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	JOB DESCRIPTION



	DIRECTORATE:  

ACE
	DEPARTMENT:   DANESGATE SKILLS CENTRE

	JOB TITLE
Tutor of Hospitality & Catering

(Food Preparation)
	POST NUMBER:  



	REPORTS TO (Job Title): Deputy Head Teacher

	Current Grade 

(For ref): New Post 8

	1.
	MAIN PURPOSE OF JOB 

To deliver teaching/training to awarding body standards in Food Preparation and Cooking at the Danesgate site.

To carry out all Awarding Body requirements.

	2.
	CORE RESPONSIBILITIES, TASKS & DUTIES:



	
	
	Teach in the area of Hospitality & Catering (Food Preparation) at the Danesgate Skills Centre.

	
	
	Act as Centre contact with Awarding Body and ensure all assessments are carried out to ensure learners achieve their main qualification aim.

	
	
	Liaise with internal verifier and jointly ensure all Awarding Body Quality Monitoring criteria are met.

	
	
	Be responsible for ensuring food hygiene and safety standards are met in the Centre’s kitchens.

	
	
	Set up and monitor stock rotations and food ordering systems within the Centre making use of produce grown onsite.

	
	
	Work with Centre Manager \kitchen assistant to develop menu within the Centre’s catering outlet.

	
	
	Co-ordinate any function/events at the Centre where food is required.

	
	
	To carry out all administrative duties required for this post.

	
	
	Attend P C events and Centre team meetings.

	3.
	SUPERVISION / MANAGEMENT OF PEOPLE

Oversee work of lunchtime kitchen assistants and Teaching Assistant.

	4.
	CREATIVITY & INNOVATION

Post holder will be required to have a high level of creativity and innovation in order to establish and maintain new systems for Awarding Body requirements/standards.  

In addition a high level of creativity and innovation will be required to set up appropriate practical assessment opportunities using best use of food resources including menu design for functions and events.

	5.
	CONTACTS & RELATIONSHIPS

Post holder will have daily contact with learners, families, and partners both formally and informally.

Occasional contact with council officers, Awarding Body representatives and council elected members.



	 6.


	DECISIONS – discretion & consequences

Post holder with be required to plan own workload under the direction of the centre manager, this will include planning of course structure, content and layout and all teaching materials and assessment.    Post holder will be responsible also for planning all menus and food preparation practical sessions.



	7.
	RESOURCES – financial & equipment

(Not budget, and not including desktop equipment.)


Post holder will be responsible for managing all food preparation stock, materials and equipment to ensure safe and efficient learning environment.

In addition, potholder will be required to handle small amounts of cash resulting from day to day food sales.

	8.
	WORK ENVIRONMENT – work demands, physical demands, working conditions & work context

Post holder will work in a modern purpose built vocational skills centre which has up-to-date catering facilities.

	9.


	KNOWLEDGE & SKILLS
Skills

Postholder will:- 

· Be required to be vocationally competent in the area of Hospitality and Catering particularly in Food Preparation, up to industrial experience is also essential.

· Be required to have a high level of skill in managing potentially challenging individuals whilst having a clear understanding of the needs of the other group members and the centres discipline policy.

· Need to posses high level interpersonal skills in order to communicate effectively with parents/carers and partners.

· Will be required to be qualified to NVQ level 3 in vocational area and hold a knowledge level qualification 4 in Teaching & Learning (or be willing to work towards it).

· Be required to have an in depth knowledge of Awarding Body Standards and Quality Monitoring procedures/criteria.

· Need to have knowledge of assessment methods, portfolio building systems in order to fulfil the requirements of the qualification.



	10.
	Position of Job in Organisation Structure









	Job Description agreed by:
	Name:


	Signature:
	Date:

	Job Holder
	
	
	

	Manager
	
	
	


Job reports to: CENTRE MANAGER	





Other jobs at this level; Subject Co-ordinators.  





THIS JOB





Jobs reporting up to this one: 


Trainer/Assessors


Improvement Advisor
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