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Stanford in the Vale CE Primary School


Teacher

Job description

Responsible to: Head Teacher
Line Managed by: Head Teacher or Assistant Head
Purpose of Job: To teach a class, working constructively as a member of staff within the whole school team.

To promote the ethos of a Church of England school within the context of our mission statement. To plan, teach, monitor, assess and evaluate the education programme for the children taught. To share in the school responsibility for the well-being and discipline of all pupils within a safe and secure environment. 
Policy and legal framework

The teacher will work within the framework of:

• School Teachers' Pay and Conditions Document

• The national legislation of the National Curriculum or Early Learning Goals

• School policies, schemes on the curriculum and school organisation

• OCC policies, in particular those relating to safeguarding, health and safety and to the equality of opportunity.

Duties and Responsibilities:

Professional duties
Teaching

Having regard to the curriculum of the school:
· To teach the National Curriculum/EYFS and to organise class activities on the basis of accepted School practice, as in the school policy documents.
· To complete effective unit of enquiry / weekly planning.
· To keep an accurate record of work covered in all areas of the curriculum and to have available class planning documents.
· To promote the well-being, emotional, social, aesthetic and intellectual development and progress of each child in the class by

a/ teaching effectively and meeting the varied and special needs of the pupils

b/ giving feedback that is positive and constructive

c/ providing a suitable and stimulating environment for these to take place

· To work harmoniously with all members of staff and to undertake an appropriate share of collective responsibilities including participation in and contribution to team-planning, self-evaluation, in-service training and professional development.

· To share expertise and to accept help and advice from other members of staff with special skills.

· To support the policies and objectives of the school, laid down in regular reviews with the Head and Curriculum Co-ordinators.

· To keep abreast of current educational theory and practice.

· Consult and plan with outside agencies as appropriate.
· Liaise with the Inclusion Manager to ensure that the SEND Code of Practice is implemented fully.

· To organise, support and liaise with non-teaching staff for the benefit of all pupils.
· To organise parental assistance both within and outside the classroom.
· To share in the training of student teachers and others. To liaise with college lecturers, external advisors or other supervisors and to complete any necessary reports when required.
· To create and maintain an exciting, attractive, safe and stimulating environment.

· Maintain a stimulating, informative environment displaying the children's learning journey in different subject areas.

· Teach pupils to take responsibility for resources and the environment.

· Maintain good order and discipline among the pupils and safeguarding their health and safety both when they are in school and when they are engaged in authorised school activities elsewhere.

· Work with all members of staff and parents to ensure that schools behaviour policy is

             implemented and to work at all times towards the happy, self disciplined child.

· Use a variety of suitable teaching and learning styles.

· Communicate personal enthusiasm and stimulate and maintain interest in learning.

Assessment, recording, reporting

· Assess, record and report on the development, progress and attainment of pupils; using a variety of

             methods according to National Curriculum requirements/Early Learning Goals and school policies.

· Keep records of pupils' progress and report achievements in line with school policies and statutory

requirements.
· Promote the general progress and well-being of individual pupils of any class or group of pupils assigned to you.

· Encourage children to strive for excellence in their work and behaviour.

· Participate in arrangements for preparing pupils for government tests.
Communication

· Establish good relationships with parents to promote, pupils learning and achievement in line with

              the school policy. 
· To lead parent evenings and pupil profile meetings (as appropriate).
· Communicate and co-operate with persons or bodies outside the school and participate in meetings

             arranged for any of the purposes described above.

· Provide and/or contribute to oral and written assessments, reports and references relating to the

             individual pupils and groups of pupils; e.g. in the context of SEND, end of year reports.

· Attend and take a constructive part in staff meetings, Inset days and any other school twi-light sessions.
· To share in responsibilities for school collective worships on a regular basis.

· Note and respond to all messages left on staff notice board or in staff pigeonholes.
· Ensure that all accidents and behavioural incidents are properly recorded and reported.

· Set high standards of punctuality, to be in class or playground to greet pupils at the start of

             teaching sessions.
· Register the attendance of pupils and supervise pupils, whether these duties are to be performed

             before, during or after school sessions.

· Participate in meetings at the school which relate to the curriculum for the school or the

             administration or organisation of the school, including pastoral arrangements.
Professional Development

· To meet with personal line manager to review previous targets, linked to Appraisal and set new ones.

· To be observed, linked to teaching and learning standards.

· To respond positively to feedback.

· To attend training, relevant to Appraisal or observation targets.
· To be willing to disseminate findings from training to staff within a staff meeting or training day.

· To carry out any necessary changes to current practise.
Subject Co-ordinator responsibility

· To lead a specified subject area(s) taking such part as may be required in the review, development

             and management of activities relating to the curriculum, organisation and pastoral functions of the

             school. (Please refer to separate Subject Co-ordinator Job Description)

· To participate in School Improvement Planning with the Head and Governor.
· To carry out a deep dive into their subject area(s) to understand the strengths and areas of development.
Whole school commitment

· To demonstrate a commitment to the full life of the school and to work with all members of staff to

             ensure the success of whole school initiatives and assemblies, church services, displays, open evenings             

             and other activities as they occur in school.

· To support and assist in the development and implementation of School and OCC policies. 

· To undertake, with all other members of staff, general responsibilities concerned with the day-to-day running of the school. e.g. playground duties.

· To be supportive of the school's extra-curricular activities.

· To take an active part in the school's involvement with the wider community.

· To ensure the children's safety at all times.

· To collect money throughout the school year and ensure it reaches the School’s Administration Officer.

· Contribute to the overall ethos/work/aims of the school.
· Ensure that all duties and services provided are in accordance with the School’s Equal Opportunities Policy.

· The Governing Body is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share in this commitment.

· The duties above are neither exclusive nor exhaustive and the post holder may be required by the Head Teacher to carry out appropriate duties within the context of the job, skills and grade.
Welfare

· To administer first aid and medicine to pupils as required, in keeping with the school’s policy.

· To liaise with parents regarding pupils’ sickness/injury via Class Dojo and/or phone calls.

· To assist with visits from the school nurse, dentist etc.

· To assist with the general welfare of pupils.

Signed by....................................................................................... Teacher

Date.........................................................................................

Signed by....................................................................................... Headteacher

Date...........................................................................................
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