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Person
Specification

Post Title:  
After School Club Co-ordinator





  









Grade:    Scale 4
	Criteria                                                                                                       Essential       Desirable

	Skills

Knowledge

Abilities

	Understanding of quality childcare

Ability to communicate at all levels

Ability to provide safe, creative play

Ability to co-ordinate staff and within a team

Ability to work energetically on own initiative

Ability to recognise and meet children’s individual needs
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	Experience


	Experience of working with children aged 4 to 11 years in an educational setting

Experience of working within agreed budgets
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	Qualifications

Training


	4 GCSEs (grades A-C) including Maths & English 

Basic Food Hygiene Certificate

First Aid Certificate
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	Other


	Numeracy & Literacy Skills

Customer Care Skills

Communication & Inter-personnel

Flexible approach to working arrangements including evenings and possible holiday work.
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