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Stanford in the Vale CE Primary School

Subject Co-ordinator

Job Description

Responsible to: Head Teacher 
Line Managed by: Head Teacher or Assistant Head
Purpose of Job: To have a whole school understanding of a subject area: strengths and areas for development and how to improve the subject teaching within the school. The role is subject to the current conditions of employment for teachers contained in the School Teachers' Pay and Conditions Document. 
Duties and Responsibilities:

Strategic Direction and Development of the Subject (with the support of, and under the direction of, the head teacher and assistant head) 

• develop and implement policies and practices which reflect the school’s commitment to high achievement through effective teaching and learning;

• have an enthusiasm for the subject which motivates and supports other staff and encourages a shared understanding of the contribution the subject can make to all aspects of pupils’ lives;

• use relevant school, local and national data to inform targets for development and further improvement for individuals and groups of pupils;

• develop plans for the subject which identify clear targets, times-scales and success criteria for its development and/or maintenance in line with the school improvement plan;

• monitor progress and evaluate the effects on teaching and learning by working alongside colleagues, analysing work and outcomes.
Teaching and Learning

•  use your own class as an example of high quality teaching and learning in the subject (if  

appropriate and you teach that subject);

• ensure continuity and progression in the subject by supporting colleagues in choosing the appropriate sequence of teaching methods and set clear learning objectives through a scheme of work, developed in line with the school improvement plan;

• establish clear targets for achievement in the subject and evaluate progress through the use of            

appropriate assessments and records, sonar and regular yearly analysis of this data;
• track progress of children from each year group, by looking at their attainment, work 
produced, talking to them and the class teacher;
• evaluate the teaching of the subject by the monitoring of teachers' plans, observations and 
through work analysis, identify effective practice and areas for improvement, and take appropriate 
action to improve further the quality of teaching;

• develop effective links with the local community including parents, business and industry;

• ensure that teachers are aware of the implications of equality of opportunity which the subject raises.
Leading and Managing Staff
• enable all teachers to achieve expertise in planning for and teaching the subject through example, support, visits to other schools and by leading or providing high quality professional development opportunities;

• ensure that the head teacher, SLT and governors are well informed about policies, plans, priorities and targets for the subject and that these are properly incorporated into the school improvement plan and have a governor linked to them.
Effective Deployment of Resources

• support the head teacher by maintaining efficient and effective management and organisation of learning resources, by developing or identifying new resources including IT applications to the subject;

• be aware of and respond appropriately to any health and safety issues raised by materials, practice or accommodation related to the subject;

• support the head teacher by maintaining efficient and effective management of the expenditure for the subject;

• help colleagues to create a stimulating learning environment for the teaching and learning of the subject;

• take on any additional responsibilities which might from time to time be reasonably determined.
Subject File

• keep an up to date, organised file. Include policy, action plans, subject reports, audit of resources, any monitoring and work samples of their subject, useful contact details, any key information /resources and a wish list.

Subject / Aspect Area Responsible for:

Signed by....................................................................................... Co-ordinator

Date.........................................................................................

Signed by....................................................................................... Headteacher

Date...........................................................................................
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