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	CITY of SHEFFIELD

JOB DESCRIPTION



	CHILDREN AND YOUNG PEOPLE’S DIRECTORATE 
	This authority/school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment

	SCHOOL


	

	POST TITLE


	TRAINER ASSESSOR

	ROLE PROFILE

	

	GRADE


	LD4 Grade 6
SCP 22-26 

	RESPONSIBLE TO


	HEADTEACHER

	RESPONSIBLE FOR


	N/A

	HOLIDAY AND SICKNESS RELIEF


	

	PURPOSE OF JOB


	TO SUPPORT POST 16 LINE MANAGER WITH DELIVERY OF POST 16 EDUCATION.

	RELEVANT QUALIFICATIONS
	


	JOB DESCRIPTION FOR POST OF: - TRANIER ASSESSOR 

	

	SPECIFIC DUTIES AND RESPONSIBILITIES


The post holder must at all times carry out his/her responsibilities within the spirit of the City Council’s School Policies and within the framework of the Education Act 2002 with particular regard to the regulations made under Section 133 and the statutory responsibilities of the Governing Bodies of Schools.

MAIN DUTIES AND RESPONSIBILITIES

1. To support the Post 16 Line Manager in the design, planning and delivery of agreed quality Learning Programme.

2. To support the Line Manager in identifying appropriate learning opportunities outside the school and to facilitate student access to these.

3. To undertake a range of student support activities outside of school term time as required.

4. To communicate accurate information about the work of Post 16 provision to a range of audiences including parents/carers potential students and other professionals.

5. To carry out all necessary administration of the programmes as required by the funding body, awarding body and Adult Learning Inspectorate, ensuring that all requirements are fully met.

6. To implement the policies of the school as appropriate to actively promote good industrial relations parties in accordance with City Council Policies and in particular the Equal Opportunities Policy.

7. To conduct assessment and internal verification of learners as required by Awarding Bodies ensuring that all evidence is available for external moderation and meets external body requirements or in line with the demands of internally developed programmes of study.

8. To review progress and record with student’s progress against learning objectives as required.

9. To work with the line manager to maintain and develop teaching and learning resources for students.

10. To support the line manager in relation to audits and inspection by internal and external bodies.

11. To attend and contribute to Post 16 development and review meetings as required.

12. To undertake personal training and development as recommended in order to benefit the performance of the post holders, and to meet the needs of the service.

13. To undertake any other duties as appropriate to the grade and purpose of them post as may be required after negotiation between management, the post holder and appropriate trade union.
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