
Derwent Lower School and Southill Lower School  

  

Class Teacher  

Pay grade – MPS   

  

About Derwent  

Derwent is a 1 form entry lower school with 187 children on roll situated in large grounds in between RAF 

Henlow and open countryside.    

  

About Southill  

Southill is a 0.5 form entry lower school with 69 children on roll situated on the Whitbread estate.  It is in 

a rural hamlet setting and serves a number of small mid-Bedfordshire villages.    

  

  

JOB DESCRIPTION  

The duties and responsibilities of teachers, whether on the main professional grade, or during any period 

of induction, are spelled out in the Schoolteachers’ Pay and Conditions Document 2018 (and as 

amended).  The following is a list of general responsibilities of a class teacher.  

  

This job description is not necessarily a comprehensive definition.  It will be reviewed at least once each 

year and it may be subject to modification or amendment at any time in consultation with the Headteacher.  

  

The postholder must, at all times, carry out his/her duties and responsibilities with due regard to equal 

opportunities.  

  

All teachers are subject to the conditions of employment set out annually in the School Teachers’ Pay 

and Condition Document. These detail the professional and particular duties required of teachers, 

together with requirements for Management time, Working time and Guaranteed planning and preparation 

time. The school complies with these requirements in order to make reasonable demands of teachers.  

  

Core Purpose  

Teacher will have overall responsibility for the teaching, learning and personal development of all pupils 

in their care.  All teachers will also be involved in:  

• Advising and co-operating with the Headteacher and other teachers on the preparation and 

development of courses of study, teaching materials, teaching programmes, methods of teaching 

and assessment and pastoral arrangements  

• Taking any such part as may be required in the review, development and management of  

activities relating to the curriculum, organisation and pastoral functions of the school  

• Co-ordinating or managing the work of other staff  

  

Professional Duties  

It is the responsibility of the class teacher to:  

  

1. Be aware of the educational aims of the school and to support the achievement of those aims.  

2. Ensure the safety of the children in his/her care at all times, and to comply with the Health and 

Safety responsibilities issued by the governors of the school.  

3. Be responsible (with the exception of NQTs) for co-ordinating a subject or subjects across the 

whole school. (To be agreed with Headteacher depending on experience).  

4. To undertake any other duties of a similar level and responsibilities as may be required/from time 

to time.  

  

Teachers will be asked to maintain an overview of teaching, standards and ongoing improvement in 

specified subject(s) or areas.  Over a period of time this might reasonably include:  

• Reviewing and co-ordinating the usage of resources in the subject(s)  

• Suggesting issues in the subject(s) for further development  

• Arranging and promoting relevant subject activities to promote pupils’  

• enthusiasm and interest  

• Monitoring and evaluating the quality of planning in the subject(s) by other teachers  

• Observing teaching in the subject(s) in order to evaluate strengths and areas for further 

development or the impact of school improvement work  



• Reviewing and developing curriculum policy in the subject(s)  

• Evaluating relevant assessment information for individuals, groups or cohorts  

• Providing advice and supporting new staff in the subject(s)  

• Reporting on progress, achievement and standards in the subject(s) to staff, governors or parents  

  

The job description will be supported by an annual job plan which will list the key tasks, responsibilities 

and outcomes sought from the post holder in the school year. These will be derived from the School 

Improvement Plan and other school priorities.  

  

This role falls within the category of regulated activity. Therefore, you will be required to have an enhanced 

DBS check and a barred list check.  Should you receive any cautions or convictions whilst in our 

employment these must be reported immediately to your line manager.  

  

The school is committed to safeguarding and promoting the welfare of children and young people and 

expects all staff and volunteers to share this commitment and work in accordance with our child protection 

policies and procedures.  

  

The post holder’s responsibility for promoting and safeguarding the welfare of children and young persons 

for whom he/she is responsible, or with whom he/she comes into contact will be to adhere to and ensure 

compliance with the school’s policies at all times.  If in the course of carrying out the duties of the post, 

the post holder becomes aware of any actual or potential risks to the safety or welfare of children in the 

school, he/she must report any concerns to the school’s Designated Safeguarding Officer or Deputy 

Safeguarding Officer.  

  

  


