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LONDON BOROUGH OF RICHMOND UPON THAMES

EDUCATION DEPARTMENT
 JOB DESCRIPTION – TEACHING ASSISTANT
SALARY:


TBC commensurate with experience 
REPORTS TO:
KS Leader
Main Purpose of the Job

To work with pupils in the classroom to provide support and challenge pupils with their learning. To provide general support for pupils and to help the teacher deliver an outstanding curriculum.
Key Accountabilities

1. To undertake all duties and inter-actions with employees, partner providers and customers fairly, without unlawful discrimination and with due regard to the Council’s Equality and Diversity in Employment and Service Delivery Policy. 

Working alongside teaching/senior staff:-
1. 
Support the class teacher in delivering outstanding learning opportunities.
2. Provide for the pupil’s welfare/personal/medical care both individually and in groups and ensure their safety.

3. Promote inclusion, act as a positive and enthusiastic role model, show awareness of individual needs and respond to them.

4. Encourage pupil interaction and engagement with teacher led activities.

5. Prepare and routinely maintain classroom materials/resources/displays, assist pupils in their use, clear afterwards and display pupils work
6. Support and supervise pupils in lessons in relation to local and national learning 

  

strategies e.g., literacy, numeracy and key stage 1 tasks and using basic ICT to promote learning.
7. Celebrate pupil achievements and address any issues.
8. Support the teacher in managing behaviour, report difficulties as appropriate.

9. Undertake pupil record keeping, gather and report information from and to parents/carers as required.

10.  Provide clerical and administrative support e.g. photocopying, typing, filing, collecting money etc.

11. Comply with policies and procedures relating to child protection, health, safety, welfare, security, confidentiality and data protection, reporting any concerns to the appropriate person.

12. Actively support the schools and boroughs equal opportunity policies and ensure that all pupils have an equal access to opportunities to learn and develop. 

13. Contribute to the overall aims and targets of the school, appreciate and support the roles of other members of the school work team and attend relevant meetings as required.

14. Be aware of and take part in the schools performance management framework and participate in training and development activities as required.

15. Assist with the supervision of pupils out of lesson times and accompany school trips and other out of school activities with the teacher as required.

16. Undertake any other similar duties as required.

17. Under direction, the post holder will be responsible for the management of classroom resources, the replenishment of materials, setting up of the classroom and ensuring the safety of the teaching environment.

18. Any other duties which are in line with the grade and general level of responsibility of the post

These are the key tasks as currently defined.  They are not listed in priority order and post holders should not place emphasis on the location of the task within the forgoing job description.  From time to time the key tasks may be varied and the post holder will be expected to take on such variations within the constraints of the grade and the level of responsibility implied in it.  


