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JOB DESCRIPTION

Job Title: 			Technician – Construction			
Department:			Construction & Building Services 
Reporting To:		Assistant Head of Department 
Date JD produced/revised:  September 2025


The primary purpose of this job role is to;

To provide high quality technician support and service/maintenance to learning programmes within the Construction area in addition to undertaking other associated duties. The post holder will also contribute to course design and team meetings, development of practical work for programmes and the expansion of the area generally. These include:
1. Maintaining and repairing all equipment in all workshops and Training Areas;
2. Preparing and setting up equipment, tools and resources for practical sessions and demonstrations;
3. Assisting lecturing staff during practical sessions and demonstrations;
4. Maintaining appropriate stock levels of raw materials, components, tools and equipment;
5. Attending and contributing to Department meetings and other meetings as and when required;
6. Undertaking such other duties as may be reasonably required commensurate with the grade of the post, at the initial place of work or at any other College site;
7. Maintaining records of accidents;
8. Completing and updating risk assessments with the Head of Department and department managers and ensuring that these are up-to-date;
9. Support adaptions that are necessary for assessments area within the department.


The primary duties, tasks and responsibilities of this job role are to:

1. Maintenance
1.1. Maintain, repair, clean all equipment in the Workshops and Training areas keeping maintenance schedule records for all equipment;
1.2. Maintain classrooms resources as required.
1.3. Monitor equipment for damage, loss and defects - adjust and calibrate tools and other equipment to ensure serviceable accuracy.
1.4. Carry out refurbishment to demonstration rigs and other equipment to ensure serviceability, or manufacture new, where old is beyond serviceable repair.
1.5. Maintain a clean and safe working environment.
1.6. Repair/ maintain other College resources as requested.
1.7. Ensure Health & Safety at all times, maintain up to date COSHH and Risk Assessment records for all equipment in the area and ensure these are displayed visibly in the workshops.
1.8. Maintain environmental standards to comply with safe disposal and environmental requirements.

2. Preparation for practical sessions
2.1. Prepare, develop and set up equipment, tools a for practical sessions and demonstrations.
2.2. Prepare and maintain workshops as requested by lecturing staff and ensure adequate supplies of materials and equipment for learners to carry out practical tasks.
2.3. Ensure that resources are ready for each day and lesson. 

3. Assisting lecturing staff
3.1. Back up and instil all safety practices as instructed by lecturing/instructing staff.
3.2. Ensure tools and equipment are returned to their correct place after each class session, and at the end of each working day.
3.3. Maintain class discipline during temporary absence of lecturer.
3.4. Provide technician support to practical awarding body examinations/assessments requirements. 
3.5. Assist in demonstrations during practical sessions.
3.6. Temporarily substituting for other staff as required an additional payment will be made at the appropriate rate of difference if a higher scale post is substituted.

4. Stock
4.1. Negotiate for competitive prices for the purchase of equipment, tools and materials.
4.2. Maintain appropriate stock levels of raw materials and small tools.
4.3. Maintain an inventory for:
a. All designated equipment including hard, soft and firmware
b. Tools store and equipment cupboards
c. Raw materials, stock levels of materials/ components and other associated equipment and components needs
4.4. Order tools and equipment with suppliers & goods receipt after verification of orders.
4.5. Inspect and record incoming and outgoing equipment, tools and stock from the stores
4.6. Maintain the stores areas to ensure equipment is labelled and stored correctly.
4.7. Maintain records of stock purchased, retain goods in notes and copies of orders/invoices
4.8. Advise the Head of Department or department managers on the updating of new equipment.

5. General
5.1. Undertake Health and Safety duties and responsibilities as appropriate to the post.
5.2. Attend open events, exhibitions and progressions events if required.
5.3. Undertake further training as deemed necessary in order to fully meet the requirements of job role

Other Accountabilities
1. To maintain professional standards in relationships, including non- discriminatory practices, and to maintain a high level of confidentiality and discretion.
2. Actively support the College’s values, policies and procedures, particularly responding to those relating to health and safety, safeguarding, equality and diversity, data protection and GDPR.
3. Be familiar with and promote safeguarding requirements, as outlined in the Safeguarding Policy and Procedure and ensure you undertake appropriate training provided by the College.
4. Carry out such duties and responsibilities under the Health and safety at Work (etc) Act 1974 and associated legislation as described in the College’s Health and Safety policy documents
5. Adhere to the Risk Management Policy and to notify your line manager of any identified risk.
6. Such other duties commensurate with the grade of the post as may be reasonably required at any of the College locations.


The resource management responsibilities of this role are;

Financial: N/A

People Management: N/A

Other: N/A

Special conditions or working arrangements applicable to this role are;
This post is defined as regulated activity. The postholder is required to hold an enhanced DBS disclosure check deemed acceptable to the College.

The College is committed to safeguarding and promoting the welfare of children and vulnerable adults and expects all employees and volunteers to share this commitment.

Please note that this job description is current as at the date shown above.  In consultation with you, it is liable to change to reflect changes in the job.


Applicable to Teaching Staff and Curriculum Managers Only

As an organisation we are committed to supporting all our teaching staff in achieving formal teaching qualifications and will provide training and support to enable you to do so where you do not already hold a Certificate in Education, PGCE or equivalent qualification.

Teaching staff whose employment commenced on or after 1 September 2001 are required and contracted by the College to either have upon commencement of employment, or to obtain within a specified period after commencement, certain teaching qualifications as specified by the Further Education Teachers' Qualifications Regulations 2001 or by the FE Teachers qualifications (England) regulations 2007. The type of qualification required and the time period for acquiring it, depend on a number of factors including the type of post that is held, the teaching undertaken and hours of work.


	
Terms and Conditions

	
Details

	
Salary Scale

	
APT&C Scale 5

	
Salary: (to be pro-rated if part-time)

	
25,823 – 27,152

	
Location:

	
Cambridge Campus

	
Superannuation Scheme:
	
Local Government Pension Scheme


	
Number of hours to be worked per week

	
37 hours

	
Full year or term time only contract

	
Full Year

	
Contract type

	
Permanent

	
Annual Leave Entitlement 

	
27 days per annum










EMPLOYEE PROFILE
	
Post: Technician – Construction

	ATTRIBUTES
	ESSENTIAL 

ATTRIBUTES CANDIATES MUST HAVE ON ENTERING THE ROLE


	ADDITIONAL

KEY ATTRIBUTES ALREADY HELD OR TO BE DEVELOPED TO PERFORM THE ROLE 

	ASSESSMENT METHOD

e.g., application form, interview, tests


	
Qualifications
	Level 2 Diploma in a Construction related trade or relevant trade experience
	Level 3 Diploma in a Construction related trade

Health & Safety qualifications. 


	Certificates

Application form


	Related 
Experience
	Sufficient relevant experience working in the Construction environment.

Ability to work within different construction trades workshops. 


	Experience in supporting the following areas;
· Bricklaying
· Carpentry
· Construction Multi-Skills
· Plumbing

	Application form

Interview

	Special  
Circumstances
	Attendance at weekend open days

Technician support for classes up to 2 evenings per week

Attendance at recruitment and other academy events during the evenings

Ability to travel between sites, if necessary

	
	Interview

	Knowledge, skills and abilities
	Current Health & Safety knowledge related to the Construction Industry

Good interpersonal, administrative and communication skills

Organised and able to meet deadlines

Ability to cultivate good working relationships with colleagues and students

Knowledge of computer systems

	Related qualifications to Health and Safety
	Application form

Certificates

Interview

	Disposition and approach
	Flexible, responsive and ability to work and adapt to change

Enthusiastic, motivational and positive approach

Ability to work as part of a team 

Commitment to promoting and safeguarding the welfare of children
	Ability to maintain accurate records

Ability to work under pressure

Ability to prioritise and maintain professionalism
	References

Interview
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