
Job Title: 
       Teaching Assistant                   


Hours:
       33 hours per week, term time only

                  (plus 5 staff development days)

Main Purpose of Job

The purpose of the post is to provide support for pupils, teachers and the AP Academy in order to raise standards of achievement for all pupils, to encourage pupils to become independent learners, to provide support for their welfare and to support the inclusion of pupils in all aspects of life, under the direction and guidance of the Head (delegated to the Leadership Team and class teachers) of the Rowans to ensure that the needs of pupils attending The Rowans are met at all times. 
Accountabilities

Teaching and Learning

· To communicate effectively and sensitively with pupils to support their learning. 

· To share the leadership’s vision for the Rowans and to drive progress and improvement and promote high expectations and rigour in all areas of the Academy.  

· All staff are expected to uphold The Rowans’ principles and policies which underpin good practice and the raising of standards and make an active contribution to these policies and aspirations.

· To assist in the educational and social development of pupils with Social, Emotional and Mental Health (SEMH), under the direction and guidance of teaching staff.

· To provide support to individual pupils inside and outside the classroom to enable them to fully participate in lessons and other activities.

· Organise and manage safely the learning activities, the teaching space and resources.
· To assist class teachers in the management of behaviour, lesson planning and maintaining pupil records as required.

· To assist pupils during lunchtimes, breaks and other non-classroom activities to ensure that support is consistent.

· Liaise sensitively and effectively with parents and carers.

· Support pupils with emotional, behavioural and mental health problems and help develop their social skills

· To use, as necessary, positive handling strategies as a last resort (e.g. TEAM TEACH) following training in its use.

· Recognise and respond effectively to equal opportunities issues as they arise, including challenging stereotyped views and by challenging bullying and harassment, following relevant policies and procedures.

Administrative Duties

· To prepare and present displays

· To assist the teacher in the planning and development of work programmes, work activities and support programmes for pupils

· Assist in the preparation of teaching resources/materials

· Help to implement lesson plans
· To support teaching/social skills training by photocopying and undertaking other administrative tasks in order to support learning.

· To undertake other duties as directed by the Headteacher

Standards and Quality Assurance

· To support the aims and ethos of the Rowans.

· To have high expectations of all pupils’ achievement and a commitment to raising educational standards

· To consistently promote positive values, attitudes and behaviour

· Build and maintain successful relationships with pupils, treating them consistently, with respect and consideration and to be concerned for their development as learners

· To act as a role model to pupils in terms of conduct, dress, punctuality and attendance.

· To attend staff meetings and training as directed.

· To undertake professional duties that may be reasonably assigned by the Headteacher.

· To be pro-active in matters relating to health and safety and safeguarding.

· Supervise pupils off site on school trips and other external visits

· Provide welfare support for pupils
· Have high expectations of all pupils and promote and reinforce pupils’ self esteem
· Work collaboratively with colleagues as part of a professional team, to meet the

needs of all pupils

· To support re-integration programmes where appropriate providing in-school support for the pupils.  Close liaison with the key teacher and relevant teachers within the school is essential to ensure that the needs of the pupils can be met.

· To act in accordance with the equal opportunities policy and undertake duties as required by corporate and directorate action plans.

· To contribute to SMCS and promote fundamental British Values.

The duties above are neither exclusive nor exhaustive and the post holder may be required by the Headteacher to carry out appropriate duties within the context of the job, skills and grade. 

The Trustees are committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment.

Job Context
The postholder liaises with teaching and non-teaching staff at all levels at The Rowans in order to meet pupils’ individual needs.  

The post holder may on occasion be required to work 1:1 with a pupil, lone working risk assessments offer clear guidance. 

The Rowans provides a range of services for pupils with SEMH, both on and off site as well as in other settings.

Personal skills and qualities 

Qualifications
A good standard of literacy and numeracy (Level 2) should have been obtained in order to be able to assist with the teaching of pupils under the guidance of teachers.

Knowledge and Experience
Previous experience of working with pupils or in challenging circumstances is desirable.

You should be competent in the use of ICT and support its use in teaching and learning.

Skills
Good interpersonal/communication skills.  

Good oral and written skills.

Personal Qualities
You will need to be patient, hardworking, reliable, flexible and resilient.

You should be a car owner/driver as the post requires that you travel within the Medway towns to schools, etc.

You should be sympathetic to the needs of pupils deemed to have behavioural, emotional and social difficulties.

You should be aware of the need for confidentiality in your work at all times.

Organisation
The postholder is responsible to the Head of the Rowans.

The postholder is supervised by the class teacher/subject leader to whom they are assigned. 

Financial Accountabilities
The post has no financial responsibilities.

Working Environment
The postholder will be part of a supportive team, working either individually with pupils or with a group of pupils under the guidance of a teacher.

The postholder will be working with pupils with behaviour difficulties and mental health issues and could be exposed to verbal and/or physical abuse.

All appointments are subject to an enhanced Disclosure and Barring Service check.  The Rowans is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.

Teaching Assistant Standards

The role of a teaching assistant at The Rowans is to work alongside teachers to raise the learning and attainment of pupils whilst also promoting their independence, self-esteem and social inclusion.  In addition, a teaching assistant will assist pupils to access the curriculum, participate in learning and support them to make better choices around their behaviour and attitude to learning.

At The Rowans teaching assistants are an integral part of the school and play a crucial part in the success of the pupils.  They often offer holistic support to a pupil pupil outside of the classroom setting.  They build positive, professional relationships with the pupils and their parents and give pupils the best chances of academic and personal success.

1. Personal and professional conduct

A Rowans teaching assistant should;

1.1 have proper and professional regard for the ethos, policies and practices of the school.

1.2 demonstrate positive attitudes, values and behaviours to develop and sustain effective relationships within the school community.]

1.3 have a clear understanding of the need to safeguard pupils’ well-being by following relevant statutory guidance and school’s policies.

1.4 uphold Fundamental British Values

1.5 commit to improve their own practice by taking an active interest in their own professional development

2. Knowledge and understanding

A Rowans teaching assistant is expected to;

2.1 Have already or be on a route to achieve at least a level 2 qualification in Maths and English

2.2 demonstrate expertise and skills in understanding the needs of all pupils and know how to adapt and deliver support to meet individual pupil needs.

2.3 demonstrate a level of subject and curriculum knowledge in designated curriculum areas and apply this effectively to support learning

3. Teaching, learning and assessment

A Rowans teaching assistant is expected to;

3.1 give teaching and learning the highest priority and develop relevant strategies to support the work of the teacher.

3.2 promote inclusion by encouraging participation of all pupils in learning and extra-curricular activities 

3.3 use effective behaviour management strategies consistently in line with the school’s policies

3.4 communicate effectively and sensitively with pupils to adapt to their needs and support their learning

3.5 maintain a stimulating and safe learning environment by organising and managing physical teaching space and resources

4. Working with others

A Rowans teaching assistant is expected to;

4.1 Recognise and respect the role and contribution of other professionals, parents and carers by liaising effectively and working in partnership with them. 

4.2 Understand their role in order to be able to work collaboratively with classroom teachers and other colleagues.


4.3 Communicate their knowledge and understanding of pupils to other school staff and professionals, so that informed decision making can take place on intervention and provision. 
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