
Job Description

Role: Vice Principal (Head of School)
Reporting to: Principal

Leigh Academies Trust is a highly successful multi-academy trust. Its model of education enables
students to reach their full potential, transforming their lives and ultimately the communities in
which they live.

Core Purpose

To assist the Principal within the academy, creating a climate of learning where expectations are high,

clearly communicated and consistently reinforced. To support the development of the whole child,

within a safe and healthy environment, fostering positive community values. To promote a culture

where students have high aspirations, the determination to succeed, and opportunities to make

exceptional progress. To effectively promote the educational vision associated with the Leigh

Academies Trust.

Duties

The duties outlined in this job description are in addition to those covered by the latest School

Teachers' Pay and Conditions Document and the National Teachers’ Standards. It may be modified by

the Principal, after consultation, to reflect or anticipate changes in the job, commensurate with the

salary and job title, also other duties that the Principal may from time to time ask the post-holder to

perform.

The Vice Principal (Head of School) will have responsibility for the academic outcomes of their small

school. Key emphasis is placed on knowing the students and how best to support them. The

successful candidate will be expected to create an ethos that is individual reflective of the whole

academy vision.

The academy aims to appoint the right person for the team; the overarching responsibility allocated

for this position will be determined based on the successful candidate’s skill-set.

Key Responsibilities

Strategic

● Support the Principal in developing and communicating a clear strategic vision of how to
develop the academy successfully to Outstanding

● Have a deep understanding of education theory. We aim to personalise education through
innovative approaches to learning, support, experience and leadership

● Have an ‘eye’ for standards. Implement accurate performance indicators for students and
staff and hold everyone accountable for them

● Have up to date understanding of Ofsted requirements and ensure the effective and rigorous
self review framework is embedded within the academy



● Lead on designated sections of the Academy Performance Agreement

● Support the development of effective, high performing teams across the academy through
the delivery of training and through coaching.

● Support the Principal in managing the academy effectively and ensuring the successful
implementation of radical change, and deputise in their absence.

● Work in harmony with the Principal, Trust, Governors, local schools, other academies and
other partners as appropriate

Learning and Teaching

● Work with the Principal in the strategic leadership for a key area of academy improvement,
its development and delivery that meets the needs of individual students and maximises the
opportunity for each individual to achieve excellent outcomes

● Ensure that learning and teaching policy and practice are at the highest standard

● Effective use of data with the academy to raise standards

● Regularly review and quality assure the student tracking systems across the academy

● Understand and implement an assessment framework that will provide accurate and timely
information for students, parents, teachers and governors

● Oversee the quality of learning and teaching through regular reviews within the academy
and, at least two designated Faculty Areas, intervening where necessary

● Use data from stakeholder consultation in order to critically evaluate learning and teaching

● Have an oversight of the performance of vulnerable groups

Leading and Managing Staff

● Create a School ethos that fits with the academy vision

● Lead by example with integrity, creativity, resilience and clarity, demonstrating optimistic
personal behavior, positive relationships and attitudes towards students, staff, parents and
Governors

● Exercise effective staff management, lead and motivate others and generate effective
working relationships at all levels

● Maximise the contribution of staff to improve the quality of education provided and
standards achieved

● Create and maintain good working relationships among all members of the academy
community

● Sustain their own motivation and that of staff for whom they are accountable



● Promote the academy ethos in which the highest achievements are expected from all
members of the Academy community

● Contribute to an effective and rigorous Performance Management process

Efficient and effective use of staff and resources

● Work with the Principal, Governors and colleagues to recruit and retain staff of the highest
quality

● Work with colleagues to deploy all staff effectively in order to improve the quality of
education provided

● Support the Principal and Director of Finance and Operations in managing and organising
accommodation efficiently and effectively to ensure that it meets the needs of the
curriculum and health and safety requirements

● Support the Principal in seeking to ensure adequate resources for the academy

Standards

● Oversee regular and systematic reviews of standards to ensure early identification of
strengths and weaknesses ensuring effective interventions are made

● Support senior and middle leaders in the effective review of standards in their areas of
responsibility

● Motivate students and staff to achieve the highest possible standards and secure the best
possible outcomes

● Establish and maintain clear improvement plans, milestones, targets and expectations in
relation to standards, quality and achievement

● Use assemblies to motivate and inspire students

Community

● To attend Governors’ meetings, evening and special events

● Ensure that Citizenship and Spiritual, Moral Social and Cultural aspects are embedded
throughout the Academy and its interface with community partners

The post holder will also be expected to undertake any other tasks as reasonably required by the

Principal or Governors to ensure the efficient and effective operation of the academy.




