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EAST COAST COLLEGE


Job Description


Job Title: 			Work Place Assessor – Childcare
			
Reports to: 	Curriculum Manager - Childcare

Terms of Employment:	Support

Salary Banding:		G



1. Main Duties

Be the key contact for student work placements, to liaise with employers and deliver learning and assessment to a high standard. 

Identify suitable work experience/placement providers, to arrange placement, visits/assessments around the needs and requirements of learners in order to meet their progress and achievement targets. 

Support all learners in achieving their potential by taking a pro-active, enthusiastic and flexible approach.

Have a case load of learners and be responsible for carrying out their work placement assessments. 

Deliver classroom based units connected to student work placement. 

Arrange student DBS checks. 

Plan and organise work placements and ensure that the placement complies with the Health and Safety requirements stipulated by college policies. 

Plan work-based learning programmes as required.

Support the learner to draw up an action plan of how they are going to gather evidence needed for the units.
Carry out work place visits to obtain direct observation and record evidence as per course requirements.

Check supporting evidence against course standards and action plan further evidence if required.

Deliver underpinning knowledge either in workplace or at the college and assist in the development of learning resources to support achievement. 

Maintain centralised electronic tracking documentation to monitor candidate progress and achievement and carry out administrative and course development duties as requested by the curriculum manager.

Contribute to quality improvement within the team by reporting on candidate’s progress to Course Leaders, the IV and by participating in standardisation meetings, team meetings, course reviews and evaluation processes.

Report learner progress to course leaders/Curriculum Manager

Maintain occupational competence record and necessary CPD (Continuous Professional Development) in line with Awarding Body requirements.

Liaise and communicate regularly with the Curriculum Manager and employers regarding the progress of the learner and to report any issues promptly to the Curriculum Leader/Course Tutor. 

Be responsible for carrying out IQA practice 
Undertake appropriate staff development activities in line with college policies and procedures.

Promote equality and diversity through training, learning and assessment within a workplace setting.

2. Other
2.1	Develop collaborative relationships with key stakeholders that lead to increased learner numbers and outstanding curriculum provision.

2.2	Promote a teaching, learning and working environment that is free from discrimination and where all students and staff are encouraged to express their individuality.

2.3	Be responsible for safeguarding and promoting the welfare of students.

2.4	Undertake such additional duties as may be reasonably required commensurate with the level of responsibility within the College at any of the College’s sites or places of work.







Person Specification


	Essential Criteria
	Desirable Criteria
	Measurement

	Qualifications and Training

· Level 2 literacy
· Level 2 numeracy
· Evidence of continuous professional development
· A1
· Level 3 vocational qualification


	Qualifications and Training

· Teaching qualification
· L2 ICT qualification
	

Certificate evidence

	Experience and Skills
· Must have relevant experience within vocation area


	Experience and Skills
· Recent experience of assessing in a further education environment
	
Application and interview

	Knowledge

· Ability to plan and prepare work in advance
· Ability to prepare and present information effectively
· Good communication skills
· Understanding of importance of equality and diversity and safeguarding procedures in an educational environment
· IT skills

	Knowledge





	

Interview


Application and interview


Application and interview

Interview







Application and interview


	Personal Qualities and abilities
· Able to visit students on-site 
· Reliable, adaptable and flexible
· A pro-active approach
· Demonstrates drive and enthusiasm
· Ability to manage a varied work load
· Team player
· Empathetic with ability to motivate students



	Personal Qualities and abilities
· Enthusiasm for supporting curriculum development
	

Interview

Interview

Interview
Interview

Interview

Interview
Interview



East Coast College is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. 
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