
 

 

Job Description  
 

Role   Teaching Assistant 

Tenure   Term Time, 1 Year Fixed Term, in the first instance  

Grade   TA2 points 5-6 

Salary range  £19,312 - £19,698 pro rata per annum 

Hours   Up to 27.75 hours per week 

  

Main purpose of role is to:  
 

Under guidance of a teacher, provide support in addressing the needs of pupils who 

require particular help to overcome barriers to learning, including pupils with an 

Education Health & Care Plan. 

 

Main responsibilities and tasks  
 

Support for Learning and Behaviour: 

1. Work collaboratively with the classroom teacher in the planning and delivery of 

appropriate areas of learning for individuals and groups of children.  

2. Initiate support, as appropriate, for other identified pupils experiencing 

difficulties, or as directed by the teacher. 

3. Establish productive working relationships with pupils and staff, acting as a role 

model and setting high expectations. 

4. Promote the inclusion and acceptance of all pupils within the classroom. 

5. Support pupils consistently whilst recognising and responding to their individual 

needs. 

6. Encourage and promote positive values, encouraging pupils to interact and 

work co-operatively with others and engage all pupils in activities, establishing 

an appropriate learning environment, and encourage pupils to take 

responsibility for their own behaviour. 

7. Promote independence and employ strategies to recognise and reward 

achievement and self-reliance. 

8. Provide feedback to pupils and other staff in relation to pupils’ progress and 

achievement, as required, ensuring the availability of appropriate evidence. 

9. Supervise pupils on visits, trips and out of school activities. 

10. Monitor and evaluate pupils’ responses to learning activities through observation 

and planned recording of achievement against pre-determined learning 

objectives. 

11. Undertake marking and assessment of pupils’ work and accurately record 

achievement/progress. 

12. Contribute to the overall ethos and aims of the school. 



 

13. Support members of the teaching staff to ensure that pupils receive the highest 

possible standards of care, health and well-being, ensuring that they are safe, 

secure and successful. 

 

Other Duties: 

1. Actively participate in continuous professional development. 

2. Administer and assess routine tests and invigilate external tests, as required. 

3. Undertake such other duties and/or hours of work as may be reasonably 

required and which are consistent with the general level of responsibility of this 

job. 

4. Carry out any other relevant tasks, including break time duties, as directed by 

the Headteacher, SENCO or Class Teacher. 

5. Be aware of and comply with policies and procedures relating to child 

protection, health, safety and security, confidentiality and data protection, 

reporting all concerns to the designated member of staff. 

6. Provide continuity for the class by undertaking ‘Cover Supervision’ (i.e. 

supervising whole classes during the short-term absence of teachers. The primary 

focus whilst undertaking cover duties will be to maintain good order and to keep 

pupils on task with work that has been set). 

 

 

Job Descriptions are not necessarily comprehensive definitions of the post and staff 

may be required to undertake such other tasks appropriate to the level of 

appointment as the Headteacher may require.  Job descriptions will be reviewed 

annually or earlier if necessary, and may be subject to modification or amendment 

after consultation with the individual. 

We are committed to safeguarding and promoting the welfare and safety of children 

and young people and expect all staff to share this commitment.  An Enhanced DBS 

check will be required for this post.  



 

Person Specification 
This person specification lists the competencies expected of an experienced/fully-

trained Teaching Assistant.   

 

Factors Essential criteria Desirable criteria 

Qualifications 

and training 

GCSE (or equivalent) English 

and mathematics at grade 4 

or above; 

Demonstrates consistently 

effective/outstanding 

practice in their role as a TA 

across a range of subjects 

 

Evidence of continuous 

professional development; 

Proven, up-to-date working 

knowledge and 

understanding of a range of 

teaching, learning and 

behaviour management 

strategies. 

Skills, knowledge 

and aptitudes 

High expectations of children 

and a commitment to helping 

them achieve their full 

potential; 

Holds positive values and 

attitudes and adopts high 

standards of behaviour in their 

professional role; 

Maintains an up-to-date 

knowledge & understanding 

of the professional duties of a 

TA and a willingness to meet 

the team’s agreed standards; 

Promotes equality of 

opportunity; 

Ability to support pupils 

through fluent and accurately 

spoken English;  

Has a commitment to 

collaborative and co-

operative working; 

Can work closely with other 

colleagues as part of a team 

dedicated to improving 

outcomes for young people; 

Ability to plan and co-plan 

alongside teachers effectively 

to meet the needs of 

targeted groups of pupils; 

Demonstrates effective 

practice working with small 

groups of young people in 

order to accelerate their 

progress. 

 

 

Can evaluate their own 

performance and is 

committed to improving their 

own practice through 

appropriate professional 

development; 

 



 

Experience Previous successful TA 

experience in Key Stage 2/3; 

Evidence of using literacy, 

numeracy and ICT skills in their 

current role; 

Acting upon advice and 

feedback and has the ability 

to adapt their practice where 

benefits are identified; 

Understands how young 

people develop and makes 

personalised provision to 

enable all pupils to achieve: 

Establishes and maintains a 

purposeful and safe learning 

environment; 

Experience of working with 

children’s physical and 

emotional needs. 

Taking advice from 

colleagues in respect of pupils 

with special educational 

needs, disabilities or other 

learning needs to promote 

equality and inclusion in their 

role; 

Of contributing to whole-

school development, 

implementation and 

evaluation of school policy 

and practice; 

Experience of any/all of the 

following – ASD, ADHD, ACE, 

attachment disorders, EAL. 

 

Personal 

attributes 

 

Communicates effectively 

with others, recognising and 

respecting the contribution of 

colleagues, parents & pupils; 

Supports the school ethos and 

promotes the school at every 

opportunity; 

Has a positive, enthusiastic 

outlook to learning’ 

Takes every opportunity for 

personal & professional 

growth and is willing to share 

new skills and ideas with 

colleagues; 

Has a sense of humour and 

deals with difficult situations in 

a calm and sensitive manner; 

Manages time effectively, 

organises systematically and is 

able to meet deadlines. 

Is willing to contribute to extra-

curricular opportunities. 

Special 

Requirements 

 

Knows and understands 

relevant safeguarding 

requirements and can identify 

and support pupils affected 

by changes or difficulties in 

their personal circumstances. 

Is able to work sensitively with 

children with physical and 

emotional needs. 
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