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VICE PRINCIPAL JOB DESCRIPTION

Job Title: 		Vice Principal, Mary Rose Academy

Grade: 		Leadership Group L16 - 20

Responsible to: 	Principal

Responsible for:	Staff and pupils at Mary Rose Academy

Core Purpose: 

· Promote the values of SEND education, ensuring best practice and effective research; signposting where necessary for stakeholders
· Lead by example, focusing on providing excellent education for all pupils
· To supervise and provide leadership for the Assistant Principals and Heads of Learning with the support of the Principal
· To work in close collaboration with the Principal and deputise for the Principal in their absence as required
· To support the academy’s vision and aims and to maintain and continue to develop a culture that promotes excellence, equality and high expectations for all pupils
· To provide a high-quality education by effectively managing learning and teaching and using personalised learning to realise the full potential of all pupils, promoting effective management of behaviour
· Work with the Leadership Team to create a high achieving community of pupils, parents and staff where there is strong teamwork and mutual support 
· To assist the Principal reviewing and developing policies, practices and structures that take account of the academy’s unique ethos
· Work collaboratively with the Trust schools and local schools, engaging in the developing joint special school approach to working

Specific Responsibilities:

· Develop the curriculum to specifically fit the needs of the individual pupils and lead the class teachers in the excellent delivery of the curriculum
· Leading assessment and analysis of pupil outcomes linked to their Education, Health & Care Plans and all other contributing documents e.g. therapeutic intervention
· Supporting the Principal with the review and return of Education, Health & Care Plan documents
· Analysing daily patterns of attendance to inform practice and to provide appropriate support and direction to all stakeholders, as required
· Have ambitious expectations for all pupils with SEND.
· Have a clear oversight of the support for families, working closely with Family Support Workers to ensure all families can be involved in the education of their child. 
· Ensure that the academy fulfils its statutory duties regarding SEND Code of Practice.



· Work with the local authority and external agencies to provide full support and development to each pupil
· Be an excellent role model, exemplifying a high standard of teaching and promoting high expectations for all members of the school community
· To ensure a robust risk assessment process is in place and ensure a schedule of monitoring is in place to safeguard staff and pupils.


RESPONSIBILITIES 

1. Strategic Direction and Development 

· To be a dynamic and supportive member of the Leadership team, playing a key role in the ongoing development of the academy as an innovative, high performing, and emotionally intelligent organisation for the 21st century.
· To effectively assist managing an agenda of significant change to maintain outstanding standards in all areas of academy life 
· To work closely with the Principal, governors and the senior team to ensure the key indicators for improvement and development are achieved. 
. 
2. Pastoral 

· Safeguarding learners across the school – Designated Safeguarding Leader
· Developing the whole community’s understanding of and embedding the use of ‘zones of regulation’ and high-quality sensory integration intervention targeted to support all individuals and groups identified through careful assessment as requiring additional specialist support for self-regulation and social skills.
· Analysing daily patterns of attendance, engagement & attitudes to learning
· Ensuring effective communication, updating and supporting parents and carers.
· Reporting to the Principal, Chief Executive Officer and Academy Governing Body at agreed intervals on attendance, engagement, behaviour and attitudes to learning.


3. Safeguarding Pupils

· To be able to lead a school in the Principal’s absence which is entirely compliant and provides a safe learning environment for pupils and staff ensuring full compliance with legislation, regulations, safeguarding policies, health & safety procedures and code of conduct.


4. Performance Management of all staff

· Working with the Senior Leadership Team to take an active role to implement the academy’s Appraisal Policy and promoting and providing Continuous Professional Development opportunities to ensure the professional effectiveness of teaching and support staff colleagues


· Contribute to the professional development of colleagues through coaching and mentoring, demonstrating effective practice and providing advice and feedback
· Ensure the academy is a place that encourages pupils and staff to develop and maintain positive attitudes towards each other, the environment, the community and teaching and learning 
· Oversee the development of personalised programmes including specialist school interventions and support, therapies, support from external agencies so that the wide-ranging needs of each pupil are met

5. Leading and Managing Staff 

· Maintain clear expectations, high standards of professionalism and collaboration to meet the School Improvement Planning priorities
· Assist in the lead co-ordination for key aspects of academy organisation and management.
. 

6. Efficient and Effective Deployment of Staff and Resources

· Use appropriate resources, in consultation with the Principal, for effective, efficient and safe teaching and learning across the academy.  To include accommodation, agreed budgets, staff, time, courses, development opportunities and ICT equipment. 


The Vice Principal will have a teaching commitment when required at the direction of the Principal.

Signed:				      	Date:

Name:
Postholder

Signed:					Date:

Name:
Principal
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VICE PRINCIPAL PERSON SPECIFICATION


	
Criteria
	
Evidence

	
Evidence from:

	
A. Qualifications, Career Development and Experience
	
· Qualified Teacher Status
· Qualification in Special Education and/or accreditation applicable to SEND, particularly ASC (Desirable)
· Previous experience in a senior leadership role within a special school
· Substantial, recent and successful experience of teaching pupils with learning difficulties and disabilities, including SLD and ASC
· Show a proven commitment to providing effective staff development
· Evidence of successful experience in whole school self-evaluation
· Knowledge and understanding of current national policies/consultation documents 
· Experience of successfully leading and managing safeguarding at Deputy Designated Safeguarding Lead level
· Experience of leading and implementing whole school initiative and managing change and developing strategies for raising achievement
· Experience of undertaking effective line management and performance management
· An understanding of financial and resource management (Desirable)

	
Application Form

	
B. Personal Qualities and Leadership
	
· Be able to secure the respect and confidence of a range of audiences including parents, staff, governors, professionals and the wider community (local, regional, national)
· A commitment to maintaining confidentiality and professionalism for all stakeholders
· Commitment, passion, enthusiasm and drive to achieve the very best for the pupils and the academy community
· [bookmark: _GoBack]
· Demonstrate a personal commitment to safeguarding and pupil/colleague wellbeing
· Effective presentation and communication skills and excellent record keeping and attention to detail for reports and safeguarding concerns
· Communicating the school’s vision and values, empowering all pupils and staff to excel.
· An ability to create, sustain and develop team working using a range of approaches including coaching, mentoring and providing challenge and support
· Resilient and able to work under pressure, retaining a focus on the overall strategic aims and philosophy of the academy
· High level organisation skills and the ability to prioritise, manage time and make decisions effectively
· Ability to delegate effectively
· Strong IT skills

	
Application Form

Interview 

Reference



	
C. Learning and Teaching










	
· Commitment to achieving excellence and a track record of delivering a high quality education for all
· A commitment to raising standards across the ability and age range
· An ability to articulate and demonstrate the characteristics of highly effective learning and teaching within a SEND context
· Understanding of range of Special Educational Needs including Autism and children with severe and complex needs and/or medical needs
· Understanding of importance of environment and appropriate interventions for pupils with SEND and/or medical needs
· Good understanding of issues which affect quality in educational achievement including target setting, assessment, diversity and inclusion strategies 
· Experience of handling school performance data: collation, evaluation, reviewing and taking appropriate action. 
· A clear understanding of the applications of ICT in its broadest sense, to support learning 
	
Application Form

Interview

Reference

	
D. Partnerships and Community
	
· Experience of developing effective relationships with parents, governors, the LA and other agencies to enhance the education of all pupils
· Experience of working collaboratively with other schools 
· Sound understanding of the needs for school/community links to enrich learning 
· Experience of and commitment to involving parents in the education of their children

	
Application Form

Interview

Reference
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