JOB DESCRIPTION FOR THE POST OF 
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Higher Level Teaching Assistant 
Salary: 
Grade 6 Point 15 to 20 £23,953 to £26,446 pro rata. 

Actual salary at starting Pt 15 £20,446
Contract: 
Permanent , 37 hours week, 38 weeks plus 1 week INSET. 



37 hours
Mon  Thu 8:15 to 4:15, Fri 8:15 to 3:45

NQTs Considered: Yes

Barnwood Park School are looking to recruit a Higher Level Teaching Assistant to support students with Special Educational Needs and Disabilities (SEND) within the classroom and possible small group intervention. The right candidate will be willing to undertake specific training, enjoy working with a team of internal and external SEND agencies and support the SENCo with daily co-ordination and support of specific students with SEND. 
Relationships:
The postholder:
· Will treat all pupils with courtesy, dignity, and respect.
· Will build and maintain successful relationships with pupils, treat them consistently and be concerned for their development as learners, supporting them and responding to their individual needs
· Will establish and maintain good working contacts will all levels of staff liaising in particular with the Pastoral Year Leaders, Assistant Pastoral Leaders (APL’s), Core Inclusion Team (CIT)  support staff, external agencies and parents
· Is responsible to the Headteacher via the SENCO.

Main Duties and Responsibilities
Working with Students
· To help to actively engage all students in learning and achievement and in particular students with an Education Health Care Plan and/or SEN Support.
· With teaching and other staff to participate in the comprehensive assessment of all children, in particular those entering or returning to school to identify those who need help to overcome barriers to learning

· To help Pastoral Year Leaders and Assistant Pastoral Leaders (APL’s), integrate transferred students into their classes
· To build and maintain successful relationships with pupils, treat them consistently and be concerned for their development as learners, supporting them and responding to their individual needs
· To complement the professional work of teachers by taking responsibility for agreed learning activities under an agreed system of supervision. This may involve planning, preparing and delivering learning activities for individuals/groups or short term for whole classes and monitoring students and assessing, recording and reporting on student’s achievement, progress and development.
· To promote and reinforce students’ self-esteem

· To assist students in developing appropriate behaviour

· To contribute to the maintenance of student progress records

· To help in the target setting processes within the school in order for students to achieve their potential

· To develop and facilitate when required 1:1 and/or small group interventions for students with high incidence SEND needs.
· To promote the ethos, values and vision of the school
· To support students at lunchtimes to ensure a calm and productive environment
Working with Families
· To develop effective links with families who have difficulties engaging with the school

· To maintain regular contact with parents and carers of students keeping them informed of student needs and progress and assisting them in forming links with the community

· To seek to develop the relationship between the school and the home and the participation of parents/carers in school life and their support for its work

· To provide advice to individual parents/carers in relation to supporting their child’s specific learning needs at home

Working with Staff
· To act as a Key Professional for identified pupils, regularly liaising with parents and staff to ensure progress against Learning Plan targets
· Ensuring that students who are victims of abuse are supported appropriately and sensitively and that all actions are successfully carried out and monitored
· To attend and contribute to reviews and planning meetings, taking minutes as required,  and monitor targets for individual students

· To take part in in-service training and other meetings as directed

· To work with staff in developing strategies for managing student behaviour
· To provide attendance support
· To liaise effectively with other staff in school who work with particular groups of students for example: SEND, Pupil Premium or High Prior Attaining
· Working with teachers and pastoral teams, to remove barriers to learning for individual students.
Other Responsibilities
· To facilitate interventions to support the learning needs of all learners

· Liaise effectively with LA central staff, outside agencies, individuals and schools for the benefit of students 

· To attend appropriate professional development, which enables the post-holder to meet effectively the particular needs of students

· To contribute appropriately to school policies on behaviour and attendance management.

Supervision of Other Staff

Little or none, other than assisting in work familiarisation of peers and work recruits or as directed by the SENCO.
Qualification and Experience

The postholder should have and exhibit:
· Experience of working with students with additional needs

· Qualifications/Training – To meet Teaching Assistant standards or equivalent qualification or experience.
· Excellent numeracy/literacy skills – equivalent to NVQ Level 2 in English and Maths

· Full working knowledge of relevant polices/codes of practice/legislation

· Working knowledge of national curriculum and other relevant learning programmes

· Understanding of principles of child development and learning processes and in particular, barriers to learning

· Ability to plan effective actions for students at risk of underachieving

· Understand range of support services/providers

· Ability to self-evaluate learning needs and actively seek learning opportunities

· Ability to relate well to students and adults

· Work constructively as part of a team, understanding classroom management.
· First Aid desirable
· A second language desirable
Health and Safety: 

· Be aware of the responsibility for Health, Safety, Safeguarding and Welfare and that of others who may be affected by your actions or inactions. 

· Co-operate with the employer on all issues to do with Health, Safety, Safeguarding, Child Protection and Welfare and Data Protection.
This job description sets out the main duties of the post at the date when it was drawn up.  Such duties may vary from time to time without changing the general character of the post or the level of responsibility entailed.  Such variations are a common occurrence and cannot of themselves justify a reconsideration of the grading of the post. This job description will be reviewed regularly and may be subject to modification or amendment after consultation and agreement with the postholder.

Barnwood Park School is committed to safeguarding and promoting the welfare of students and young people and expects its staff to share this commitment

Issued June 2022
Signed: …………………………………………     Date…………………………………………
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