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CITY of SHEFFIELD

JOB DESCRIPTION


	DIRECTORATE
	CHILDREN AND YOUNG PEOPLES DIRECTORATE

	SERVICE AREA
	KING EDWARD VII SCHOOL

	POST TITLE


	Design and Technology Technician 

	SALARY RANGE


	Grade 4 point 7-12

	RESPONSIBLE TO


	Design and Technology Curriculum Leader

	RESPONSIBLE FOR
	N/A

	HOLIDAY AND SICKNESS RELIEF
	Technicians (Technology)

	PURPOSE OF JOB
	Design and Technology Technicians are an integral part of the Design and Technology Faculty and as such work closely with teaching staff. The Design and Technology Technician is responsible through the Design and Technology Curriculum Leader for providing effective, reliable, high quality support for the teaching and learning of Design and Technology.


       JOB DESCRIPTION FOR POST OF: Design and Technology Technician 
SPECIFIC DUTIES AND RESPONSIBILITIES

The post-holder must at all times carry out his/her duties and responsibilities within the spirit of City Council and School Policies and within the framework of the Education Act 2002 and School Standards and Framework Act 1998 with particular regard to the statutory responsibilities of the Governing Bodies of Schools.

Key Responsibility Areas:

King Edward VII School is a very large 11-18 comprehensive School operating on two sites. The provision and continuing development of the School’s Technician Service is fundamental to its future effectiveness and success. 
The principal duties of the Design and Technology Technician are:

1. To ensure the smooth functioning on a day-to-day basis of the Design and Technology classrooms at both sites, including the checking, routine maintenance and organisation of equipment.
2. To meet the requirements of teaching staff for teacher demonstrations and student practical work by ensuring the timely delivery and setting up and dismantling of equipment requested by teaching staff.
3. To ensure the department is properly stocked with equipment and materials by working closely with the Design and Technology Curriculum Leader.
4. To ensure the safe storage of all materials and equipment in line with regulations and guidance, in particular Health and Safety and COSHH regulations.
5. To ensure the classrooms and preparation room are maintained in a clean, safe and orderly manner.
6. To maintain an accurate and up-to-date inventory of all equipment, materials and keep appropriate records.
7. To support the delivery of the curriculum and the completion of assessments for public examinations by assisting teaching staff in the classroom, as appropriate, for example in the conducting of assessed practical work.
8. To be aware of and comply with policies and procedures relating to safeguarding child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person

	9. To contribute to the overall ethos, work, and aims of the School.
10. To appreciate and support the role of other professionals.
11. To attend and participate in relevant meetings as required. 

12. To participate in training and other learning activities and performance development as required

13. To carry out any other duties and responsibilities that do not change the character and purpose of this post as may be required by the Headteacher.

	

	Although the post-holder is designated as a Design and Technology Technician, there may be occasions when he or she is required to work in other areas of the Faculty.




General
1. To be aware of, and comply with, the School’s policies and procedures relating to safeguarding, child protection, health, safety and security, confidentiality and data protection, reporting all concerns to appropriate person.
2. The above duties are not exclusive and the post-holder may be required to undertake tasks, roles and responsibilities as may be reasonably assigned to them by the Headteacher.

3. This job description will be kept under review and may be amended via consultation with the individual and Headteacher. Trade union representatives will be welcome to attend any such discussions.
Person Specification – Design and Technology
King Edward VII School

	Technician


	Method of
Assessment 
	Essential
	Desirable

	Qualifications, Education and Training
	
	
	

	4 GCSEs or equivalent, including English and Mathematics to grade C
	A
	*
	

	Computer based qualifications
	A
	
	*

	Willingness to undergo further, specific training
	A/I
	*
	

	Evidence of commitment to continuing personal and professional development
	A/I/R
	
	*

	Relevant Experience
	
	
	

	Experience of working with and maintaining relevant Design and Technology equipment used to teach up to A level standard 

Experience of working with ICT and CAD/CAM systems
	A/I

A/I/R
	*

*
	

	Experience of working in a Technology environment
	A/I/R
	
	* INCLUDEPICTURE "http://wwwnotes2.leeds.ac.uk/icons/ecblank.gif" \* MERGEFORMATINET 

	Experience of working in a supportive role to management
	A/I
	*
	

	Proven track record of organisational and administrative ability
	A/I
	
	*

	
	
	
	

	Knowledge and Skills
	
	
	

	Ability to use complex Design and Technology equipment and materials safely and effectively

Awareness of professional development needs for both the short and medium term.

 
	A/I

A/I
	*

*
	

	Organisational Skills


	A/I
	*
	

	Ability to communicate effectively in a variety of situations.


	A/I
	*
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	A good understanding of, and a commitment, to the promotion of health and safety in the workplace 

	I
	*
	

	Personal Characteristics
	
	
	

	Methodical, well organised and able to prioritise

To be friendly, approachable and non judgemental and engage constructively with young people from a variety of backgrounds

Self motivated, enthusiastic and able to work on own initiative when appropriate

Dependable

Flexibility, sociability and good humour 

Able to communicate, both verbal and written with a range of young people and adults, using non technical language

A good health and attendance record

Patient, helpful and pleasant manner

Energetic and enthusiastic

Able to work as part of a team

Ability to self-motivate and work independently

Able to work to strict deadlines

Good organisational skills


	A/I/R

A/I/R

A/I/R

A/I/R

I

A/I/R

I/R

I

I

A/I/R

A/I/R

A/I/R

A/I/R


	*

*

*

*

*

*

*

*

*

*

*

*

*


	

	Special Requirements
	
	
	

	Medical clearance 

DBS clearance

Compliance with the School’s policies 

including health and safety policies
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*A – Application
I – Interview

R - References

King Edward VII


School





Headteacher – Linda Gooden 


BA MEd NPQH








Lower School


Darwin Lane,


Sheffield,


S10 5RG


t: 0114 2682477�
Upper School


Glossop Road,


Sheffield,


S10 2PW


t: 0114 2662518�
�



w: kes.sheffield.sch.uk


e: office@kes.sheffield.sch.uk�
�









