

Job Description for Teaching Assistant 
Job Title:
           Teaching Assistant 

Pay rate:                   (NJC scale J/K) depending on experience (pro rata per annum)



12.28 per hour (J Scale), 12.52 per hour – 13.27 per hour (K Scale)




Term time only plus 5 days inset(paid over 12 months)
Job Purpose:
To support individual children in and out of the classroom implementing individual programs.

To assist in supervision of children over the lunchtime and break-time period

Key Tasks:

· Work within a class and with children with special educational needs, following programmes of work devised with the Class Teacher, Special Needs Co-ordinator or Key Stage Leader;

· Review and evaluate your work regularly;

· Review children's work regularly;

· Make observations and record them succinctly in the children’s assessment records.

· Ensure at all times your approach is consistent with that outlined by the Class Teacher and school policy;

· Assist and encourage children with their personal hygiene;

· Discuss the needs and concerns of the children with appropriate adults;

· Respect confidentiality of pupils and their family;

· Share your strengths and knowledge with other colleagues;

· Attend appropriate courses as they arise in order to keep up to date with educational thinking;

· Attend relevant staff meetings; 

· Carry out agreed procedures and apply school rules;

· Make a positive contribution to our School’s Christian Ethos;

· Assist with supervision of children during break and lunch time duties to ensure a safe and enjoyable playtime for all.
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St Francis Church of England Voluntary Aided Primary School

Person Specification: Teaching Assistant at St Francis CofE Primary School 
	Area 
	Requirement  
	Desirable (D) or Essential (E) 

	Qualifications and Training 
	Good standard of education (e.g., GCSEs or equivalent in English and Maths Grade 5 or above or equivalent) 
	Essential 

	
	Relevant qualification in working in the classroom or student support e.g., Paediatric First Aid certificate or NVQ Level 2/3 in Supporting Teaching & Learning
	Desirable 

	
	Evidence of continuing professional development 
	Desirable 
 

	Experience 
	Experience working with children in an educational or childcare setting
	Essential 

	
	Supporting learning activities in a classroom environment
	Essential 

	
	Experience supporting pupils with SEND (Special Educational Needs and Disabilities)
	Desirable 

	
	Experience delivering small group interventions
	Desirable 

	Knowledge & Understanding
	Basic understanding of the primary curriculum
	Essential

	
	Strong written and verbal communication skills 
	Essential 

	
	Awareness of safeguarding and child protection procedures
	Essential 

	
	Knowledge of phonics schemes (e.g. Little Wandle)
	Desirable 

	
	Understanding of confidentiality and data protection (GDPR)  
	Essential 

	
	Knowledge of OPAL play
	Desirable

	
	Understanding of EHCPs and behaviour management strategy
	Desirable 

	Skills
	Ability to work as part of a wider team
	Essential

	
	Basic IT Skills (Microsoft Office) and confident in using technology
	Essential

	
	Ability to support pupil’s learning & engagement
	Essential

	
	Strong behaviour management skills
	Desirable

	
	Ability to adapt learning material to meet different needs
	Desirable

	Personal Attributes 
 
 
 
 
	Discreet and trustworthy, with strong sense of confidentiality 
	Essential 

	
	Patient & caring
	Essential 

	
	Positive attitude and enthusiasm for all children
	Essential 

	
	Reliable and punctual
	Essential 

	
	Commitment to safeguarding and promoting the welfare of children
	Essential 

	
	Willingness to undergo an enhanced DBS check
	Essential

	
	Flexible & proactive
	Essential

	
	Resilient and calm under pressure
	Desirable

	
	Creative in supporting learning activities
	Desirable
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