[image: image1.png]




Please return your completed application form to s.stone@upperwoodacademy.com or post to 
Upperwood Academy, Dartree Walk, Darfield, Barnsley, S73 9NL
	Post Title


	Temporary Cover Supervisor

	Term

	Commencing 1st September 2024 until August 2025 - Temporary

	Deadline


	Monday, 29th April 2024 at noon.


We welcome applications from everyone regardless of age, race, colour, sex, martial status, religion or belief, ethnic origin, nationality, disability, gender preference or sexual orientation.
Personal Details

	Last Name
	

	First Name/s
	

	Former Names (if any)
	

	Address
	

	Email Address
	

	Telephone (Home)
	

	Telephone (Mobile)
	

	National Insurance No
	


It is the school’s policy to interview all candidates who meet all the essential criteria.  Reasonable adjustments will be made to facilitate disabilities and health conditions.

	Do you consider yourself to be disabled?


	

	Do you consider yourself to have a health condition we need to be aware of in regards to this role?


	

	Please tell us if there are any dates when you will not be available for interview?


	


Employment

Please tell us about your present employment or last job if you are currently unemployed
	Post Title


	

	Name of Employer


	

	Employer’s Address


	

	Date Employment Started


	

	Date Employment Ended (if applicable)


	

	Reason for leaving (If applicable)


	

	Notice Required (If applicable)


	

	Wage / Salary / Grade


	

	Main Duties / Responsibilities:

Please describe in brief your duties and responsibilities (and key achievements where relevant):

	


Previous Employment

Please do not send in a C.V.    
Starting with the most recent, please list previous employment in chronological order since leaving secondary school.  Continue on a separate sheet if necessary. 

Please tell us about your previous employment (paid and unpaid)
	Post Title


	

	Name of Employer


	

	Employer’s Address


	

	Date Employment Started


	

	Date Employment Ended (if applicable)


	

	Reason for leaving (If applicable)


	

	Main Duties / Responsibilities:

Please describe in brief your duties and responsibilities (and key achievements where relevant):

	


Attendance
Please list your absences for the last two years.
	Dates


	Number of days
	Brief details

	
	
	


	Education and Qualifications

Continue on a separate sheet if necessary.
Establishment attended

Subjects taken

Period of Study

Qualifications Obtained

Awarding Body and Date




Information supporting your application for this post

Continue on a separate sheet if necessary.
	Experience


	Skills, knowledge and abilities


	Personal qualities


	Any further information you feel would support your application?




References
One of the two referees must be your present or last employer, if previously employed.  Please note that we do not accept references from relatives or from people writing solely in the capacity of friends.

Referee 1
	Name


	

	Job Title

	

	Address

	

	Relationship

	

	Telephone Number


	

	Email Address


	

	Can we contact before your interview?


	


Referee 2

	Name


	

	Job Title


	

	Address


	

	Relationship


	

	Telephone Number


	

	Email Address


	

	Can we contact before your interview?


	


Declaration


I declare that the particulars given are correct and that I have not withheld any facts which might unfavourable affect my application.  I am aware that to withhold or falsify information could result in my application being rejected, dismissal or disciplinary action, or possible referral o the police

Signed:
Date:

General Data Protection Regulation

Upperwood Academy aims to operate to the highest standards of legality, fairness and security in processing an individual's information. This includes appropriate security of your data, limited disclosure to appropriate organisations and your right to know what information we hold about you.  

•    We only collect and store information that is necessary for what we do. 
•    When we collect information from you we will tell you why we need it and how we will use it. 

     This may be self evident from documentation used e.g. 'Application form’ 
•    We will keep information about you secure, and when no longer required we will dispose of it  

     by a secure and proper process. 
•    We will only share information with others if it is relevant and necessary to do so. Where we 

     may share information we will, in the majority of cases, make it clear to you that we may do   

     this, and identify the recipient(s). In some cases specific rules relate to areas of information   

     sharing importance, such as child protection.
•    As far as is practicable we will check the accuracy of information.
•    You have a right to see any information that we hold about you. 
•    You have the right to ask us to correct any inaccurate information we hold about you.  
•    We will hold your data for 12 months from the date of application, after which time we will 

     delete your details. 
•    You may request us to delete your details any time before the end of the 12 months.  
•    If at any time you wish to see what details we hold about please contact us. 

Canvassing will disqualify

	Are your related to a Governor, Principal or Teacher at this school?


	

	Name


	

	Position


	

	Relationship


	

	I declare that the information contained in this application is complete and correct.   I understand that if I have knowingly provided false information or directly or indirectly canvassed a Councillor, an Officer of the Council, a School Governor, Headteacher or Teacher in support of my application, I may be disqualified from consideration from the post or face disciplinary action after appointment 

	Signed 
	

	Date
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