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JOB DESCRIPTION FOR THE POST OF 

Apprentice Teaching Assistant 
Grade:

NJC – Local Government Services Employees



Grade 3 (pts 4 to 6) 


£17,467/annum


Term-time only (38 Weeks, plus 5 INSET days)


Temporary 18 months, to complete the apprenticeship 


Part Time 


37 Hours per week Monday- Friday, 8:15am to 3.15pm.
Job Purpose
· To learn all aspects of working in a Secondary School environment whilst studying towards your Supporting Teaching and Learning qualification.
· Under an agreed system of supervision led by the SENCo, to assist within the school to address the needs of students who need particular help to overcome barriers to learning.

· To support teaching staff with their responsibility for the development and education of children, including those with special educational needs.

Relationships
· Responsible to the Headteacher via the SENCo in all matters.
· To work closely with your Mentor and Training Assessor
· To work as a member of the Core Inclusion Team.


· Will maintain good working contacts with all levels of teaching and support staff, students, parents, Governors, staff members of Education and other Council Departments and other similar agencies, contractors, visitors and external bodies.

Main Duties and Responsibilities
Working towards your L3 Supporting Teaching and Learning apprenticeship by assisting in a range of duties relevant to your studies. 20% of the time will be allocated to coursework or time that shows progression and upskilling to complete your learning.
SUPPORT FOR STUDENTS

· To assist in managing and delivering pastoral support to students

· Manage the supervision of students excluded from, or not working to, a normal timetable

· Work with the SENCo in the provision of support for students with special needs

· Establish productive working relationships with students, acting as a role model

· Provide information and advice to enable students to make choices about their own


learning / behaviour / attendance

· Challenge and motivate students, promote and reinforce self-esteem

· Provide feedback to students in relation to progress, achievement, behaviour, attendance etc.
SUPPORT FOR TEACHERS

· Support students’ access to learning using appropriate strategies, resources etc.

· Work with other staff in planning, evaluating and adjusting learning activities as appropriate

· Monitor and evaluate students’ responses and progress against action plans through observation and planned recording

· Provide objective and accurate feedback and reports as required, to other staff on students


achievement, progress and other matters, ensuring the availability of appropriate evidence

· Manage record keeping systems and processes i.e. Provision Mapping
SUPPORT FOR THE CURRICULUM

· Implement agreed learning activities/teaching programmes, adjusting activities according to student responses/needs

· Actively seek information regarding, and utilise, the range of activities, courses, organisations and individuals to provide support for students to broaden and enrich their learning

· Determine the need for, prepare and use specialist equipment, plans and resources to support Students

SUPPORT FOR THE SCHOOL

· Comply with and assist with the development of policies and procedures relating to safeguarding – keeping children safe, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person

· Be aware of and support difference and ensure all students have equal access to opportunities to

        
learn and develop

· Contribute to the overall ethos/work/aims of the school

· Establish constructive relationships and communicate with other agencies/professionals, in liaison with the teacher, to support achievement and progress of students

· Attend and participate in regular meetings

· Participate in training and other learning activities as required

· Recognise own strengths and areas of expertise and use these to advise and support others

· Assist with the provision of out of school learning activities within guidelines established by the school

· Contribute to the identification and execution of appropriate out of school learning activities


which consolidate and extend work carried out in class
Supervision of Other Staff
The post holder is responsible for the day-to-day collaboration with colleagues, as directed by the SENCo.
Qualification and Experience

The post holder should have and exhibit:
· Excellent numeracy/literacy skills – equivalent to NVQ Level 2 in English and Maths
· Proficient in Microsoft Office

· Excellent customer service, personable and trustworthy
· Knowledge of relevant polices/codes of practice/legislation

· Working knowledge of national curriculum and other relevant learning programmes

· Understanding of principles of child development and learning processes and in particular, barriers to learning

· Ability to self-evaluate learning needs and actively seek learning opportunities

· Ability to relate well to children and adults and form positive relationships that build a student’s self-esteem
· Work constructively as part of a team, understanding classroom management
· A second language would be advantageous

Health and Safety: 

· Be aware of the responsibility for Health, Safety, Safeguarding and Welfare and that of others who may be affected by your actions or inactions. 

· Co-operate with the employer on all issues to do with Health, Safety, Safeguarding, Child Protection and Welfare and General Data Protection Regulations.
This job description sets out the main duties of the post at the date when it was drawn up.  Such duties may vary from time to time without changing the general character of the post or the level of responsibility entailed.  Such variations are a common occurrence and cannot of themselves justify a reconsideration of the grading of the post.

This job description will be reviewed regularly and may be subject to modification or amendment after consultation and agreement with the postholder.

Barnwood Park is committed to safeguarding and promoting the welfare of children and young people and expects its staff to share this commitment

Issued July 2022
Signed: …………………………………………     Date…………………………………………
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