
     June 2022 
 

Page 1 of 2 

 
 

Addey and Stanhope School 
Job Description for Teaching Partner 
 
 
Main purpose of the role 
 

The purpose of the Teaching Partner role is: 

• To enable students with SEND to make excellent academic progress by supporting them either 
in class, within a small group setting or on a one to one basis. 

• To inform teachers’ practice with regards to making adjustments when teaching students with 
special educational needs. 

• To establish professional relationships with students, their parents/carers and their teachers to 
ensure that Addey and Stanhope School prepares students for life beyond school, both 
academically and in other ways so they can have happy and successful lives. 

 
Success Criteria 
 

Evidence of the effectiveness of a Teaching Partner will be demonstrated through the observed 
increases in the impact of teaching on learning and in the student achievement outcomes that are the 
result of their work.  Characteristics of an effective Teaching Partner will include the ability to:  

• Develop relationships and communicate effectively in the school environment  

• Be viewed as a lead learner who is fully engaged in professional learning activities 

• Maintain a focus on continual growth  

• Consistently demonstrate a high degree of professionalism  

• Serve as a model for resiliency in the face of instructional and professional challenges 

 

Key responsibilities 
 
Learning Support 

• To promote inclusion and acceptance of all students in the school, including those with 
physical disabilities, or learning or behaviour difficulties 

• To work with teachers to assess the needs of individual children 

• To work with the SENDCo and other teachers to implement Individual Support Plans  

• Under the guidance of teachers, to plan and facilitate small group teaching 

• To plan and undertake direction for one to one teaching  

• To observe, record and feedback information of student performance 

• To contribute to the collection of data and writing of reports  

• To assist in creating materials for curriculum delivery 

• To assist with whole class teaching  

• To assist with behaviour management within the classroom and without 

• To assist students' achievement and engagement outside the classroom 

 
Other support 

• To supervise students outside of lesson time, as appropriate  

• To assist with follow-through for related services, e.g., speech and language therapy and 
occupational therapy 

• To maintain student and family confidentiality  

• To attend regular meetings and training, as required 

• To maintain stock supplies and distribute as required 
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General 
 

• To undertake other various responsibilities within the scope of the role as directed by the 
Headship Team and Headteacher  

• To participate in performance management processes and professional development, including 
participation in any relevant training. 

• To adhere to the school’s staff code of conduct and always maintain professional standards. 
 

 

Person Specification 

Qualification Criteria 

• English and Mathematics GCSE (or equivalent) at grade C or above 

• Degree level qualification (desirable but not essential) 

• Certified teaching assistant course or training would be beneficial  

• First aid qualification is desirable but not essential 

• Right to work in the UK. 
 

Experience 

• Experience of working with young people in some capacity is essential  

• Experience of working with children with SEND or other additional needs is desirable 

• Experience and/or understanding of the role of a TP and in particular classroom organisation 
and management is desirable 

 

Personal characteristics 
 

• Genuine passion and a belief in the potential of every student 

• To be a learner and continually seek professional development opportunities 

• Helpful, positive, calm and caring nature 

• Able to establish good working relationships with other TPs and teachers 

• Able to follow instructions accurately but make good judgements and lead when required 

• Motivation to continually improve standards and achieve excellence 
 

Specific skills 
 

• Good written and oral communication skills 

• Good numeracy and literacy skills 

• Competent with computers and other technology 

• Good administrative and organisational skills 

• Able to understand and implement strategies and methods to help students to improve their 
learning and enjoyment of learning 

• Able to help implement the necessary routines and patterns to establish good behaviour 
management within the school 

• Able to deal with minor incidents, first aid, and the personal health and hygiene of the students 

• Understands the importance of confidentiality and discretion 

• The ability to speak another language, play a musical instrument or coach a sport (desirable, 
not essential) 

Other 

• The post holder will be expected to undertake the paperwork associated with their caseload 

• Commitment to equality of opportunity and the safeguarding and welfare of all students 

• Willingness to undertake training  


