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Colchester County High School for Girls, Alpha Trust
Job Title:
Vice Principal: Director of Alpha Teaching School Hub
Pay Scale:
Leadership 

Responsible to:
Executive Principal, Associate to the Principal & CEO


Working with:
All CCHSG Staff, Alpha Trust Schools, Teaching School Hub Partners & Colchester Teacher Training Consortium
OVERALL RESPONSIBILITY

· To share with the Executive Principal & Associate to the Principal & CEO in determining general school policy and ensuring its implementation. 
· To assist the Executive Principal & Associate to the Principal & CEO in managing the School, and be responsible for specific roles designated to postholder 
· To deputise for the Executive Principal or Associate to the Principal & CEO in the event of absence or other urgent business.

· To undertake any professional duty of the Executive Principal or Associate to the Principal & CEO which may be delegated by the Executive Principal.

· Contribute to the safeguarding and promotion of the welfare and personal care of children and young people with regard to Area Safeguarding & Child Protection Procedures.

· To work to and uphold the Teacher Standards, following all School and Alpha Trust policies and procedures.
DIRECTOR OF ALPHA TEACHING SCHOOL HUB
· Lead and manage all aspects of the Alpha Teaching School Hub

· With the Executive Principal, Associate to the Principal  & CEO and DfE determine the TS Hub KPIs and be accountable for their delivery
· Lead and manage the delivery of the Early Career Framework 

· Implement and monitor Appropriate Body services for early career teachers 
· Lead and manage the programme delivery of Leadership and Specialist National Professional Qualifications 
· Co-ordinate a high quality CPD programme and school to school support for school improvement across the Hub, working with local leads across the Hub area
· Work with Colchester Teacher Training Consortium Directors and ITT providers to promote and deliver the highest quality teacher training

· Establish and develop the partnerships with all stakeholders including designated area schools, Local Authorities, Curriculum Hubs, partner MATs, former Teaching Schools and training partners
· Line manage the Administrator for the Hub
· With the Trust CFO manage the Alpha Teaching School Hub budget.
It is anticipated that the Director of Alpha TS Hub job role will evolve as the Hub becomes established.
VICE PRINCIPAL DUTIES

General

1.
Implement strategies for the efficient running of the School within the policies and procedures adopted by the Governing Board.
2.
Contribute to a clear vision for an effective school.
3. Initiate and manage change and improvement to develop the School and the Staff.

4. Use leadership and management time effectively for these purposes.

5. On a day-to-day basis, manage and lead staff.

6. Deploy staff effectively.
Specific

1. Identify challenges and expectations of leadership in designated areas of responsibility and take the lead in new developments to enable the school to meet changing needs.

2. Lead the development and implementation of aims, objectives, policies and procedures for the school.
3. Identify desired outcomes and success criteria and provide a clear model of what is expected for the implementation of change in designated areas of responsibility.

4. Share the vision, ensuring senior and middle management recognise and understand their participation in the learning process and provide training and support to manage the change.

5. Provide clear direction and establish a systematic monitoring and evaluation programme to evaluate the change process.

6. Identify teaching and learning priorities on teaching practices and lesson planning in the light of national change and initiatives to meet the needs for school improvement.

7. Attend and give information/presentations to the Local Governing Board and Trust Board, as requested.

8. Be a line manager for specified departments and/or pastoral area and assist middle leaders to develop their role as lead learner in the department/area ensuring there are systems, resources and time available to support them in their role.

9. Support departments to develop their focus on teaching and learning by assisting with the departmental performance review and preparation of the department improvement plan/SEF
10. Implement Safeguarding and Child Protection policies and procedures following Area guidelines.

11. Support the monitoring and evaluation of teaching and learning in identified departments.

12. Line-manage staff and areas as designated.
13. Assist staff in contacting parents and ensuring student records are maintained.

14. Oversee the quality of the delivery of curriculum, tutorial, assessment and monitoring systems. 

15. Provide opportunities to celebrate success at individual, departmental and school level in reaching desired learning outcomes by incorporating professional learning into the Performance Management system.
16. Be responsible for the day-to-day running of the School
17. Manage lead and induct staff, including recruitment and professional development.

18. Support and actively seek links between the School and the wider community.

19. Contribute to the annual revision of the School Self-Evaluation Process and School Improvement Plan, ensuring areas of responsibility have accurate data and information

20. Support OFSTED preparation in respect of all aspects of the role
21. Manage budgets, plan and allocate resources designed to facilitate school improvement.

Continuing Professional Development:
1. To be responsible for the induction, support and professional development of staff    in conjunction with the CPD Co-ordinator.

2. To establish with the staff high levels of expectation, and to ensure that behaviour management strategies are in place and implemented.

3. To mentor and coach members of the team to support and improve practice.

4. To be an efficient and effective leader and role model to the members of the Form Tutor team and school.

5. To keep up to date with research and developments in education and undertake any necessary professional development identified in the School Improvement Plan or Performance Management Review.

6. To be involved in the development of trainee teachers or other professionals attached to the school as part of the CTTC and TS Hub
7. Maintain a professional portfolio of evidence to support the Performance Management process.
8. Effectively manage own time when dealing with the wide range of day-to-day and long term demands of the post.

To undertake such other duties as may be agreed upon from time to time with the Executive Principal
Health and Safety Responsibilities

Control

·      Looking after their own safety and the safety of others affected by their work.
Co-operation

· Co-operating with the School, by following safe working practices and carrying out their health and safety responsibilities as detailed in the School’s policies, risk assessments and health and safety standards.

Communication

· Reporting to their line manager any hazards they identify and any inadequacies in health and safety procedures.

· Reporting to the School any changes in personal circumstances which might affect their health and safety in school (i.e. pregnancy, illness etc.)

Competence

· Taking part in any health and safety training and development identified as necessary by the Executive Principal or Line Manager.

Planning and Implementation

· Using work equipment provided correctly, in accordance with instructions or training.

· Ensuring that if they organise projects or activities involving students or other non- employees, risks are assessed as part of the planning stage and control measures implemented.

Monitoring

· Reporting health and safety incidents, in accordance with the School’s Health and Safety Incident Reporting Procedure.

Safety Education

· All employees are responsible for contributing to the safety education of students through the formal and informal curriculum. 

· All employees are responsible for ensuring that any visitors in their care follow health and safety instructions.

· All employees are responsible for the effective supervision and safety of students under their care. This includes ensuring that students follow health and safety instructions.

SECTION 2 - ADDITIONAL DUTIES FOR THIS POST

Various tasks will be negotiated and agreed at the time of appointment and at annual review.  These additional tasks are seen as an important part of the School’s continuing professional development programme, and will be attached to the job holders own job description.
This job description will be reviewed annually and may be subject to amendment or modification at any time after consultation with the post holder.  It is not a comprehensive statement of procedures and tasks, but sets out the main expectations of the School in relation to the post holder’s professional responsibilities and duties, including the provision of high quality teaching and learning across the School and the pastoral care of the students in their charge.

This job description does not form part of the contract of employment.  It describes the way the post holder should perform and complete the particular duties set out above.
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