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St. Nicolas’ Church of England Combined School 

Job Description  

 SENDCo 

 1 ½ days per week to cover maternity leave 

Pay Scale:  

Reporting to the Headteacher 

 

In line with our Mission Statement, the teacher must be able to uphold the Christian values 

and be committed to supporting the Christian ethos of the school. 

 

MAIN SCALE TEACHER JOB DESCRIPTION 

The Job Description should be read alongside the range of professional duties of Teachers 

as set out in the Teachers' Pay and Conditions Document as well as the Teachers 

Standards (2012). The post holder will be expected to undertake duties in line with the 

professional standards for qualified teachers. 

 

Job Description - Special Educational Needs Co-ordinator (SENDCo) 

Job Purpose: Strategic development of the school's Special Educational Needs and 

disability (SEND) provision and oversight of the day-to-day operation of that policy with the 

aim of raising SEND pupil achievement. 

Areas of responsibility and key tasks: 

 Put provision in place to ensure that progress of pupils with SEND improves relative 

to those without SEND. 

 Ensure that the school carries out its statutory responsibilities regarding all students 

with a Statement of Special Educational Needs. 

 Support all staff in understanding the needs of SEND pupils. 

 Support school’s developments of SEND provision. 

 Monitor progress towards targets for pupils with SEND. 

 Analyse and interpret relevant school, local and national data. 

 Liaise with staff, parents, external agencies and other schools to co-ordinate their 

contribution, provide maximum support and ensure continuity of provision. 

 

Teaching and Learning 

 Support the identification of and disseminate the most effective teaching 

approaches for individual pupils with SEND. 

 Work with staff to develop effective ways of bridging barriers to learning through: 

- Assessment of needs 

- Monitoring of teaching quality and pupil achievement 
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- Target setting – SEND support plans, behaviour plans or Provision Maps, CAF 

- keeping accurate records. 

 Collect and interpret specialist assessment data to inform practice. 

 Undertake day-to-day co-ordination of SEND pupils' provisions through close liaison 

with staff, parents and external agencies. 

 Work with head teacher, teachers, key stage co-ordinators and pastoral staff to 

ensure all pupils learning is of equal importance and that there are high and 

realistic expectations of pupils. 

 

Leading and managing 

• provide professional guidance to staff to secure good teaching for SEND pupils, through 

both written guidance and meetings; 

• support headteacher on the performance management process for teachers and 

Support Assistants, in relation to SEND; 

• advise on and contribute to the professional development of staff, including whole 

school INSET provision; 

• provide regular information to the head teacher and governing body on the evaluation 

of SEND provision. 

 Effective deployment of staff and resources 

 maintain and develop resources, co-ordinate their deployment and monitor their 

effectiveness in meeting the objectives of school and SEND policies; 

 work with external agencies to maximise resources made available. 

 Other professional requirements 

 Co-ordinate all Annual Reviews and reviews of Individual Education Plans and/or 

CAFs where appropriate and attend / chair when necessary. 

 Exercise a key role in assisting the headteacher and governors with the strategic 

development of SEND policy / provision. 

 

 

Specific duties relating to this post 

The above duties are not exhaustive and the post holder may be required to undertake 

tasks, roles and responsibilities as may be reasonably assigned to them by the Leadership 

Team. This job description will be kept under review and may be amended via 

consultation with the individual, Governing Body and/or Leadership Team as required.  

 

 

Signed:……………………………………………………….Date:…………………………. 


