St. Francis Xavier’s R.C. Primary School

Job Description

Class Teacher 

This appointment is with the governors of the school under the terms of the Catholic Education Service contract signed with the governors as employers. The appointment is subject to the conditions of service for teachers, contained in the School Teachers’ Pay and Conditions document and other education and employment legislation to include current Teachers’ Standards.   

Specific Responsibilities

Teaching

· To plan and prepare lessons

· To teach pupils assigned, according to their needs, including the setting and marking of homework

· To assess, record and report on the development, progress and attainment of pupils

· To promote the progress of pupils.

· To ensure the Archdiocesan and school policies on Religious Education are fulfilled

Other Activities

· To take part in arrangements for the daily acts of collective worship and the spiritual life of the school
· To provide guidance and advice to pupils on educational and social matters
· To communicate with parents and carers and to participate in arranged meetings with parents, carers and outside agencies.
· To develop and maintain positive relationships with the parish community

· To promote a positive image of the school in accordance with the Mission Statement

Performance Management and Professional Development

· To participate in any arrangements made in accordance with the appraisal of performance
· To participate in arrangements for further training and professional development as a teacher
Educational Methods

· To co-operate with the headteacher and other teachers in the preparation and development of courses of study, teaching materials, teaching programmes, methods of teaching, assessment and pastoral care
Health and Safety and Pupils’ Behaviour

· To safeguard pupils’ welfare, health and safety when they are authorised to be on the school premises and when they are engaged in authorised school activities elsewhere
· To maintain good order in accordance with the school Behaviour Policy
Staff Meetings   

· To attend meetings which relate to the curriculum, administration, organisation or pastoral arrangements of the school
Statutory Tests

· To participate in arrangements for the preparation and supervision of statutory tests if required
Cover

· To supervise and so far as practicable teach any pupils whose teacher is not available to teach them, subject to the exceptions listed in the School Teachers’ Pay and Conditions Document

Management, Monitoring and Evaluation

· To contribute as may be required in the management, review and development of the curriculum, organisation and pastoral functions of the school
Administration

· To participate in administrative and organisational tasks and to co-operate with other staff in the ordering and allocation of resources
· To register the attendance of pupils and to supervise pupils before, during and after school sessions as a duty of care
Working Time

· To be committed to working in accordance with the regulations in the School Teachers’ Pay and Conditions Document

