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JOB DESCRIPTION
Teaching Assistant
For the Bourne Student Support Centre

It is essential that all staff actively promote the aim of The College summarised in its mission statement and implement the following values:-

· A positive and supportive ethos which emphasises the worth of the individual

· Excellence in all areas

· Autonomous learning

· Motivation by celebrating achievement

· Respect in relationships

· Responsible behaviour

· High standard of personal presentation (including appearance and language)

· Partnership with parents and the wider community to secure student achievement

The role of the Teaching Assistant (TA) is both essential and requires sensitivity.   It is expected that a professional approach will be adopted as well as the requirement to integrate well with the lead professionals.
Responsible for:
Working with the students across the curriculum within the BSSC and in the classroom, to support the educational needs of the student.

Line Manager:
Head of Bourne Student Support Centre
Reporting to:
Head of Bourne Student Support Centre
Hours per week:


various / term time only plus Inset Days
Current Salary: 


Grade 4

Responsibilities of the post
Supporting the Students in the following ways:
· Drawing on knowledge of various forms of educational and social needs, to develop an understanding of the specific needs of the student(s) concerned.

· Taking into account the particular needs involved, to enable the student(s) to learn as effectively as possible both in group situations and individually, e.g.,

· Clarifying and explaining instructions

· Chunking tasks and information to enable them time to process if required

· Ensuring the student is able to use the equipment and materials provided

· Motivating and encouraging the student as required

· Assisting, modelling and instructing in areas of weakness, e.g., language, behaviour, numeracy, reading, spelling, handwriting/presentation, recording, social skills, etc.

· Planning and leading small group sessions to encourage academic, social and emotional development

· Helping students to concentrate on and finish work set

· Meeting physical needs as required whilst encouraging independence

· Liaising with subject teacher devising complementary learning activities to meet the needs of all students

· Providing targeted intervention in literacy, numeracy, language, behaviour, social skills, study skills organisational skills, etc., programmes designed by other agencies and the Head of BSSC
· To establish a supportive relationship with the student(s) concerned.

· To encourage acceptance and inclusion of the student(s) within the Centre, classroom and on trips.
· To develop methods of promoting/reinforcing student’s self esteem
· To carry out any specific duties/interventions as outlined in the student’s One Page Profile
· To complete ABC forms when necessary

· To use ‘Google Forms’ to record progress against EHCP outcomes

· To carry out break and lunch duties in the Centre or support students to socialise with other students in mainstream areas
Supporting colleagues in the following ways:

· To assist, with the Head of BSSC/subject teacher/Inclusion staff/other professionals where appropriate, in the development of a suitable programme of support for the individual students.

· With appropriate notice, differentiate worksheets to meet the needs of the student.

· Sharing planning of his/her role in the lesson with class teacher

· To contribute to the maintenance of the student(s) records and other admin tasks.

· To participate in the evaluation of the support programme.

· To provide regular feedback about the student to the subject teacher/Head of BSSC
· To work collaboratively as a “double act” with the teacher
· To model speaking and listening skills

· To reinforce the College Code of Conduct

Supporting The College in the following ways:

· Where directed, to develop a relationship to foster links between the student’s home and College.

· To liaise, advise and consult with other members of the Inclusion Team and BSSC Team supporting student(s) as appropriate.

· To contribute to reviews of the students progress as appropriate.

· To participate in relevant professional development

· To be aware of and follow College policies and procedures

· To maintain confidentiality about home-school/pupil-teacher/school-work matters

· Be a named member of support staff on College trips/activities.

· Any other reasonable tasks as directed by the Headteacher or Head of BSSC which falls within the remit of the post.

The documents which outline the Teaching Assistant’s legal responsibilities are those which are currently operative.  They will inevitably be superseded from time to time and it should be understood that it is current legislation which must be adhered to.

Working with children and young people is a sensitive and responsible position and it is required that the Teaching Assistant will work within the framework provided by National Legislation. 

The post holder will be expected to perform such duties as may be reasonably required by the Headteacher and these should be in line with national legislation and current conditions of service.
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