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JOB DESCRIPTION: 
Teaching Assistant Level 2 Supporting Children With Medical Health Care Plan Needs
REPORTING TO:

SENDCO and Assistant Head teacher for relevant band. 


DATE:



May 2019
Key Role / Functions

· To work under the instruction/guidance of the SENDCO to ensure that children are fully supported with their health care plan needs.
· To liaise with relevant agencies for health care needs.
· Develop professional and positive relationships with staff, parents and agencies supporting designated children.
· Support the development of learning and teaching in the school.
· Ensure that they promote equality and safeguarding at all times.
· Meet the national standards for teaching assistants.

Specific Duties and Responsibilities

1. Support for Pupils
· To promote pupils' development in a safe and secure environment.
· To ensure that they deliver the requirements of pupil’s healthcare plan.

· Respond to training and direction on management of health care plan.

· To have regard for the safety and wellbeing of the pupil at all times.
· To meet the physical/medical needs of the pupil according to a pupil’s individual care plan whilst encouraging independence wherever possible.  
· To develop an understanding of the pupil's specific needs in order to help them learn as effectively as possible

· To encourage inclusion within the classroom

· To encourage good personal hygiene and assist with necessary self-help skills (feeding, toileting, dressing etc.)

· To encourage pupils to interact with others and engage in activities led by the teacher

· To assist in the supervision of pupils on outings and visits

2. Support for Teachers

· To liaise with teachers regarding the daily/weekly programme of activities and events 

· To work with other staff delivering Individual Education and Health Care Plans

· To gather information from parents/carers as requested
· To assist parents working in schools

· To be aware of pupil problems/progress/achievements and report to the teacher as agreed

· To support pupil record keeping as requested

· To provide clerical support e.g. photocopying. filing, receiving and passing money to the school secretary

· To promote positive behaviour management
3. Support for the School

· To work alongside other professionals in assessing children’s progress/needs

· To attend appropriate staff meetings as required

· Be aware of and comply with policies and procedures relating to safeguarding.
· Ensure that they promote confidentiality and follow GDPR guidance.
· Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop.
· To attend multi-agency meetings.
· Contribute to the overall ethos/work/aims of the school.

· Appreciate and support the role of other professionals.

· Attend and participate in relevant meetings as required.  Will be 19 staff meetings a year.
· Participate in training and other learning activities and performance development as required.

· Assist with the supervision of pupils out of lesson times, including before and after school and at lunchtime.

· Accompany teaching staff and pupils on visits, trips and out of school activities as required and take responsibility for a group under the supervision of the teacher.
· To work as a member of the staff team in all relevant activities to develop the school

· To ensure knowledge of all whole school policies and implement them as relevant to their role in the life of the school, promoting the ethos of the school

· To be aware of all Health & Safety issues

· To treat all information relating to a pupil as strictly confidential, and refer all enquiries, other than from professional, to the Headteacher

GENERAL

· The Teaching Assistant may be called upon to perform other duties that the Headteacher considers reasonable, that are commensurate with the grading and designation of the post

Procedure in Case of Absence

In case of absence please inform the Deputy Headteacher by 7.30am so that an authorised replacement may be found.

Signed _______________________
Line Manager___________________

Dated _________________

Dated __________________

