not a comprehensive list of all tasks that the post holder will 
carry out.  The post holder may be required to undertake other duties that may be required 
from time to time within the general scope of the post. 
 

This job description may be amended at any time in consultation with the post holder. 
 
Great Wyrley Academy is committed to safeguarding and promoting the welfare of children 
and expects all staff and volunteers to share this commitment.  This post is subject to an 
enhanced DBS check with children’s barred list check. 

 

 

 



  

 

 

Criteria (Essential)  

 
Knowledge, 
Understanding and 
Experience  

 
 Experience of working with relevant age groups within a learning 

environment, including knowledge of behavioural and learning 
difficulties  

 Understanding of classroom roles and responsibilities  
 Knowledge and compliance of school policies and procedures  
 

  
Qualifications and 
Training 

 
 NVQ Level 3 or equivalent in a related area 
 Very good numeracy and literacy skills 

 
 
Skills and abilities  

 
 Ability to communicate clearly and explain sometimes complex 

information with due regard to confidentiality  
 Ability to work as part of a team 
 Ability to encourage pupils/students to participate in or complete tasks 
 Ability to use ICT to support learning  
 Ability to resolve problems understanding when referral is required  
 Ability to understand policy, procedures and legislation relevant to the 

areas of work 
 

 
Personal Qualities 
and Attributes 

 Self Awareness: learns continuously and effectively adapts behaviour in 
response to feedback. 

 Personal Effectiveness: makes things happen; operates with resilience, 
flexibility and integrity. 

 Communication: shares and listens to information, opinions and ideas, 
using a range of effective approaches. 

 Service Delivery: understands customer needs and responds 
appropriately. 

 Able to work as part of a team, understanding Trust roles and 
responsibilities and own position within these. 

 Ability to identify own training needs and willingness to participate in 
training and development opportunities  

 Comply with Trust’s commitment to the protection and safeguarding of 
children 

 
 

 



 
  

The closing date for completed applications is 10th October 
2022  at 9am with interviews tbc 
 

 Applications forms must be completed in full and applicants 
should directly address the skills and experience outlined in 
the person specification 

 For more information about this position, or to have a 
confidential discussion about the role, please contact Mrs 
Marie Newman, PA to Headteacher on 01922 419311 or by 
emailing 
mnewman@greatwyrley.windsoracademytrust.org.uk 

 
We look forward to hearing from you! 
 



 

 
 

 

 

 
 
 

 

 

 
 

 

 

 
 

 

 

 

 
 

 

 

 
 

 

 

 
 
 

 

 

 
 
 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 
 

 

 

 
 
 

 

 

 
 
 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 

 
 

 

 

 
 
 

 

 

 
 

 

 

 
 

 

 

 

 
 

 

 

 
 

 

 

 
 
 

 

 

 
 

 

 

 
 
 

 

 

 
 
 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 

 
 

 

 

 
 
 

 

 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 

 
 

 

 

 
 
 

 

 

 
 

 

 

 
 

 

 

 

 
 

 

 

 
 

 

 

 
 

 
 

 

 
 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 
 

 
 
 
 

 

 
 
 
 

 
 
 
 

 

 
 

 
 

 
 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 
 

 

 
 

 
 

 

 
 
 
 

 
 
 
 

 

 
 
 
 

 
 
 
 

 

 
 

 
 

 

 
 

 
 

 
 
 

 
 
 
 

 

 
 
 
 

 
 
 
 

 

 
 

 
 

 

 
 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 
 

 
 
 
 

 

 
 
 
 

 
 
 
 

 

 
 

 

 
 

 
 

 

 
 
 

 
 

 
 

 

 
 

 
 

 

 
 
 

 

 

 
 

 

 

 

 
 

 

 
 
 
 

 

 
 

 
 

 

 
 

 

 

 
 
 

 

 
 

 
 

 

 
 

 
 

 
 
 

 

 

 
 
 

 

 
 

 
 

 
  

 

 
 

 
 
 

 
 
 

 
 

 
 

 

 
 

 
 

 

 

 
 

 
 

 
 
 

 

 

 
 
 

 

 
 

 
 

 
 

 

 
 

 
 
 

 
 
 

 
 

 
 

 

 
 

 
 

 

 
 
 

 

 

 
 

 

 
 

 
 

 

 
 
 

 

 

 
 

 

 

 

 
 

 

 

 
 
 

 

 
 

 

 

 

 
 

 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 
 
 

 

 
 

 
 

 

 
 

 

 

 
 

 

 

 
 



We will: 

Provide you with clear, 

accurate and timely 

information 

Give you the opportunity to 

ask questions 

Respond to enquiries 

promptly 

Adopt a fair and consistent 

assessment process 

Make sure you have all the 

documentation and details 

you need for your interview 

Provide you with a full insight 

about what it’s like to work for 

WAT and be a part of our family 

Ensure all offers are fair and 

equitable 

In return we will ask that you: 

Be honest and upfront about your 

experience, goals and aspirations 

Provide open and accurate 

information when submitting 

your application 

 
 
 

 
   
  
  
 

 

 
 

 
 

 

 

 
 
 

 

 

 
 

 

 

 
 

 

 

 

 
 

 

 

 
 

 

 

 
 
 

 

 

 
 
 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 
 

 

 

 
 
 

 

 

 
 
 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 

 
 

 

 

 
 
 

 

 

 
 

 

 

 
 

 

 

 

 
 

 

 

 
 

 

 

 
 
 

 

 

 
 

 

 

 
 
 

 

 

 
 
 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 

 
 

 

 

 
 
 

 

 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 

 
 

 

 

 
 
 

 

 

 
 

 

 

 
 

 

 

 

 
 

 

 

 
 

 

 

 
 

 
 

 

 
 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 
 

 
 
 
 

 

 
 
 
 

 
 
 
 

 

 
 

 
 

 
 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 
 

 

 
 

 
 

 

 
 
 
 

 
 
 
 

 

 
 
 
 

 
 
 
 

 

 
 

 
 

 

 
 

 
 

 
 
 

 
 
 
 

 

 
 
 
 

 
 
 
 

 

 
 

 
 

 

 
 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 
 

 
 
 
 

 

 
 
 
 

 
 
 
 

 

 
 

 

 
 

 
 

 

 
 
 

 
 

 
 

 

 
 

 
 

 

 
 
 

 

 

 
 

 

 

 

 
 

 

 
 
 
 

 

 
 

 
 

 

 
 

 

 

 
 
 

 

 
 

 
 

 

 
 

 
 

 
 
 

 

 

 
 
 

 

 
 

 
 

 
 

 

 
 

 
 
 

 
 
 

 
 

 
 

 

 
 

 
 

 

 

 
 

 
 

 
 
 

 

 

 
 
 

 

 
 

 
 

 
 

 

 
 

 
 
 

 
 
 

 
 

 
 

 

 
 

 
 

 

 
 
 

 

 

 
 

 

 
 

 
 

 

 
 
 

 

 

 
 

 

 

 

 
 

 

 

 
 
 

 

 
 

 

 

 

 
 

 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 
 
 

 

 
 

 
 

 

 
 

 

 

 
 

 

 

 
 
 

 

 

 
 

 

 

 
 

 

 

 
 
 

 

 

 
 
 

 

 
 
 

 

 

 
 
 

 

 
 
 

 

 
 

 
 

 

 
 

 

 
 
 

 

 

 
 

 

 

 
 
 

 

 

 
 

 

 

 
 

 

 

 

 
 

 

 

 
 

 

 

 
 
 

 



 
 

 

 

 
 
 

 

 

 
 

 

 

 
 

 

 

 

 
 

 

 

 
 

 

 

 
 
 

 

 

 
 
 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 
  



 
 

 

 

 
 
 

 

 

 
 

 

 

 
 

 

 

 

 
 

 

 

 
 

 

 

 
 
 

 

 

 
 
 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 
 

 

 

 
 
 

 

 

 
 
 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 
 

 
 

 
 

 

 
 

 
  



 
  



 
  



 
  



 



WAT Central 

Trinity Point 

High Street 

Halesowen 

B63 3HY 

0121 602 7594 

info@windsoracademytrust.org.uk 

windsoracademytrust.org.uk 

@winacadtrust 

 

mailto:info@windsoracademytrust.org.uk

