Rotherham Metropolitan Borough Council

Person Specification

Post: Teaching Assistant / Cover Supervisor.  Service: Primary

	Personal Skills Characteristics
	Essential
	Desirable
	Method of Assessment

(List code below)
	Shortlisting Criteria (Tick below)

	1. Experience
Recent experience of working with groups or classes of primary aged children.
	(
	
	AF / I / R

	(

	Recent experience of covering classes.
	
	(
	AF / I / R 
	

	2. Qualifications and Training
2 GCSE passes or equivalent in Maths and English 

NVQ Level 3 or equivalent and appropriate to this post.
	(
	
	AF / CQ
	(

	3. Special Skills Knowledge
Experience of working collaboratively with a class teacher to establish a positive learning environment.
	(
	
	AF / I / R

	      (
     

	Demonstrate an ability to support pupils and their individual needs.
	(
	
	AF / I / R

	

	Ability to encourage pupils to interact and work cooperatively with each other.
	
	(
	AF / I / R
	

	Establish productive working relationships with pupils acting as a role model.
	(
	
	AF / I / R
	

	Promote the inclusion of all pupils and deal promptly with any conflict or incidents.
	(
	
	AF / I / R
	

	Ability to provide constructive feedback to pupils as required.
	(
	    
	AF / I / R

	

	Experience of implementing SEND plans. 
	
	(
	AF / I / R
	

	Experience of delivering a phonics intervention with a group of children 
	(
	
	AF / I R
	(

	Working knowledge and experience of Little Wandle Scheme
	
	(
	AF/I/R
	

	Experience of keeping accurate records on pupil progress as required.
	
	(
	AF / I / R
	

	Good IT skills and experience of providing clerical support.
	(
	
	AF / I / R
	

	4. Personal Qualities
An understanding of and a commitment to equal opportunities issues both within the workplace and the community in general.
	(

	
	AF / I / R
  
	

	Conscientious, honest and reliable.
	(
	
	 AF / I / R
    
	

	Dedicated to safeguarding and promoting the welfare of children.
	(
	
	AF/I/R
	

	Good timekeeper.
	(
	
	AF / I / R
	

	Positive approach with a wide range of people.
	(
	
	AF / I / R
	

	Ability to use their initiative.
	(
	
	AF/I/ R
	

	5. Personal Circumstances

Satisfactory Enhanced Disclosure Statement.
	(
	
	     CRB
	(

	Satisfactory references obtained and verified under the safeguard procedure.
	(
	
	        R
	(


Key:

AF – Application Form

I – Interview

CQ – Certificate of Qualification

R – Reference

This specification has been prepared in accordance with the requirements of the Council’s Equal Opportunities in Employment Policy.

We undertake to make any ‘reasonable adjustments’ to a job or workplace to counteract any disadvantages a disabled person may have.

Specification completed by: Karen Hill.

Designation: Head Teacher
Date: 3.12.2022.
