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 Partner Teacher 
(Teacher Assistant and Learning Support Assistant)

JOB DESCRIPTION

Main Purpose of the Job
· To carry out the duties of this role in accordance with the school’s current policies and procedures. 
· To work under the direction of the Executive Head Teacher and Head of School to ensure all children are safe, supported, and well cared for. 
· To fulfil the professional responsibilities of a Teaching Assistant / Learning Support Assistant to a high standard. 
· To take responsibility for promoting and safeguarding the welfare of all children and young people within the school. 
· To contribute positively to the wider life of the school, including participation in clubs, before and after-school provision, OPAL playtimes, and initiatives such as the Healthy School Barrier.
Main Duties and Responsibilities
· Support pupils, individually and in groups, within the classroom to enable them to make strong progress and achieve high outcomes. 
· Use initiative to prepare and adapt resources that meet the individual needs of all learners. 
· Follow the school’s feedback and marking policy, contributing to effective feedback that supports children to deepen their learning and improve outcomes. 
· Identify and address misconceptions during lessons, supporting pupils to understand and progress in real time where appropriate. 
· Plan and deliver targeted intervention groups to pre-teach, reinforce, or extend learning, ensuring all pupils can keep up and achieve their potential. 
· Work collaboratively with the class teacher and other professionals to support the planning and delivery of a broad and balanced curriculum that enables excellent progress. 
· To establish and maintain positive, professional relationships with parents and carers, recognising their vital role in supporting children’s learning and wellbeing.
· Support and promote purposeful, safe, and inclusive play during breaktimes, including active involvement in OPAL playtimes. 
· Contribute to the wider school community by supporting or leading extra-curricular activities, including clubs and before/after-school care provision, winter and summer fairs.
· Promote healthy lifestyles and wellbeing through active support of initiatives such as the Healthy School Barrier. 
· Support the class teacher in maintaining accurate pupil records and share relevant information with the class teacher and SENDCo. 
· Liaise with colleagues and attend meetings to support the identification and provision for pupils with special educational needs (SEND). 
· Follow and implement Individual Support Plans for pupils with SEND, as directed by the SENDCo and/or class teacher. 
· Assist in the assessment process as asked, including contributing to the preparation and review of pupil assessments. 
· Ensure the safety and engagement of pupils when accompanying and leading groups on school visits.  
· Contribute to maintaining a safe, tidy, and stimulating school environment, including classrooms, corridors, and outdoor learning/play areas. 
· Consistently follow the school’s behaviour policy, including working with adaptations that are needed to support children with needs
· Undertake administrative tasks such as photocopying, laminating, and using IT systems (e.g., email) effectively. 
· Attend fortnightly training sessions and morning briefings, and share relevant learning with colleagues where appropriate. 
· Maintain high standards of punctuality, professionalism, and reliability, adhering to timetables and duty rotas. 
· Ensure safeguarding procedures are always followed, reporting concerns, accidents, or incidents to the Designated Safeguarding Leads (DSL/DDSL) and recording them on CPOMS. 
· Recording first aid given to a pupil and informing parents of any accidents according to our policy
· Promote and maintain the health and safety of all pupils, following school policies and procedures. 
· Actively promote equality, diversity, and inclusion in all aspects of the role.
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