
 

THE HOLT SCHOOL 
Holt Lane 

Wokingham 
RG41 1EE 

 
Tel:  0118 978 0165 

holtschool@holt.wokingham.sch.uk 
www.holtschool.co.uk 

 

MIDDAY SUPERVISOR 
 

Monday to Friday 
 1.10pm – 2.35pm term time only 

Salary: £4,891 per annum  
Start Date: As soon as possible 

 
 

The Holt is a popular and oversubscribed 11-16 girls and 16-18 co-ed comprehensive 
school which converted to academy status in July 2011. 
 
We are looking for Midday Supervisor to join our existing team.  With the support of 
senior staff, supervisors are responsible for the well-being of students at lunch times in 
the dining hall and around the school. 
 
We are seeking a lively, enthusiastic applicant with an interest in working with young 
people.  
 
Opportunities to provide cover in other support roles may become available subject to 
the applicants suitability.  
 
The Support Staff application form is available to download from the school 
website Please note that CVs will not be accepted.   
 
Prospective applicants are welcome to telephone Mrs Katie Warner HR manager on 
0118 978 0165 for more information about this post. 
 

This school is committed to safeguarding and promoting the welfare of children 
and young people and expects all staff and volunteers to share this commitment. 
All posts are subject to an enhanced Disclosure and Barring Service Check.   

 

Applications will be considered upon receipt, therefore, it is recommended that if 
you wish to apply for this position you do so as soon as possible. 

 

 

 

 

 

mailto:holtschool@holt.wokingham.sch.uk
http://www.holtschool.co.uk/
http://www.holtschool.co.uk/about-us/vacancies/


 

 

 
 
 
 
 
 
 

Job Title: Midday Supervisor Name:  

Reports to: Assistant Headteacher Issued: November 2025 

Grade/Pay Scale: MDS scale Hours of work/FTE 1.10 pm – 2.35 pm 

Employment Status Permanent 

 
 

 

To supervise students during the lunch break. 
 
At The Holt School this will involve:  
 
To carry out supervisory duties as stated in “Procedures for Midday Supervisor” 
document, issued to all supervisors. 
 
To advise line manager on litter issues relating to the Midday Supervisor Team and 
make recommendations for improvements. 
 
To undertake any other duties as requested by the Co-Headteachers after discussion 
and with the agreement of the postholder. 
 
 
 
 
 
 
This job description is not intended to be a comprehensive definition of the post and will additionally include 
any task which the Co-Headteachers may reasonably require the post holder to complete as part of the role.  
It will be reviewed annually and may be subject to modification or amendment after consultation 
 

 
Signed:  …………………………………………………………..……… Date:  …………………. 
  Post Holder 

 
Signed:  ……………………………………………………………….…  Date:  …………………… 
  Co-Headteacher 

 

 
 
  

 

THE HOLT SCHOOL 
JOB DESCRIPTION 



 

PROCEDURES FOR MID-DAY SUPERVISORS 

 
 

On Arrival 
 

• Wipe tables and tidy Café if necessary 
 

Lunch time duties (by rotation): 
 
Supervisors should be on duty inside The Holt Cafe to monitor the queue of girls and to ensure 
that they have hands sanitized. 
 

• Monitor inside waiting queue 

• Monitor outside waiting queue 
 
Supervisors Patrolling: 
 
Throughout the lunch period, supervisors (wearing hi-vis jackets) should be patrolling the 
grounds. 
 
Supervisors should assist and encourage students in picking up litter. 
 
Report difficulties to the Leadership team on duty that day or to the Head of Year.  If any of the 
following occurs please follow the school procedure:  accident, fire alarm. 
 
A list of Heads of Year and Leadership team will be issued at the beginning of each year.  Ask 
Reception to locate the appropriate staff if you have difficulty in finding them. 
 
Lunchtime Rules: 
 

• Students should not use headphones at all during lunchtime (please give reminders). 

• Hair should remain tied up at all times. 

• In classrooms students should not sit on tables or at the teachers desk 
 
There will be occasions when your hours may need to be adapted to fit in with the altered times 
for break and lunch.  You would expect to receive notice of these changes in good time. 
 
Such occasions could include: 
 

• the first and last days of term 

• examination periods 

• sports day and other activities involving the whole school 
 
 


