KING EDWARD VI LORDSWOOD SCHOOL FOR GIRLS

Job description for a Visiting Music Teacher – Singing Lessons
 

1.	The Purpose of the Position
a. To deliver singing lessons to individual students and small groups.
b. To encourage, promote & support music in the school.

2.	Remuneration
The post holder is paid an hourly rate which is currently £35.78 per hour (plus holiday pay)  
3.	Line Management Responsibility
The post holder has no direct line management responsibilities.  
The post holder is line managed by the Head of Department for Music/Performing Arts.
4.	Generic responsibilities
a. All individual members of staff have a responsibility for promoting and safeguarding the welfare of the children and young people they are responsible for or come into contact with on the school sites. 
b. All staff must know about their roles and responsibilities under the terms of the school’s Child Protection policy.
c. All staff should be aware of the cultural differences between students dealing with incidents of racism, homophobic bullying & gender stereotyping in accordance with agreed school procedures.
d. Staff must carry out their roles and responsibilities with due regard to their own, and others, health & safety.
e. All staff must know what to do in the event of the fire alarm/lockdown alarm sounding.
f. All staff have a responsibility to report potential, or actual, health and safety issues, to the school’s health and safety officer.
g. All staff are expected to participate in the school’s performance review system.
h. All staff are expected to undertake appropriate professional development in relation to their role and responsibilities.
i. All staff are required to attend the meetings published in the school calendar appropriate to their role.
j. All staff are required to follow all agreed school policies and procedures.
k. Staff should at all times set an example of personal integrity and professionalism.

l. All staff are required to perform any other duties, commensurate with the nature and level of responsibility of the post, under the direction of senior staff, to ensure the smooth running of the school.

5.	Specific responsibilities

a. To arrive with enough time to have equipment set up to start the first lesson promptly.  
b. Fulfil the minimum number of lessons for each student during the academic year.  This is currently 33.
c. Assist with the music department curricular programme particularly for GCSE and A Level performance examinations but also for junior years where requested.
d. Work with the Head of Department for Music/Performing Arts, to mutually agree the weekly timetables for students.
e. To keep full and accurate records of weekly attendance and progress of each student.
f. To produce a progress report for each student in the autumn and spring term and a more detailed end of year report in the summer term. 
g. Use the school’s information management system (Arbor) register programme to check the attendance and whereabouts of students.
h. Make use of the school’s online calendar to check dates and events relevant to their role.
i. Where possible and reasonable to do so, collect students from lessons when they have failed to promptly attend their music singing lesson.
j. Encourage students to take music examinations when appropriate and liaise with the Head of Department for Music/Performing Arts regarding these exams
k. Help prepare students for concerts and performance events at the school and at music department events outside the school.
l. In addition, music teachers are encouraged to:
a. Musically direct and be responsible for a small ensemble for their instrument, and possibly related instruments, within the department’s existing extra-curricular programme where this is appropriate.
b. Attend school concerts where their ensemble is performing.

6. 	Additional activities

a. Support with the singing element of the annual school musical - this includes some after school rehearsals (which will be paid in addition to the usual singing lessons)
b. Lead the school choir after school once a week (where there is a demand - this will be paid in addition to the usual singing lessons)









King Edward VI Academy Trust in Birmingham is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. Shortlisted candidates will have online content checks undertaken before interview. The successful applicant will also be subject to an enhanced DBS check. Please note, where a role involves engaging in regulated activity relevant to children, it is a criminal offence to apply for the role if the applicant is barred from engaging in regulated activity relevant to children.

King Edward VI Academy Trust in Birmingham is committed to equal opportunities in employment and positively welcome your application irrespective of your age, disability, gender reassignment, marriage and civil partnership, pregnancy and maternity, race, religion or belief, sex, or sexual orientation.


....................................................................................................................................................

I have read the above job description and agree to its contents.


Name......................................................	


Signed ………………………………………………..		


Date........................................................
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