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Our vision Let it Shine, is representative of the whole school community. Our inspiration comes from Matthew 5:14-16; each and every one of us will shine in our unique ways and will be equipped with the gifts to bring light to the world, so that we can all ‘live life in all its fullness’. Regardless of how we identify, and which journey our lives will take, we are all mirrored in this Vision.    

Job Description

Post Title: Teaching Support Assistant (Linked to pupil with EHCP)
Grade Scale: Point 2 
All Saints’ is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment. The following information is provided to help staff understand and appreciate the work content of their post and the role they are to play in the school. 

The following points should be noted:

· The post holder is required to carry out the duties of a Support Assistant in accordance with the school’s aims and policies. 

· The details set out below describe the main duties and responsibilities to the post; however a document such as this does not permit every item to be specified in detail, nor does it direct the particular amount of time to be spent on carrying them out. 

Prime Objectives of the Post

To work under the specific instruction and guidance of the teacher to support teaching and learning activities in the classroom with individual and/or groups of pupils 
To provide general support to the teacher in the organisation and management of pupils within the classroom ensuring appropriate support for each individual pupil dependant on their specific identified needs.
To support pupils during activities out of the classroom including break time and out of school club.
Responsible to: SENDCo and Headteacher 

Liaises with: The Leadership Team, SENCo and External Agencies  

Main Duties and Responsibilities
The role of the Teaching and Support Assistant covers support for the pupils, support for the school, support for the teachers and support for the curriculum.

The 4 following forms of support provided by the Support Assistant are not separate but independent, and at any time a Support Assistant may well be involved in an activity in which 2 or more forms of support are being given.

The Teaching and Support Assistant is required to work in close co-operation with class teachers with whom Support Assistants work, as well as other members of staff.

Below is a list of key descriptors for within the classroom:

1. To assist the teacher(s) with the planning and delivery of targeted interventions
2. To support working relationships with pupils, acting as role model and setting high expectations.

3. To meet the personal and physical needs of pupils such as feeding, toileting and assisting with mobility whilst encouraging their independence.

4. To facilitate pupil(s) access to specialist provision as indicated by the pupil’s statement/recommendations. 
5. To provide support in the development of a range of learning support materials and resources (adapting where appropriate for individual pupil needs).

6. To work with individuals or groups of pupils in the use of ICT to support learning.

7. To monitor the progress of the pupil(s) relative to the objectives in their plan(s).

8. To develop an understanding of specific pupil(s) needs to help build effective learning.

9. To promote positive values, attitudes and good pupil behaviour, dealing promptly with conflict and incidents in line with established policy and encouraging pupils to take responsibility for their own behaviour.

10. To encourage pupil participation in school activities and interaction with others.
11. To promote independence to aid pupil(s) development. 
12. To assist the teacher(s) with the maintenance of pupil records, monitoring and evaluating pupils’ progress.

13. To work under direction and guidance of the teacher in the development and delivery of personalised programmes of support/interventions for individual pupils/groups of pupils. 
14. To create and maintain a purposeful, orderly and supportive environment, in accordance with lesson plans, and to assist with the display of pupils’ work.

15. To work under the supervision of the class teacher to support learning, social, emotional and physical development of the pupils.
16. Where appropriate, lead teaching to a larger group of pupils to allow class teachers with opportunities to carry out same-day interventions. 
17. To participate in the evaluation of the support programmes.
18. To work collaboratively and effectively with external agencies. 

19. To ensure that specialist resources and equipment are available as necessary and cleared away at the end of each lesson.

20. To provide support to the teacher in the management of pupils’ behaviour.

21. To provide routine general administrative support for the teacher. 
General

1. To further support the climate for learning, improve the school’s ethos and develop further the merging culture of achievement and high expectation.

2. To work collaboratively with school staff, parents/families and other agencies to ensure all interventions achieve the shared objective.
3. To support children during non-academic learning times such as break time and out of school provision.
4. To attend meetings as required by the Senior Leadership Team.

5. To work within the team and share good practice.

6. To take part in any CPD and appraisal activities appropriate to the role.

7. To support the development and implementation of initiatives and policies, e.g. Safeguarding, Data Protection, Health and Safety, Equality.  
8. To respect the confidentiality of all pupils by using the school protocols for sharing information. 
9. To participate in school events and extra-curricular activities.

10. To undertake any other professional duties as required by the Senior Leadership Team. 
Signed: 
POSTHOLDER __________________________ DATE:__________

HEADTEACHER_________________________ DATE:__________ 
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