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	ST LUKE’S CE FIRST SCHOOL
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Redditch, Worcestershire B97 4NU

Telephone: 01527 541219
                
Email:     admin@slf.endeavourschools.org
Website: www.stlukesfirst.worcs.sch.uk



Dear Applicant,
Thank you for your interest in the class teacher vacancy and for taking the time to read this letter and the enclosed application pack.

St Luke’s is a one form entry Church of England School in the heart of Redditch. We provide education for up to 150 pupils from Reception to Year 4. We are pleased to be a member of the Shires Multi Academy Trust. Shires MAT offers excellent educational experiences, guiding with purpose, so everyone can flourish and make the most of the opportunities collaboration brings.

At St Luke’s, our school vision is at the heart of everything we do, and we are dedicated to ensuring we provide a caring and nurturing environment.  Our broad and rich curriculum is designed to inspire creativity and a love of learning. Every day at St Luke’s, we aim to offer our pupils a wide range of experiences in which they can grow and flourish.  We recognise each child’s individuality, and we encourage each other, with the belief that all children have unlimited potential if they are motivated by and engaged in the opportunities provided. Our children are amazing, and we have a wonderful community of supportive parents and dedicated staff who go above and beyond every day to make sure our children have the best possible experiences. We pride ourselves on our amazing OPAL play and wider curriculum offer and we are thrilled that our current attendance percentages this year remain above the national averages – our children love their school!

Our school is committed to safeguarding and promoting the welfare of children, and we expect all staff to share this commitment. This post is subject to an enhanced DBS check and online checks. Any offer of employment is subject to the receipt of 2 satisfactory references.

I hope that you find this information pack helpful, and I very much look forward to meeting you to tell you more about our wonderful school and answer any questions you may have.
Kind Regards
[image: ]

Sally Baker Headteacher
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JOB DESCRIPTION
	

	Job Title
	Class Teacher 

	School/Trust
	Shires MAT
St Luke’s CE First School 

	Pay Band
	MPS
	Responsible To
	Headteacher 

	Salary
	M3 – M6
	Responsible For
	MFL
Computing 
Alternative subjects can be agreed, depending on previous experience


	
Trust/School Values and Mission



	Our ambition for the Trust is to "go further and be better than we have ever been before" and our Trust vision statement "Growing Together. Guided through nurture, equity, service and wisdom" encapsulates this. The aim that underpins this is our driver, which is "from good to great."
Our school vision: In our St Luke’s family, we recognise we are all God’s children and through our caring and nurturing environment, we follow His word. We trust and rely on God’s teaching so that we can encourage each other, develop our relationship with one another and the world, and flourish in all that we do.
God’s word is a lamp to my feet and a light to my path. (Psalm 119 v.105)

	
Main Purpose of the Post


	· To carry out the professional duties of teaching a designated group of pupils, and to promote their general progress and wellbeing.  
· To provide leadership in the development of an area of school life 


	
Specific Responsibilities and Tasks


	This job description is to be performed in accordance with the provisions of the School Teacher’s Pay and Conditions Document and within the range of duties set out in that document so far as relevant to the post-holder’s title and salary grade.  The full document is available for inspection on the DFE website.

Teaching and Learning
1. Provide creative and imaginative learning experiences for pupils through teaching that is at least good and often outstanding, liaising with other class teachers and colleagues to provide a seamless experience.
2. Liaise with colleagues to plan and deliver a personalised curriculum that meets the needs of all pupils underpinned by the Curriculum stage expectations.
3. Work alongside teaching assistants and the Inclusion Manager to meet the needs of all children.
4. Set targets for pupil attainment levels and share with parents in line with the school policy.
5. Set work for absent pupils as required by the Headteacher. 
6. Demonstrate good practice in the area of responsibility, being an exemplar to others. 
7. To support the Leadership team in promoting the Christian distinctiveness and ethos of the school


Assessing and Reporting
1. Plan observations to assess pupil progress and record using IT systems.
2. Record pupil achievements through positive verbal feedback, marking work, providing targets and feedback in line with school policy. 
3. Share lesson evaluations with colleagues in the year group and Teaching Assistants to create well planned, targeted learning provision for all pupils.
4. Report to parents in written form in line with school policy. In addition, discuss pupils progress at other times verbally e.g., at parents’ evenings, informally if parents or you are concerned, or at SEN consultation meetings.  
5. Work within the Code of Practice relating to Special Educational Needs in line with school policy.

Leadership and Management
1. Support the Headteacher and other Senior Leaders. 
2. Lead the MFL and Computing curriculums, including managing the relevant budgets.  
3. Be innovative and creative in leadership, continuing to keep oneself up to date in teaching and leadership areas through personal research, networking and actively taking part in staff development activities, leading CPD for others in line with SDP and relevant action plans.
4. Provide support and guidance for others within the area of responsibility.
5. Monitor standards in your areas of responsibility, providing written or verbal reports to the Headteacher and Governors as required. Feedback to other staff so they understand what they need to do to improve. Review progress for impact of initiatives.

Standards and Quality Assurance
1. To fulfil the moral and statutory responsibility to safeguard and promote the welfare of all children.
2. Support the vision and ethos of the school.
3. Set a good example in terms of punctuality and attendance. 
4. Attend and participate in events such as open evenings, induction events and pupil’s performances. 
5. Actively support school policies on uniform and behaviour.
6. Actively engage in continuing professional development, sharing new knowledge and putting it into action in school as appropriate.
7. Participate in team and staff meetings. 
8. To actively support the wider school context.
9. Develop links with the Governing Body, Trust Schools, schools within our network and the Local Authority. 


	
Notes


	The Trust reserves the right to alter the content of this job description, after consultation to reflect changes to the job or services provided, without altering the general character or level of responsibility.

Reasonable adjustments will be considered as required by the Disability Discrimination Act.

The duties described in this job description must be carried out in a manner which promotes equality of opportunity, dignity and due respect for all employees and service users and is consistent with the Trust’s Equal Opportunities Policy.

Shires MAT Trust and the schools within the Trust are committed to a number of principles and adhering to legislation which include the Safeguarding of Children, Health and Safety, Data Protection, Confidentiality and employment legislation.

Policies relating to your employment are available on the Shires MAT Team Site in Office 365 and it is expected that you will familiarize yourself and adhere to these policies.

	Academic Year of Review 


	

	Signature of Line Manager


	Signature of Post Holder

	Date Signed


	Date Signed
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PERSON SPECIFICATION

	
	Essential
	Desirable
	For Interview Panel Use Only 

	
	The candidate MUST be able to demonstrate that they have the experience and/or ability to deliver the following:
	The candidate MAY be able to demonstrate that they have the experience and/or ability to deliver the following:
	Where evidence to be sought
	Score 1 for evidence met

	Safeguarding
	To fulfil the moral responsibility to safeguard and promote the welfare of all children.
	
	Application Form
Interview
Task
Lesson observation
	

	Professional Qualifications
	Relevant degree
QTS
	Further relevant training post degree
	Application form
Original documents at interview
	

	Experience, Skills, Abilities and Competencies


	· Teaching experience across Lower KS2.
· Evidence of creative curriculum planning that enthuses and engages pupils in learning.
· Proven and successful experience of coordinating a subject area including management of budget and resources.
· Significant contribution to raising standards of pupil achievement within class.
· Practical and working use of National Curriculum assessment; proven accuracy of assessment.
· Competence and demonstrates effective use of a wide range of IT software and ability to use unfamiliar software without extensive support and training.
· Be a consistently good teacher ensuring good progress for all learners.
· To have a clear philosophy and understanding of how children learn.
· Proven ability to work with small groups/ individuals, having significant impact.  
· Successful class teacher showing commitment to both academic and safeguarding of pupils; holds full safeguarding clearance (DBS).
· Strong organisational skills.
	· Teaching experience in Year 3. 
· Teaching experience in EY and KS1.
· Experience of engaging others in moving towards a shared philosophy and vision within a subject.
· Strengths in MFL and Computing, although other subjects may be considered, depending of candidate experience. 
· Significant contribution to raising standards of pupil achievement across a subject area.
· Clear understanding of curriculum design and OFSTED framework.
· Analysing data and identifying next steps, using this to lead others to improvement wider than own class, monitoring impact. Experience of using Arbor, Office 365.
· Experience of working within a Church of England school.

	Application Form
Interview
Lesson observation
Task
	

	Qualities
	· Confidence and strong communication skills.
· Works collaboratively and supportively with colleagues within school and those in other organisations.
· Respects and values the different experiences, ideas and backgrounds others can bring to work and to teams.
· Ability to be flexible and to meet changing needs with a smile.
· Self-motivated and hardworking with the ability to work well under pressure.
· Appreciation of the extended life of the school and a commitment to putting this into practice.
· A supportive and positive approach to discipline providing a strong role model to others.
· Ability to create new systems and processes that promote efficiency and user interaction and response.
	
	Application Form
Interview
	

	Other
	Willingness to undertake a full DBS Check

	
	
	








CONTINUITY OF SERVICE (please see below an extract from the Trust’s pay policy)
19.1 For purposes of establishing statutory employment rights, e.g. relating to probationary period or dismissal, the date of continuous employment will be the start date with the Trust. Where a member of staff takes additional roles/contracts with the Trust, the start date of these contracts will apply as the date of continuous service for establishing statutory employment rights.

19.2 Previous unbroken continuous service with an organisation covered by the Redundancy Payments (Local Government) (Modification) Orders (as amended) (which covers local authorities and related bodies) will be included in calculating redundancy entitlements. For the purpose of Annual Leave, Occupational Sickness Scheme and Occupational Maternity Pay Scheme, the date of continuous employment will be the start date with the Trust. 

CONTRACT 

This is a full time, permanent position


SALARY
M3 – M6 salary £37,101 - £45,352 

WORKING DAYS 
The working days on commencement will be Monday to Friday.  


START DATE
1st September 2026 


MAKING AN APPLICATION
Applicants should complete the Trust’s application form, which includes the names and telephone numbers of two referees. These documents should reach the Office Manager no later than 9am on Tuesday 5th May 2026. Late applications and applications not on the Trust’s application form will not be accepted.  Applications can be emailed to:  
admin@slf.endeavourschools.org
Closing date: Tuesday 5th May at 9am
Interview Date: Week commencing 11th May 
Visits to our school are warmly welcomed. We are able to offer visits to school on:
Tuesday 14th April at 9.30am and 4.00pm
Tuesday 21st April at 9.30am and 4.00pm 
Wednesday 22nd April at 9:30am and 4:00pm 
Monday 27th April at 4.00pm
Tuesday 28th April at 9.30am and 4.00pm
Please telephone or email to book a visit. 
Phone : 01527 541219
[bookmark: _GoBack]Email : admin@slf.endeavourschools.org
In addition, our website will give you lots of information about our school :  https://www.stlukesfirst.worcs.sch.uk/
Applicants should consider whilst completing their application form that the details they provide will be used for shortlisting. You should therefore ensure that you have given examples of your experience and knowledge that demonstrate your ability to undertake the requirements of the job description and, in particular, at least all attributes in the essential column of the person specification. This information will help the Trust to ensure that equality of opportunity is extended to all applicants.


REFERENCES
References given in respect of posts in education are exempt from GDPR and are requested in confidence. 
Applicants should be aware that as such, no references will be shared with applicants. However, these references will be used to verify information from your application and any anomalies followed up at interview.


RETENTION OF APPLICATION INFORMATION
Any information that you supply as part of your application and any documents that are created by the school as part of the recruitment process may be kept in hard copy and electronically for 6 months from the date of interview. All records for unsuccessful applicants will be destroyed after that time.


POLICY STATEMENT ON RECRUITING APPLICANTS WITH CRIMINAL CONVICTIONS
The post you are applying for is ‘exempt’ from the Rehabilitation of Offenders Act 1974 and therefore applicants shortlisted for interview will be required to declare any convictions, cautions, reprimands and final warnings that are not "protected" (i.e. filtered out) as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013)
For further information on filtering please refer to Nacro guidance and DBS website. 
We recognise the contribution that former or ex-offenders can make as employees and volunteers and welcome applications from them. A person’s criminal record will not, in itself, debar that person from being appointed to this post. Any information given will be treated in the strictest confidence. Suitable applicants will not be refused posts because of offences which are not relevant to the role and which do not make them a risk in the role for which they are applying. 


INTERVIEW ARRANGEMENTS
All applications will be reviewed on receipt and shortlisted candidates will be notified and invited for interview.
Interviews will take place in the week commencing 11th May 2026. Please note, we reserve the right to interview prior to this date should it be suitable for all parties. Due to the high volume of applications that the Trust receives, only shortlisted candidates will be contacted. If we do not shortlist you, we wish you every success in the future.
We are committed to the safeguarding and promotion of the welfare of children. In this light, we would like to draw the following matters to your attention:

1. All appointments are made subject to:
o A) An enhanced DBS disclosure;
o B) Checks of professional status (EWC; QTS etc.)
o C) Confirmation of professional qualifications
o D) Receipt of strong references (if not already received by the time of interview); and
o E) Medical clearance

2. We only accept applications completed on the application form you have received along with this statement. 
Please do not send CVs or open testimonials/references.

3. Please ensure that the application form is completed in full. In particular, you must ensure that a full work history is provided and that any gaps in your employment are fully explained.

4. The Referees cited in your application form must include your employer from the last occasion in which you worked with children. If your last employment was in a school, we would expect a reference from the Headteacher and/or Deputy/Assistant Headteacher.

5. When seeking references, we will request information about your suitability to work with children.

6. If you are shortlisted, any anomalies in your application will be discussed with you at interview.



We encourage you to pay close attention to these matters so that your application is not excluded
unnecessarily.
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