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Pathways Learning Centre
JOB DESCRIPTION
JOB TITLE: Teaching Assistant - (term time only)
GRADE: HAY 9
REPORTS TO: As identified in the annual line management structure.

1. JOB PURPOSE 
Under the general direction of the class teacher and/or Intervention Manager to engage in a prescribed range of activities to support the educational and developmental needs of students, to assist teachers in the management and maintenance of classroom resources and to contribute to the supervision and welfare of students throughout the school. 

2. MAIN DUTIES 
The particular duties of the TA will be determined by the class teacher and/or Line Manager and will be arranged to meet the needs of the particular school and/or student(s) being supported. This may include working with students with a statement of special educational needs. Activities may be undertaken within the classroom or in an alternative location. 

· To engage in learning activities with individual students or groups of students to reinforce and extend appropriate aspects of teacher input. 

· To assist the class teacher with the implementation of the national strategies including literacy and numeracy by participating in prescribed activities. 

· To supervise whole class groups on an occasional basis where this is appropriate to cover the short-term absence of a teacher and where the school has established relevant support and referral arrangements. 

· To assist students with the proper and effective use of teaching materials, aids and resources, including the use of ICT applications. 

· To contribute to the planning and evaluation of teaching activities and the monitoring of student progress in liaison with the class teacher. 

· To contribute to the production and preparation of teaching and display materials, including the preparation and/or modification of teaching materials to meet the needs of individual students or groups of students. 

· To understand and respond positively to the physical, emotional and/or behavioural needs of students and to encourage participation and independence. 

· To support designated students with special needs through delivery of appropriate aspects of their Individual Placement Plan and to participate in reviews, as required. 

· To attend to students’ personal needs, including social and health training, hygiene and basic first aid (this may include administration of medicines by agreement and subject to any appropriate training being provided). 

· To contribute to effective team practice by attending and participating as appropriate, in staff meetings and in-service training. 

· To contribute to the supervisory arrangements for students during breaktimes and on out-of-school activities. 

· To promote and reinforce school policies, practices and procedures, including an understanding of child protection and health and safety responsibilities. 

· The postholder will also be expected to act as an adult role model and support school policies when dealing with students or visitors to the school. 

3. DIMENSIONS 
The post holder will work with a wide range of young people across the whole of PLC provisions. 

The post holder will not be responsible for the direct management of other staff or financial budgets.



 
4. JOB CONTEXT 
Pathways Learning Centre is a school which provides education, therapeutic support and interventions for students who have a range of complex needs. These needs fall under the SEN category of Social, Emotional and Mental Health Difficulties (SEMHD). This may include students who have been permanently excluded from mainstream schools or fall under the remit of Tier 3 professionals. (eg CAHMS) As such they provide staff with challenges significantly above those that would be faced within a mainstream setting. 

5. SUPERVISION 
General direction and work expectations will be provided by the relevant teacher. 
The postholder will be expected to be capable of working independently with individual students or groups of students either within the classroom or at some other location. 

5. PROBLEMS AND DECISIONS 
· The postholder must exercise responsibility for the welfare and safety of students at all times, intervening where necessary to ensure safe and proper conduct. 

· When working with groups or individuals, the post holder may regulate pupil tasks within the framework established by the relevant teacher, making modifications to timing and content to reflect progress made etc. 

· The postholder may exercise delegated discretion over rewards/sanctions in appropriate cases. 

· Appropriate resources or modifications to classroom materials may be produced in liaison with the relevant teacher. 

7. CONTACTS 
· Daily involvement with teaching staff, other support staff and students of the school 

· Special needs work will normally involve occasional contact with external agencies and staff, including psychologists or other specialists. 

8. KNOWLEDGE, EXPERIENCE AND TRAINING 
· A good standard of general education, to include literacy and numeracy skills equivalent to NVQ2 in English and Maths. 

· Good interpersonal skills with both adults and children. 

· NVQ 3 for Teaching Assistants or other relevant qualification with at least one year’s practical experience of working with children, or; 

· A minimum of 3 years previous experience of working with children in an educational context with evidence of relevant training in the appropriate age range or curriculum/learning area. 

· Ability to use ICT effectively to support students’ learning. 

· Working knowledge of national/foundation stage curriculum and other relevant learning programmes/strategies. 

· Must be willing to undertake further professional development.

· Examples of other relevant experience or training may be specified to meet the particular needs of the post. 

9. PHYSICAL EFFORT 
The post holder will work in a specialist school environment, where specific training will be given for any potential physical intervention of pupils. The post holder may have to deal or assist with challenging behaviour and medical conditions 

10. WORKING ENVIRONMENT 
Any within the PLC provision and off site as agreed. 

11. EQUIPMENT 
Use of computer and other audio-visual aids to support teaching and learning activities 
Effective use of a range of applications such as Office suite, SIMS 

12. GENERAL 
This job description only contains the main duties relating to this post and does not describe in detail all the duties required to carry them out and there will be an expectation that the post holder will carry out other duties that reasonably fall within the general nature of the level of responsibility of the post. 

South Gloucestershire Council is committed to equality of opportunity, and it is the responsibility of the post holder to understand and actively implement this approach in their work and dealing with all colleagues. 
The post holder must ensure the output and quality of work accords with current legislations and regulations. 
The post holder will be expected to follow the Council’s Health and Safety Policy whilst carrying out their duties. They must be responsible for their own safety and must not endanger their colleagues and visitors to the workplace. Under the Data Protection Act 1984, all employees are under a legal obligation not to use or disclose any personal information that comes into their possession in the course of their duties in any unauthorised manner. 

Duties and obligations under the Act that relate to this particular post will be explained to the post holder upon appointment to this post. 

13. SPECIAL NOTES OR CONDITIONS 
‘The post holder will be subject to an enhanced DBS check to satisfy child protection requirements. The post is exempt from the provisions of the Rehabilitation of Offenders Act and all convictions (including cautions, bind overs or no case to answer) must be declared’. 

‘The post holder has a responsibility to promote and safeguard the safety and welfare of children in accordance with the school’s child protection and behaviour management policy’. 

Staff should be able to travel to other locations to carry out aspects of their role. This may be using transport provided by the school or using their own cars for work purposes when ‘pool’ transport is unavailable. Whilst we will never ‘direct’ staff to use their own transport, it is anticipated that staff understand this need as a fundamental aspect of carrying out their duties. Staff will be reimbursed for the use of their vehicle at the mileage rate as dictated by the AMAP Scheme. 



Signature: …………………………… 



Date: .............................……….....
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