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Job Description      
This form is used to provide a complete description of a specific job and defines the skills, knowledge and abilities required to undertake that job. 
	Role Profile

	The specific role profile provides key information relating to the salary and working conditions e.g. location of a job, along with the current focus of the job role and a brief description of the main duties.


	Job Title:
	Technician – Resistant Materials, Food Nutrition, Art, Living Skills and School Teaching Café 

	Salary Grade:
	Band H  Pt 14-17
	JEID C0033

	School:
	Exhall Grange Specialist School 

	Primary Location:
	Where the job will based at Exhall Grange Specialist School 

	Responsible to:
	Who the job is managed by Assistant Headteacher, Technology Teachers

	Responsible for:
	- 

	Purpose of Role
	Main purpose of the job

Works under direction and instruction, liaising closely with teaching and support staff in ensuring safe practices are observed at all times, to:

· Provide for general care of technology classrooms, living skills and school cafe 

· Prepare materials and equipment for lessons etc.
· Maintain and provide for safe storage of stock (materials and equipment)

· Assist teaching staff with practical lessons

· Provide general clerical support and undertake basic record keeping as required
· Maintain Health and Safety records
· Perform Health and Safety checks

	Responsibilities
	Key responsibilities of the job 

Curriculum Support:
Maintain a clean and orderly working environment.

Prepare materials/resources as instructed for lessons, activities, demonstrations and exams.

Assist teaching staff with student supervision during practical work.

Instruct students on use of specialist equipment and assist them with operation of such equipment such as cookers, laser cutter, sewing machine, pillar drill, jigsaw and sander.
Assist students in the selection and collection of materials

As directed, manufacture and maintain basic equipment (e.g. tool racking and display)
Maintain Health and Safety logs for all relevant equipment used within the department, living skills and school cafe
Maintain relevant area first aid kits and fire equipment
Inspect furnishings, machinery and equipment to ensure in good order and safe to use, reporting need for major repair or servicing as necessary. Routine day to day servicing of machinery or equipment

Store resources/materials/tools/equipment safely. 

Maintain store rooms in clean and tidy manner.

Monitor stock levels, ensuring appropriate supplies are available.

Assist with annual estimate of materials/equipment required and arrange for orders to be placed.

Acquire additional materials/food/consumables as required.

Clean machinery and equipment (e.g. cookers, fridges, sinks, DT Tools & equipment etc.).

Maintain records and requirements for tools, equipment etc.
Occasional clerical duties – e.g. word processing, photocopying.

Collect and record monies received (e.g. for cost of materials).

Assist with supervision of pupils out of the classroom, e.g. school trips.
Monitor and order ingredients/consumables to maintain adequate stocks of basic ingredients and consumables within the workshop

Other duties as may be comensurate with the grade and nature of the post
Responsibility for others:

The post has some impact on the well-being of individuals or groups (i.e. physical, mental, social, health and safety).

Responsibility for staff:

The post has no direct responsibility for supervising other staff.  It may be expected to demonstrate tasks or advise/guide new employees, work experience or trainees.

Responsibility for budget:

The post has limited (or no) direct responsibility for financial resources other than occasional handling small amounts of cash.
Responsibility for physical resources:

The post has some direct responsibility for physical resources, involving the day to day maintenance of equipment  and/or ordering/stock control of a limited range of supplies 



	Person Specification

	The person specification provides a list of essential and desirable criteria (skills and competencies) that a candidate should have in order to perform the job. Each of the criteria listed below will be measured through; the application form (A), a test / exercise (T), an interview (I), a presentation (P) or documentation (D).


	Essential Criteria
	Assessed By;

	Have at least GCSE/GCE in literacy and numeracy
	A

	Able to carry out procedures, routines and follow instructions

Can take initiative where necessary
	A, I

	Understand and able to use equipment, machinery, materials
	A, I

	Have good organisational skills
	A, I

	Able to maintain records
	A, I

	Able to use computer and operate software packages
	A, I

	Have an understanding of special educational needs
	A, I

	Have a knowledge of school rules, procedures and policies
	I

	Be aware of and understand health and hygiene guidelines and other regulations, e.g. HASAW, COSHH, Child Protection, PUWER etc.
	A, I

	Can understand and support the curriculum
	A, I

	Able to carry out procedures, routines and follow instructions
	I

	Be committed to own professional development and be willing to undertake other appropriate training,
	A, I

	Able to relate well to children, young people and adults
	A, I

	Can solve straightforward problems and respond to unforeseen circumstances (e.g. hazards, accidents)
	I


	Desirable Criteria
	Assessed By;

	Previous experience in Design Technology or Food Technology/Textiles
	A, I

	Relevant qualification such as Food Hygiene Certificate or Use of Wood Machinery (S1HS) or other relevant recognised qualification.
	A, I

	
	

	
	


	We are committed to Safeguarding and promoting the welfare of all those we serve, as well as complying with best practice in the application of safeguarding. Therefore, as this role requires working with Children or Vulnerable Adults a Criminal Records Bureau (CRB) Disclosure will be required as part of the pre-employment checking process, and rechecking will be required as and when determined by the relevant policy.


	Working Conditions

	The working conditions relate to those non-contractual elements of the job that may impact on the holder of the position, as well as those workplace-based responsibilities that are part of this job. These are not contractual but provide a guide to the working conditions and the potential hazards and risks that may be faced.

	Health & Safety at Work

	To take responsibility for your own health, safety and wellbeing, and undertake health and safety duties and responsibilities for your role as specified within Warwickshire County Councils Health and Safety Policy, and all other relevant health and safety policies, arrangements, procedures, systems of work as specified for the post/ role.

	Potential Hazards & Risks

	The potential significant hazard(s) and risk(s) for this job are identified below. The purpose of recording this information on the job description is so that the health status of the potential and actual post-holders can be assessed with regard to the significant hazards and risks. These hazards and risks should be based on the appropriate activity, process and/or operation risk assessment whereby all of the significant risks are identified, recorded and appropriately controlled. The list below is therefore not an exhaustive list because it is the risk assessment that details all significant risks that could arise out of or in connection with the work activity, but any others will be identified in the ‘other’ section.

	· Potential exposure to blood or bodily fluids

· Some manual handling (which includes assisting, manoeuvring, pushing and pulling) of people (including pupils) or objects
· Regular work with skin irritants/allergens

· Regular work with respiratory irritants/allergens (exposure to dust, fumes, chemicals, fibres)

· Significant use of computers (display screen equipment)
· Work involving food handling

· Work requiring respirators or masks

· Manual cleaning/domestic duties

· Working with challenging behaviours

· Work with vibrating tools/machinery

· Work with noise related equipment

· Work with vulnerable children or vulnerable adults
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