	Upperwood Academy


	Job Description


	SCHOOL:  Upperwood Academy



	POST TITLE:  Cover Supervisor


	POST REFERENCE NO:  CS0924
	SCP: Point 10


	RESPONSIBLE TO:  The Headteacher , working under the instruction / guidance of teaching staff.



	Purpose of the Job

· To work under the direct instruction of teaching and senior staff. 
· To be responsible for planning and preparing lessons and to deliver these to a whole class.
· To cover full classes in the absence of teaching colleagues.

· To be responsible for recording and reporting on development progress and attainment.

· To manage and supervise pupil behaviour in the classroom.
· Work may be carried out in the classroom or outside the main teaching area.

· Provide general support in a specific curricula/resource area, including preparation, and maintenance of resources and support to staff and pupils.


	Responsibilities
Strategic direction and development of National Curriculum provision in the school with the support of, and under the direction of teaching and senior staff to:

· Contribute to a positive ethos in which all pupils have access to a broad, balanced and relevant curriculum.
· Analyse and interpret relevant school, local and national data relating to their own class and advise the head teacher on the level of resources required to maximise achievement.
· Liaise with staff, parents/carers, external agencies and other schools to co-ordinate their contribution, provide maximum support and ensure continuity of provision within their class;

· Consider the views of both pupils and parents/carers and to respond appropriately.


	Teaching and Learning
· Develop a classroom environment and teaching practice which secures effective learning across the breadth of the National Curriculum and provides a professional model, clearly demonstrating effective teaching, classroom organisation and display, and high standards of achievement, behaviour and discipline.
· Support the identification of, and provision for pupils with additional educational needs.
· Regularly monitor progress of pupils within their class which is then reflected in teaching plans.
· Evaluate the effectiveness of their teaching and learning by work analysis and use these analyses to guide future improvements.
· Ensure setting of realistic and challenging expectations for pupils in their class.
· Liaise effectively with staff to ensure the successful transition of pupils through the school.
· Contribute to meetings, discussions and management systems necessary to co-ordinate the work of the school as a whole.


	Support for the School

· Achieve constructive working relationships with all staff.
· Direct, organise and manage the work of support staff within the classroom.
· Provide regular information to senior staff on class progress.
· Be aware of and comply with all safeguarding policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person in accordance with policy.

· Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop.

· Contribute to overall ethos/work/aims of the school.

· Appreciate and support the role of other professionals.

· Attend and participate in relevant meetings as required.

· Participate in development opportunities and other learning activities and performance development as required.

· Assist with the supervision of pupils out of lesson times, including before and after school and at lunchtimes, e.g. clubs, extra curriculum activities.

· Accompany teaching staff and pupils on visits, trips and out of school activities as required and take responsibility for a group under supervision of the Teacher.




