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Kenilworth School and Sixth Form

Job Description - Tutor

The appointment is subject to the current conditions of employment for Class Teachers contained in the School Teachers' Pay and Conditions Document, the 1998 School Standards and Framework Act, the required standards for Qualified Teacher Status and Class Teachers and other current legislation. 

This job description may be amended at any time following discussion between the head teacher and member of staff, and will be reviewed annually.

The Role

To teach children as allocated with due regard to their age and ability and to enable their effective learning and achievement, according to their potential in line with the mission and values of the school.

Reporting Line
Responsible to Deputy and Head of Department.
Areas of Responsibility and Key Tasks.
1. To plan, prepare and deliver a course of learning for students.

2. To provide and/or work with a scheme of work for the subject.

3. To prepare appropriate plans and learning materials/resources for each session.  Such resources should be available for monitoring or lesson observation visits and maintain them as part of course documentation.

4. To provide special subject information, advice and support to students as part of the tutoring duties, to include providing students with advice on progression.

5. To monitor, mark and assess students’ work and maintain such records.  To liaise with the Head of Department on progress and attainment.

6. Where appropriate, to mark a class register accurately and use the register in the event of a fire or other emergency.

7. To ensure all equipment and facilities are used appropriately and safely within the school’s compliance procedures.

8. To participate in training where appropriate, keeping up to date with your own subject in learning.

9. To carry out other such duties as may be required from time to time by the Headteacher, Deputy, Senior Leaders and Head of Department
Other Professional Requirements, to:
1. Have a working knowledge of teachers’ professional duties and legal liabilities; operate at all times within the stated policies and practices of the school

2. Establish effective working relations and set a good example through their presentation and personal and professional conduct

3. Endeavour to given every child the opportunity to reach their potential and meet high expectations; contribute to the corporate life of the school through effective participation in meetings and management systems necessary to co-ordinate the management of the school

4. Take responsibility for their own professional development and duties in relation to school policies and practices

5. Liaise effectively with a range of audiences

6. Take on any additional responsibilities as determined

Child Protection and Safeguarding

Kenilworth School and Sixth Form recognises the responsibility it has under Section 175 of the Education Act 2002, to have arrangements in place to safeguard and promote the welfare of children.

To undertake a professional duty to operate within this policy and practice to adhere to the school’s safeguarding arrangements.

Person Specification

1. Qualified in the relevant specialism to degree level

2. Experience of teaching/training or working with groups
3. Understanding of the principles of teaching, planning, deliver and assessment of learning

4. Awareness of differing learning strategies and teaching methods suitable for teaching a diverse range of abilities

5. Effective communications, written and spoken with students and staff

6. Willingness to undertake training as required

7. Commitment to the schools’ policies to include safeguarding, health and safety and other key areas
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