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    AES Job Description

	Name:




	Department: 

Achievement

	Post:



Year Leader
	TLR level:

TLR 2B

	Date appointed 
to post:
	Date appointed to 
school:

	Performance Manager:
Assistant Headteacher

	Immigration Status:
If relevant

	Line management 

responsibilities 
	Hours:


Full Time




And 3 days and 2 




Twilight Training 




Sessions

	Teachers:


None
	

	Staff:



None
	

	Line manager:

Assistant Headteacher: Achievement

	Job purpose:  
To act as Year Leader and to follow them through each year group, assisting the Assistant Headteacher: Achievement to improve progress and achievement of students through strategic leadership of behaviour, attitudes and achievement systems, management of the education, social, emotional needs of individuals and the tracking and monitoring of student progress, overseeing any required interventions. Liaison with parents, staff, SLT and members of the community is key to maintaining positive outcomes and relationships with students and promoting the vision, ethos and aims of the school.




	Leadership and management

· To work as a member of the Achievement team, with particular responsibility for students in their Year Group

· To assist the AHT with strategic planning including data analysis and intervention

· To assist the AHT with the SEF and evaluation and review of the Development Plan



	Achievement, Progress and Standards

· To monitor and enhance the progress of individual students, making full use of SIMS, Progress Walls and SISRA monitoring systems

· To co-ordinate academic intervention including liaising with departments, Form Tutors and parents.

· To conduct Learning Walks, Work Scrutiny and Students Interviews to monitor standards and intervene where appropriate


	Quality of Provision

· To evaluate the quality of teaching, learning and assessment 

· To organise a regular programme for tutor time, covering a range of topical issues, educational, careers and health related matters

· To support HODs in improving standards of behaviour and progress 

· To co-ordinate and contribute to the writing of references for students 



	Views of Learners, parents/carers and other stakeholders

· To support the work of the HB/HG, Student Executive and Student Council Forums and Committees, ensuring effective student voice.

· To seek, analyse and act upon the views of learners, parents/carers, governors, school leaders and maintain effective working relationships with all stakeholders

· To manage the report writing, collation, checking and distribution process

· To present the school positively to interested parties including potential students and feeder schools



	Personal Development and Well being

· Ensure rigorous safeguarding processes are kept up to date and the school is compliant with regards to safeguarding procedure and practice with all staff and visitors to site

· Support teachers to ensure that students’ attitudes to learning are consistently positive and low-level disruption is rare

· Lead staff in applying behaviour management systems consistently and in creating a positive environment for learning

· Ensure conduct, manners and punctuality are promoted and reinforced as an expectation

· Monitor students’ behaviour, making students aware of forms of bullying and actively trying to prevent it from occurring in lessons

· Ensure students feel safe in lessons, understand what constitutes unsafe situations and know how to keep themselves and others safe, including in relation to e-safety

· Ensure that health and safety procedures are in place as appropriate

· To manage Form Tutors and the oversee the quality of provision during tutor time and registration

· To ensure that the monitoring report is reviewed on a regular basis and intervene with issues related to poor attendance, uniform, punctuality and persistent lateness




The following notes should be read in conjunction with the Job Description above as appropriate

	Teaching duties

· To plan and prepare courses, teach, set, and assess work and report effectively on pupils, their learning needs and give advice as to how they may improve/move to the next level

· To act as a form tutor where required

· To participate in meetings and developments as reasonably directed by the Headteacher including being available on Tuesdays until 5.30 for as part of the Tuesday cycle of meetings
· To take part in the school’s Visits and Exchanges programme and support the aims and objectives of the school



	UPS Threshold responsibilities with reference to wider school effectiveness 

(agreed at interview if appropriate)

AES’ Pay Policy states:

· the teacher is highly competent in all elements of the teaching standards; and,

· the teacher’s achievements and contribution to the school are substantial and sustained.

In this school, this means that the teacher has consistently: -

· demonstrated that they meet all teaching standards, both in terms of teaching and personal and professional conduct, over a sustained period:

· been assessed as meeting their performance management objectives over a sustained period;

and in addition, that;

· teaching has been rated as outstanding over a sustained period;

· the teacher has demonstrated over a sustained period an ability to support some pupils to exceed expected levels of progress/achievement; 

· the teacher has consistently taken responsibility for identifying and meeting their own professional development needs and used their learning to improve their own practice, that of other teachers and pupils’ learning;

· the teacher has demonstrated that they have made an impact on the school beyond their own class/group(s) over a sustained period. This may include: -

· demonstrating an ability to coach, mentor, advise and demonstrate best practice to, other teachers to enable them to improve their teaching practice;

· contributing to policy and practice which has improved teaching and learning across the school;

· contributing to the wider life of the school, its aims and ethos, including our visits and exchanges programme. 
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