
Person Specification
Teaching Assistant 

Job Title: 		Teaching Assistant 

Place: 			St Peter and St Paul CE Primary School, Eye, Suffolk 

Salary:	 		Grade 2 Point 2 - £24,413 FTE pro rata 

Responsible to: 	Executive Head/Head of School	

Line Manager: 		Class teacher/Head of School

Term of Contract: 	Fixed term until 31.08.26

Hours: 			10 hours per week, term time only (Tuesdays, Monday PM and Friday PM)
			                                                                  
Start Date:  		January 2026 


Introduction
The role of the Teaching Assistant is to work under the direct instruction of teaching/senior staff, often in the classroom with the teacher, to support access to learning for pupils and provide general support to the teacher in the management of pupils and the classroom. All duties will be carried out within recognised procedures or guidelines and the teacher will be available for support and guidance.  All staff are expected to follow the school’s policies. Staff may be required to undertake other duties and responsibilities that the head teacher may request from time to time. 
The duties and responsibilities of this post may be modified according to the changing demands of the school. This job description may be reviewed by the Headteacher in consultation with the post holder.  
 
 Key tasks, responsibilities and attributes
· Supervise and support the learning activities and outcomes for all pupils, under the direction of the teacher
· At times, work 1 to 1 with children to support their learning needs.
· Support the pupils to become confident, competent, independent and resourceful learners
· Have high expectations of all pupils and promote self-esteem and excellent behaviour 
· Contribute to the overall ethos, aims and values of the school
· Support the teacher in managing pupil behaviour, reporting difficulties as appropriate
· Take part and contribute to joint planning and feedback sessions
· Establish good relationships with pupils, acting as a role model and being aware of and responding appropriately to individual needs
· Attend to the pupils’ personal needs, and ensure the health, safety and well being of all pupils
· Promote the inclusion and acceptance of all pupils and equality of opportunity for all
· Support pupils in specific intervention strategies under the direction of the teacher and/or SENDCO (EYFS lead or Early Years Practitioner for Nursery)
· Provide feedback to pupils in relation to progress and achievement under guidance of the teacher
· Undertake pupil record keeping as requested
· Load evidence of pupil development onto Tapestry – EYFS only (training provided) 
· Administer first aid (subject to the appropriate training)
· Assist with the development and implementation of individual action plans, behaviour plans, Learning Journeys (Early Years) and personal care plans etc
· Encourage pupils to interact with others and engage in activities led by the teacher
· Be able to use your initiative where appropriate
· A flexible approach to school life and the needs of the school
· Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to the appropriate person
· Follow procedures in the intimate care policy for nappy changing and assisting in toileting (where appropriate)
· Prepare resources and the classroom environment as directed
· Gather/report information from/to parents/carers as directed
· Attend relevant meetings as required
· Participate in training and other learning activities and performance development as required
· Prepare and maintain equipment/resources as directed by the teacher and assist pupils in their use
· Assist with the supervision of pupils out of lesson times
· Accompany teaching staff and pupils on visits, trips and out of school activities as required
· Provide clerical/admin support e.g. photocopying, filing, within the allotted times

 
Safeguarding 
All staff are required to adhere to the School’s Safeguarding Policy at all times.  If, in the course of carrying out their duties, a member of staff becomes aware of any actual or potential risks to the safety or welfare of children in the School, these concerns must be reported to the School’s Designated Safeguarding Lead (DSL).
 
Agreement 
This job description is agreed between the post holder and the manager to whom he / she is accountable to. It is not exhaustive and will be reviewed as part of the appraisal process and may be subject to modification or amendment at any time after consultation with the post holder. It may be reviewed in light of experience, changes and developments.
 
All employees are responsible for ensuring they attend the relevant mandatory training as agreed with their manager.  It is the employee’s responsibility to ensure they follow the latest version of all policies and procedures which apply to them.
 

 

